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P6Hx23-2.211
PROCEDURE:  INSTRUCTIONAL CONTRACTS OTHER THAN 12 
MONTH

I.
Rotation Base Contract:

Full-time instructional personnel in budgeted positions, except as provided in III. below, will be given the opportunity to fulfill the annual thirty-six (36) equated credit hour requirement of their contract or the equivalent, by teaching Sessions I and II during one (1) academic year in each three (3) academic year period through a rotation schedule.  The configuration of the three (3) academic year rotation schedule will be established as follows:

A.
The division director or appropriate program chairperson will receive a listing of eligible instructional personnel from human resources by October 15 of the academic year preceding the beginning of the three (3) year rotation schedule.

B.
No later than December 1 of the third academic year of the established rotation, human resources will initiate a rotation schedule for the subsequent three (3) academic year period.

C.
A meeting of the eligible instructional personnel will be convened by the division director or the appropriate program chairperson no later than January 15, at which time a proposed rotation schedule will be developed according to the criteria selected by the division/program instructional personnel.  The proposed rotation schedule must assure that course offerings and other curricular needs in each session of the three (3) year cycle are not disadvantaged by the configuration developed.  All proposed rotation schedules must be approved by the provost or assistant provost.

D.
The rotation schedule once established will be fixed for a period of three (3) academic years.

E.
A member of the eligible instructional staff may request to waive the opportunity to fulfill the annual thirty-six (36) equated hour requirement of their contact, or the equivalent, in Sessions I and II of one (1) of three (3) academic years by completing the 15/15/0 Option/Payment Option/Waiver Form by March 30 of the academic year preceding the year he/she is scheduled to be on the 18/18/0 schedule.  A program director must recommend the approval or disapproval of such a request after completion of the annual schedule building process and before April 15 of the year prior to the year in which the requested 18/18/0 schedule would occur.

F.
Persons appointed to new or vacant positions may be slotted into any (or no) rotation cycle during the three (3) year period in accordance with curricular and staffing needs.

II.
Optional Base Contract:

A.
Instructional personnel in budgeted positions, except as provided in (3) below, will be given the option each year of electing, for the next academic year, a contract for Session I and II only, during which a minimum of thirty (30) credit hours, or the equivalent, will be required.

B.
Prior to January 31 of each year a 15/15/0 Option/Payment Option/Waiver Form will be distributed to eligible members of the instructional staff through the office of the appropriate program director.  As a condition of employment, this form must be completed, signed, and returned to the appropriate program director prior to March 30.  The program director will be responsible for assuring proper distribution and return of these forms to human resources by the prescribed date.

C.
Contract elections are final and may be changed only after approval by the President's Cabinet.

D.
The election of a 30 equated credit hour contract by instructional personnel on annual contracts will be contingent upon their receiving a contract for employment for the next academic year, in accordance with BOT Rule 6Hx23-2.21 and 6Hx23-2.22.

III.
Adjunct instructional staff and instructional personnel in non-teaching budgeted positions will not be eligible to participate in contract election.

History:
Adopted 1/21/86.  Effective 2/20/86, 10/22/91.  Filed - 10/22/91. Effective - Session I, 1991-92; 5/21/96.  Filed - 5/21/96.  Effective - 7/1/96.
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