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6Hx23-2.023 
CLASSIFICATION AND RECLASSIFICATION OF POSITIONS

I.
Classification and Reclassification of Positions


A classification review is a formal procedure in which positions within the College are audited and evaluated.  The President may request this review, as required.  Employees may appeal to the President concerning college-wide classification determinations.

II.
Reclassification of an Established Position

A.
A request for reclassification of a current position may be initiated by the immediate supervisor through the submission of the Position Reclassification Request and forwarded through administrative channels (approved by the appropriate Cabinet member) to the director of Human Resources.  The director of Human Resources shall determine if the request is appropriate under this rule for referral to the College's consultant on reclassification.  Reclassification action may also be instituted by the director of Human Resources.

B.
Reclassification requests are normally reviewed in conjunction with the College budgeting process.

C.
Reclassification action will be primarily based upon whether or not a significant and measurable change in job content has occurred.

III.
Reclassification and College-wide Classification Affecting Salary Adjustments

A.
Any salary adjustment resulting from a change in position reclassification will be in accordance with the current salary schedule.  Adjustments in salary will take place the first available pay period following the finalization of the reclassification.

B.
A change in pay grade resulting from a college-wide classification study will not be retroactive unless approved by the President.
IV.
Administration of the Classification System
A.
Human Resources has the responsibility for maintaining and updating the classification system.  This includes responding to requests for reclassification of present positions, preparing new position classifications, recommending levels of classification, and performing periodic audits of all classifications subject to approval by the President.

Specific Authority:
1001.64(2) & (4), F.S.

Law Implemented:
1001.64(18), 1012.855, F.S

History:
5/29/98.  Adopted - 5/29/98.  Effective - Upon the Board's adoption of this year's Salary Schedule or July 1, 1998, whichever is earlier (Salary Schedule adopted 6/15/98); 5/19/09.  Filed – 5/19/09.  Effective – 5/19/09.
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