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Introduction

Students, staff and faculty at SPC are a part of a long tradition of academic excellence. This supplement provides an opportunity to proudly report some of the honors bestowed upon the college staff and students.

Also, federal and state laws or regulations require that we distribute much of the remaining information contained herein. Included are rules and procedures to make SPC as incident free as possible. Our goal is to make SPC a better place for the entire SPC family.

Across America, college campuses have been subjected to increased incidents of crime, substance abuse, sexual harassment and sexual assault. SPC has been touched by these national trends, but we remain more fortunate than most. You, as staff, faculty and students, help keep SPC a safe place to work and obtain an education. By paying attention to your personal safety and security, and by respecting the rights of others, you help to continue SPC’s tradition of excellence.

Handbook changes

The Board of Trustees of St. Petersburg College reserves the right to change curriculum, calendar, student fees, policies, rules and procedures during the academic year. 

Any changes will be effective in the succeeding session unless otherwise designated. For additional information regarding policies found in this supplement and changes to policies, students, faculty and staff members must review Board of Trustees (BOT) Rules and Procedures. Students may review BOT Rules in the libraries or provosts’ offices. This supplement is for information only and does not constitute a contract between the applicant/student and the college. The college reserves the right to change, modify or alter without notice all fees, charges, tuition, expenses, and costs of any kind, and further reserves the right to add or delete without notice any course offering or information in this supplement. The college further reserves the right to change any provisions or requirements when such action becomes necessary.
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St. Petersburg College

SPC: Committed to progress and excellence

For more than 79 years, the students, alumni, faculty and staff of St. Petersburg College have held themselves to the highest of standards. This manifests itself in many ways — among them, academic success, honors and awards, graduation rates and community service. The latest yearly rankings from the U.S. Department of Education and the Florida Community College System show what can happen when excellence is the standard:

Matched with two-year programs at both two- and four-year institutions, SPC ranked No. 10 in the nation for the number of associate’s degrees awarded in Nursing and No. 6 for Liberal Arts & Sciences/General Studies/Humanities; No. 10 for associate’s degrees awarded in All Disciplines and No. 11 for Health Professions & Related Clinical Services.

The American Association of Community Colleges (AACC) awarded SPC first place in its national 2005 Digital Community College Survey, assessing how community colleges progress in using information technology to better serve students. In 2004, the AACC named SPC’s eCampus America’s Outstanding Distance Education Program; Kevin Morgan, Humanities, was one of two Outstanding Online Faculty.  Communications’ Jan Ballantine was a 2005 national winner for creating an “Outstanding Online Course.” In January, AACC named Natural Science’s Anita Naravane the Outstanding Distance Education Faculty Member in the country. And for the fourth time in four years, SPC led Florida in all three major categories of distance learning at community colleges.

Other recent accomplishments and facts:
•
SPC President Carl M. Kuttler Jr. has received the St. Petersburg Area Chamber of Commerce’s highest accolade, the C.W. Bill Young Award, in recognition of his public service. In the fall of 2005, he was named to the Board of Advisers of Russia’s Dmitry Shostakovich St. Petersburg Academic Philharmonia. In February 2006, he was inducted into the Tampa Bay Business Hall of Fame. The following month, he was keynote speaker at a workshop for 80 leaders worldwide at Harvard University.

•
With the help of Congressman C.W. Bill Young, SPC recently received $800,000 in federal funds to establish the National Center for Cybersecurity Education. It will be located at the EpiCenter.

•
Honored in May 2006 as Florida’s EMS Nurse of the Year was Nerina Stepanovsky, SPC’s program director of Emergency Medical Services, while a faculty colleague, Larry Lovan, was honored as state EMS Educator of the Year. Recognition came at the 32nd annual Clinical Congress of EMS in Orlando.

•
The college and Pinellas County’s Economic Development office jointly occupy a new, $32-million, 182,000-square-foot “EpiCenter” at Largo’s ICOT Center. SPC’s central administration is housed in the facility. The EpiCenter boasts a Collaborative Labs complex to train as many as 20,000 persons a year in the use of computer technology and innovative employee management.

•
Ken Burke, county clerk of the Circuit Court and a member of the college’s Board of Trustees, served a term as board chairman of the national Association of Community College Trustees. He was the first SPC trustee to do so.

•
In SPC’s most recent Graduating Student Survey, 98 percent of the graduates said they would recommend the college to their friends and family.

•
May 2006 brought the induction of a new contingent of members Into the SPC Hall of Distinction: Wally Dutcher, a quadriplegic and 50-year advocate for the disabled; former State Sen. Henry Sayler and his wife, Wyline, who have been notable supporters of the college over the years; and Derby Lane Vice President Richard Winning, a longtime booster of SPC athletics whose facility has generously supported SPC scholarships. Dutcher, Class of ’66, also received the Outstanding Alumnus Award at the college’s 100th commencement ceremony.

•
SPC now offers 15 bachelor’s degrees, including Banking, which started in Fall 2006.

•
In the 2006 results of the state licensing exam for physical therapist assistants (PTA), the college’s PTA graduates had a 100 percent rate of passage. This made SPC No. 1 in the country along with 22 other schools that had perfect pass rates.

•
Nearly 600 volunteers assist the college in carrying out its mission. Currently, they range in age from 16 to 90. Last year they donated more than 15,000 hours.

•
Four of SPC’s five sports teams — women’s volleyball, men’s basketball, men’s baseball and women’s softball — won their conferences in 2005-06. All five, including women’s basketball, went to their state tournaments — an SPC first.

•
Through the Freedom Calls Foundation, Operation Hometown Link operates at SPC’s Seminole Campus, affording area families two-way interactive hookups to see and talk with their loved ones serving in the U.S. military in Iraq.

•
Another first for SPC: Titan pitcher Pedro Beato was a 2006 first-round choice in the Major League Baseball draft, when the Baltimore Orioles picked him.
•
In 2005, the college moved into its own site in the heart of St. Petersburg for the first time since 1942. SPC Downtown, a four-story facility, is at 244 Second Ave. N, where extensive renovations and expansion continue to take place. SPC Midtown, meanwhile, at 1048 22nd St. S, is enjoying robust growth.

•
SPC was one of seven Florida community colleges named In 2005 to share nearly $11.2-million in grants under President Bush’s Community-Based Job Training Initiative. SPC’s $1.65-million is being spent in health care training.

•
Keith Goree, Instructor-in-Charge of the Applied Ethics program and director of  SPC’s Applied Ethics Institute, won the 2005 national William H. Meardy Faculty Member Award from the Association of Community College Trustees.

•
Recently retired Director of Libraries Susan Anderson was the 2006 recipient of the Community College Resources Leadership Award from the Community and Junior College Libraries Section of EBSCO Information Services.

•
At the 2006 Intercollegiate Ethics Bowl, SPC placed fifth out of 40 teams from colleges and universities nationwide. Maureen Mahoney is team coach.

•
Cynthia Joliff-Johnson, a Student Success director, won the 2005 Johnnie Ruth Clarke Regional Award from the National Council on Black American Affairs.

•
SPC has five chapters of Phi Theta Kappa, the international honorary for two-year colleges. The Eta Nu chapter at the St. Petersburg/Gibbs Campus has won the organization’s Most Distinguished Chapter Award a record five times.

•
The University Partnership Center on the Seminole Campus now has 15 partner institutions and offers more than 80 bachelor’s, master’s and doctoral programs to area residents. One partner, the University of Florida, operates its own College of Pharmacy and College of Dentistry Clinic at the site.

•
SPC’s charter school, St. Petersburg Collegiate High School, was rated “A” by the state at the end of its first year, in 2005. In 2006, still rated “A,” it was ranked fifth in the state by the Florida Department of Education, and No. 1 in Pinellas County. The ranking is based on high standards achieved and learning gains made in reading, writing and mathematics. Moreover, the SPCHS student body was more diverse than those at any of the other top five schools or the county’s other two “A” high schools.
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Graduation and Transfer Rates

SPC provides each student with valuable information about the success of students who attend the college. The table below tracks students who entered the college in the fall of 2001 through the spring of 2005. To accurately describe graduation rates of students who are fully committed to graduating, only full-time students who entered the college for the first time that fall were included in this cohort. By limiting the study to full-time, first time in college students, the number of students enrolled at the college is greatly underrepresented.

In fact, this population is so small that it would be inappropriate to draw broad conclusions about all students attending the college. Still, most SPC students do very well when compared to state averages for graduation. Additionally, it is important to note that many students who have not graduated may have transferred to a four-year college or university or taken a job in the field of their major, and they may consider themselves to be fully successful.

Student Graduation Rates - Fall ‘01 to Spring ‘05 (Full-Time)






Cohort
Graduate by
Percent
Still Enrolled
Percent
% Graduated or 


Population
Spring 01
Graduated
by Spring 04
Enrolled
Enrolled

Associate in Arts Degrees

White
618
280
45%
157
25%
71%


Black
52
16
31%
21
40%
71%


Hispanic
40
15
38%
12
30%
68%


Amer. Ind.
3
0
0%
1
33%
33%


Asian
49
26
53%
13
27%
80%




Total AA
762
337
44%
204
27%
71%




Total Technical Programs (AS/AAS, Certificates, and Diplomas)
White
105
34
32%
39
37%
70%


Black
3
1
33%
0
0%
33%


Hispanic
7
0
0%
5
71%
71%


Amer. Ind.
0
0
0%
0
0%
0%


Asian
3
2
67%
1
33%
100%




Total Technical Programs
118
37
31%
45
38%
69%
Total
White
723
314
43%
196
27%
71%


Black
55
17
31%
21
38%
69%


Hispanic
47
15
32%
17
36%
68%


Amer. Ind.
3
0
0%
1
33%
33%


Asian
52
28
54%
14
27%
81%




Total
880
374
43%
249
28%
71%





Graduation and Transfer Rates

The table below reports the number of SPC students who graduated with an Associate in Arts degree and transferred to the State University System. SPC is a major contributor of transfer students to the State University System.

AA Student Transfer Rates - 1997-1998 to 2002-2003
(Number of SPC Graduates in State University System)

Associate in Arts Degrees




1997-1998
1998-1999
1999-2000
2000-2001
2001-2002
2002-2003

White
661
701
715
678
562
511


Black
37
36
47
47
33
33


Hispanic
26
29
36
36
39
27


Amer. Ind.
5
4
4
7
0
6


Asian
53
36
40
44
41
42


Other
0
0
0
0
0
0




AA Totals
782
806
842
812
675
619




This information is the most accurate available at the time of this printing.

Placement Rates

It will be useful for you to see the placement rates of graduates in each of the Associate in Science degree and certificate programs. The following Placement and Follow-up Report includes information showing that the majority of students who graduate in each of the programs are successful in finding jobs in their field or are continuing their education.

PLACEMENT AND FOLLOW-UP REPORT PLACMENT RATES :  ACADEMIC YEAR 2003-2004



FETPIP &



SPC



Cont.
Emp. in
Total

     Program Name
Pool
Employed
%
Military
Educ.
Field
Placed
%

Accounting Technology
7
3
43

4
2
6
86

Accounting Applications, Ct.
8
4
50

4
3
7
88

Architect Design & Const. Tech.
4
4
100

2
1
3
75

Associate Addiction Professional, ATD
1
0
0

1

1
100

AutoCAD Foundations Technology, Ct.
1
1
100


1
1
100

Basic Fire Fighter Academy
53
45
85

22
24
46
87

Building Construction, Ct.
5
4
80

2
3
5
100

Business Administration  & Mgt. 


(Articulates to BS)
8
6
75

6
1
7
88

Business Administration  & Mgt. (Management)
1
1
100


1
1
100

Business Admin & Mgmt (Marketing)
1
1
100



0
0

Child Development and Education
4
3
75

1
3
4
100

CISCO Certified Network Associate, Ct.
11
8
73

7
2
9
82

CISCO Certified Network Professional
1
1
100


1
1
100

CISCO Certified Network Professional, Ct.
2
2
100

1
1
2
100

Computer Integrated Design, Ct.
9
9
100

4
2
6
67

Computer Network/Support Tech., Ct.
27
23
85

18
3
21
78

Crime Scene Technology
45
32
71

24
8
32
71

Crime Scene Technology, Ct.
70
58
83
1
30
11
42
60

Critical Care, ATC
11
11
100


11
11
100

Computer Related Crime Investigation, Ct.
13
11
85

11

11
85

Desktop Designer, Ct.
2
2
100

1
1
2
100

Dental Hygiene
31
29
94

2
29
31
100

Digital Media/Multimedia Production, Ct.
2
1
50

2

2
100

Digital Media/Multimedia Video Production, Ct.
2
1
50

1

1
50

Digital Video Production
1
1
100


1
1
100

Placement Rates (continued)



FETPIP &



SPC



Cont.
Emp. in
Total

     Program Name
Pool
Employed
%
Military
Educ.
Field
Placed
%

Electronics Engineering Tech
2
2
100


2
2
100

Emergency Care, ATC
1
1
100


1
1
100

Emergency Admin & Mgmt.
1
1
100


1
1
100

Emergency Admin & Mgmt., Ct.
2
2
100

1

1
50

Emergency Medical Services
18
9
50

9
8
17
94

Emergency Medical Tech, ATD
80
37
46

42
27
69
86

Fire Inspector I, Ct.
1
1
100

1

1
100

Fire Officer  I, Ct.
2
2
100

1
1
2
100

Fire Science Technology
10
10
100

2
8
10
100

Food & Beverage Mgmt, Ct.
1
0
0

1

1
100

Funeral Services
12
12
100


11
11
92

Graphic Tech (Arts)
11
10
91

3
5
8
73

Graphic Tech (Multimedia Design)
2
2
100


1
1
50

Health Information Management
6
6
100


5
5
83

Hospitality & Tourism Mgmt
6
3
50

3
1
4
67

Human Services Technology
2
1
50

1

1
50

Industrial Management Tech., AAS
1
0
0

1

1
100

Internetworking Support Tech. Ctf.
9
8
89

6
1
7
78

Internet Services Tech (Web Designer Tech)
1
1
100

1

1
100

Legal Assisting
17
16
94

2
11
13
76

LINUX System Administrator, Ct.
3
3
100

2
1
3
100

Medical Laboratory Technology
7
6
86

1
5
6
86

Microsoft Certified Database Admin., Ct.
4
2
50

2

2
50

Microsoft Solution Developer
3
3
100

1
1
2
67

Microsoft Certified Solution Developer, Ct.
8
6
75

4
2
6
75

Microsoft Certified Systems Administrator, Ct.
8
2
25

6

6
75

Microsoft Cert ified Systems  Engineer
8
5
63

3
1
4
50

Microsoft Cert ified Sys Engineer, Ct.
13
4
31

9
2
11
85

Networking Systems Specialist, Ct.
19
12
63

11
2
13
68

Nursing
203
200
99

3
197
200
99

Office System Management
1
1
100

1

1
100

Oracle Database
4
4
100

3
1
4
100

Oracle Developer
2
2
100



0
0

Oracle Certified Database Administrator, Ct.
3
1
33

2

2
67

Oracle Certified Database Developer, Ct.
6
5
83

3

3
50

Paramedic
20
17
85

3
16
19
95

Physical Therapist Assistant
15
14
93


14
14
93

Quality Process Technician, Ct.
13
13
100

4
3
7
54

Radiography
15
15
100


15
15
100

Respiratory Care
11
10
91

1
10
11
100

Sign Language Interpretation
5
5
100

4
1
5
100

Telecommunications Engineering Tech
6
6
100

1
2
3
50

UNIX System Administator, Ct.
3
2
67

2

2
67

User Support Specialist, Ct.
1
1
100

1

1
100

Veterinary Technology
69
61
88

8
57
65
94

Wide Area Network, Ct.
2
2
100


2
2
100

Windows Programming, Ct.
9
7
78

3
4
7
78

TECHNICAL/VOCATIONAL
966
794
90
1
295
528
824
81
Placement Rates (continued)

PLACEMENT AND FOLLOW-UP REPORT PLACMENT RATES :  ACADEMIC YEAR 2003-2004



FETPIP &



SPC



Cont.
Emp. in
Total

     Program Name
Pool
Employed
%
Military
Educ.
Field
Placed
%

DELETED PROGRAMS
Basic Corrections, Ct.
23
23
100


22
22
96

Basic Law Enforcement, Ct.
44
33
75

13
26
39
89

CISCO Certified Internetworking Expert, Ct”
4
4
100

2

2
50

CIW Application Developer
2
2
100

2

2
100

CIW Master Designer
2
2
100

1
1
2
100

Computer Network Support Technician
11
6
55

7

7
64

Criminal Justice(Law Enforcement/Corrections) 
11
9
82

4
7
11
100

CTE Programming
8
7
88

3
3
6
75

CTE Programming, Ct.
3
3
100

2
1
3
100

IT Quality Assurance & Software Testing, Ct.
9
9
100

1
3
4
44

Landscaping Technology
1
1
100

1

1
100

Landscape Design & Installation, Ct”
5
3
60

2
1
3
60

Marketing Management
1
1
100

1

1
100

Quality Management
2
2
100

1
1
2
100

Master CIW Designer, Ct.
11
11
100

2
1
3
27

Medical Coder, ATD
34
29
85

5
25
30
88

Medical Transcription,  ATD
7
4
57

3
3
6
86

Microsoft Certified Professional, Ct.
13
8
62

9
1
10
77

Microsoft Certified Office User Specialist
2
1
50

2

2
100

Microsoft Certified Officer User Specialist, Ct.
3
1
33

3

3
100

Microsoft Certified Systems Administrator
3
1
33

1

1
33

Network Systems Specialist
11
10
91

4
3
7
64

Plastics Engineering Tech.
1
1
100


1
1
100

Plastics Engineering Tech., Ct.
1
1
100


1
1
100

Wide Area Network
1
1
100

1

1
100

Webmaster, Ct.
4
4
100

1

1
25

Windows Programming
6
6
100

2
2
4
67

Total Deleted
223
183
82
0
73
102
175
78
TECHNICAL/VOCATIONAL
1189
977
82
1
368
630
999
84

A & P 
1591
320
20
3
1268

1271
80

TOTAL
2780
1297
47
4
1636
630
2270
82



FETPIP &



SPC



Cont.
Emp. in
Total

     Program Name
Pool
Employed
%
Military
Educ.
Field
Placed
%

B.S./B.A.S.
Elementary Education
24
24
100


24
24
100

Exceptional Student Education
11
11
100


11
11
100

Secondary Math Education
4
4
100


4
4
100

Secondary Biology Education
2
2
100


2
2
100

Nursing
21
19
90

2
19
21
100

Technology Management
28
12
43

1
12
13
46

BACHELORS
90
72
80

3
72
75
83

TOTAL
2870
1369
48
4
1639
702
2345
82

NOTE:  The total pool is based only on those matches where a training related decision was made.

Placement rates do not include those records without match data, or those that are underterminable or unusable.

Source: 2003-2004 Placement and Follow-Up Report

June 2, 2006

Intercollegiate Athletics

The college is proud of its student athletes. We consistently rank with leaders in the state of Florida in placing student athletes on the Florida Community College Activities Association and Suncoast Conference All-Academic lists. The following is the completion rate for the 2002-03 cohort group. As the statistics indicate, 50% of the student athletes in the cohort group graduated or transferred to another institution in that cohort.

Completion Rate for 2002/2003 COHORT Group

TEAM
TOTAL
GRADUATE 02-03
TRANSFER W/O 



DEGREE 02-03

MEN BASEBALL
25
10
5

MEN BASKETBALL
13
7
1

TOTAL
38(100%)
17(45%)
6(16%)

WOMEN BASKETBALL
12
4
2

WOMEN VOLLEYBALL
13
3
3

WOMEN SOFTBALL
24
10
3

TOTAL
49(100%)
17(35%)
8(16%)

TOTAL ALL ATHLETES
87(100%)
34(39%)
14(16%)

Completion Rate for 2003/2004 COHORT Group

TEAM
TOTAL
GRADUATE 03-04
TRANSFER W/O 



DEGREE 03-04

MEN BASEBALL
25
6
4

MEN BASKETBALL
12
6
3

TOTAL
37(100%)
12(32%)
7(19%)

WOMEN BASKETBALL
11
5
2

WOMEN VOLLEYBALL
12
7
4

WOMEN SOFTBALL
22
10
5

TOTAL
45(100%)
22(49%)
11(24%)

TOTAL ALL ATHLETES
82(100%)
34(41%)
18(22%)

Gender Equity in Intercollegiate Athletics

Intercollegiate athletics are a long-standing tradition at SPC, where men’s and women’s teams compete at the state and national level. In a continuing effort to promote gender equity and expand athletic opportunities for women, the addition of women’s volleyball was approved by the Board of Trustees on July 16, 1996.

2005-06

Gender Equity in Athletics

Sport
# of Males
# of Females
Total

Men’s Baseball
26
0
26

Men’s Basketball
15
0
15

Women’s Basketball
0
15
15

Women’s Softball
0
23
23

Women’s Volleyball
0
13
13

Total
41
51
92


Men’s - 45%
Women’s - 55%

Note:  Office of Community Relations (OCR) defines a participant as anyone who: (1) participated in competition, or (2) participated with the team and was eligible for competition but did not play in the game. Participation is determined as of the date of the first competitive event for the sport.  Applicable to all colleges, except Florida Keys Community College and Edison College.

Academic Advising Update

Each year, the Legislature creates and modifies rules regarding community college education. Rules are created and/or modified balancing the needs and interests of students, faculty, staff and the citizens of Florida. Below are academic changes that went into effect Term I, 2001-02. Please read them carefully.

Warning/Probation/Suspension/

Dismissal Policy

Effective Term I, 2001-02, the rules for determining good academic standing and progress were changed.  For academic purposes, students will no longer have a percent completion requirement but will be based solely on cumulative grade point average.  Following are the rules that will apply:

1.
Warning - Failure to maintain a 2.0 cumulative grade point average (GPA) the first session after completing seven (7) hours of college-level course work.  While on warning status, the student is still considered in good academic standing.

2.
Probation - Failure to maintain a 2.0 average in any session after going on academic warning.  While on probation, the student must maintain a minimum 2.0 grade point average (GPA) for each session.  The student will be considered in good academic standing when her/his cumulative GPA reaches 2.0.

3.
Suspension - Failure to maintain a 2.0 session grade point average in any session after being placed on academic probation.  The student must sit out one academic session.

4.
Dismissal - Failure to maintain a 2.0 grade point average in any session after returning from suspension.  The student must sit out one calendar year before returning to the College.

College Preparatory Class Repeat Policy

State college rules specify that a student who is required to enroll in college preparatory coursework may attempt a college prep course two times at the regular tuition and fees rate.  However, if the student is unsuccessful on the second attempt, he/she will be required to pay the full cost of instruction (defined as four times the matriculation fee per credit hour) and other fees. A student may appeal the full cost provision once on the basis of extenuating circumstances and on an individual basis related to financial need.  Formerly, if the student failed to successfully complete remediation in three attempts, he/she was not permitted to enroll in additional college coursework until basic skills mastery had been demonstrated in that remedial course. Effective Term I, 2001-02, a student who has failed to successfully complete a college prep course in three attempts may continue to enroll in college coursework so long as the student is (1) co-enrolled in the required remedial course until successfully completed; and (2) eligible for any other coursework for which he/she enrolls. However, the full cost of instruction rule will still apply to students who fail to complete a college preparatory course in two attempts, except by appeal.  Appeal forms are available in the campus associate provost’s office.  State statute also permits enrollment in a re-entry course offered through SPC’s Open Campus or through alternative remediation instruction offered by public and private institutions or vendors.  Instructors in college preparatory courses have materials on remediation options and should explain this policy in their syllabi.  A student also may consult the academic program director.

General Education Requirements

Effective Term I, 2001-02 the requirement for fulfilling the Natural Science portion of the general education requirements changed.  Students now will complete the minimum 6 hours requirement in one of the following ways:

•
3 hours of Biological Science and 3 hours Physical Science accompanied by a laboratory course in either area;

•
9 hours in a combination of Biological and Physical Science courses without an accompanying laboratory course; or

•
12 hours minimum from a single field (Biological or Physical).  Previously, students needed to complete a minimum of 16 hours in a single field.

For assistance in determining the best way to meet the requirement, please consult a campus counselor or academic advisor.

College-Level Course Repeat Policy

Beginning with courses taken in Term I, 1997-98, students are no longer able to repeat a college credit course for which a grade of “C” or higher has been earned, except by appeal to the campus grade appeal committee. If a course is repeated, a student may do so without penalty only one additional time. At the third attempt in a course, the student will pay the full cost of instruction (defined as the out-of-state tuition and fees rate). A student may now appeal the full cost provision for a college-level course once on the basis of extenuating circumstances and on an individual basis related to financial hardship.  Appeal forms are available in the campus associate provost’s office. Be advised that on the third attempt, students MAY NOT receive a grade of “I,” “W,” or “X,” but must receive the letter grade earned.

Any subsequent attempt approved through appeal must be paid for at the full cost of instruction unless waived under criteria set forth above. Regardless of the number of attempts, only the last grade will be factored into the student’s GPA.

For more information about Rule 6Hx23-4.02, visit our Web site at www.spcollege.edu/central/botrules.

Academic Advising Update (continued)

Incomplete Grades and Procedures

Incomplete grades are determined by the instructor and are then reported to the Student Records Office. An incomplete grade received at the end of any term becomes an “F” if not completed by the end of the succeeding Fall or Spring term.

The following conditions must be met before an instructor is permitted to extend the “I” grade:

(1)
Documented evidence of the reason(s)/circumstance(s) for granting the “I” and the extension of time to complete the course(s);

(2)
Minimum completion of 80% of the coursework required for the class(es);

(3)
Evidence via attendance, test grades, required projects, term papers, clinical/cooperative experiences, etc. that the student is in good standing in the course; and

(4)
Completion of a fully executed form with signatures of the student and instructor(s).

The student may not sign up for another section of the course during the applicable period of the incomplete grade.

Students and faculty members are reminded that failure to complete the “I” grade by the end of the succeeding Fall or Spring term will result in automatic conversion of the grade to an “F.” 

A student will be permitted to complete the course in a manner determined by the instructor to have the incomplete grade changed. The time period allowed for such completion will be at the discretion of the instructor but shall not exceed the length of one academic session.

If a student wishes to repeat the course, the incomplete grade will not be counted.

Voluntary Audit/Withdrawal Policy

Effective Term I, 1998-99 students must choose the option to audit a course during the regular or express session registration period; through the end of the first week of classes, based on the beginning date of the course. In addition, instructors will no longer retain the option of granting the audit grade after the drop/add deadline, but must adhere to the same deadline. However, a student may change from audit to credit status with instructor and program director approval. 

The period for voluntary withdrawal by students from courses without penalty remains at the midpoint of the semester. That means that for a normal 16-week course any student wishing to withdraw without penalty must do so by the end of the eighth week. If a student is involuntarily withdrawn  from a course by an instructor prior to the voluntary withdrawal deadline, the instructor will assign a grade “W.” However, if the student is withdrawn after the withdrawal deadline, the instructor may assign a grade of “F” or “W” as determined by the instructor.

Changes to CLAST Exemption Policy

HB1545, passed by the 1997 legislature, provides for exemptions from the College Level Academic Skills Test (CLAST). Students already may exempt all or a portion of the CLAST by completing prescribed college-level course work in each individual area where CLAST skills are taught, such as English and or Mathematics, with a 2.5 Grade Point Average (GPA). A most recent provision exempts all or part of the requirement for students who achieve a score of 500 on the Verbal and/or Math portions of the SAT I, or a 21 on the Enhanced ACT in Mathematics, 21 on the English and/or a 22 on the reading. The exemption process has been automated and student academic records are updated at the end of each academic session. You should check your advising report to see if you have qualified for any exemptions. Please note that Education majors are required to take the CLAST to meet the teacher certification requirements of the Florida Department of Education. If you plan to major in Education, it will still be necessary for you to take and pass all areas of the CLAST. CLAST exemptions do not meet teacher certification requirements. 

Catalog Year vis-a-vis College Entrance and Allied Health Programs
Admission to limited-access Allied Health programs is based on the entrance requirements in effect at the time the student applies to the health program.

Allied Health-major students’ general education requirements are protected under the five-year rule. Students who complete the general education requirements and are placed on a health program waiting list within their five year catalog period will not be required to complete general education changes that may subsequently become effective.

Florida Academic Counseling and Tracking for Students (FACTS)

FACTS is a unique network that provides access to the computing resources of Florida’s higher education institutions. FACTS also offers a variety of student services and resources, provided for your convenience by the state of Florida and participating institutions. 

Services that FACTS provides to current students, prospective students and alumni include:

•
Online application to community colleges and universities in Florida

•
Degree audits

•
Academic advising

•
Obtaining unofficial transcripts

•
Admission information for public higher education in Florida

•
Assistance with picking a major

•
Information about college for high school students

•
Financial aid information

•
Career guidance

•
Access to distance learning programs throughout Florida

Annual Campus Security/Crime update

GENERAL POLICY ON SECURITY

As a student or parent of a student of SPC, you are being furnished this report in compliance with the Federal Campus Security Act of 1990, which calls for dissemination of the information found herein.

It is the policy of St. Petersburg College (SPC) to seek to provide a safe and secure environment for students, staff and visitors.

College campuses are part of the surrounding community and experience many of the same risks and threats of crime as the larger community. To ensure maximum security, it is important that the entire college community be proactive in recognizing and reporting those conditions that endanger us. Therefore, it is the policy of SPC that all students and employees of SPC are to report criminal acts and safety hazards and occurrences known to them.

We should be aware that by using common sense and following basic rules of security, we will lessen the risk of crime to us and the college community.

CAMPUS SECURITY

Each campus or center has a security office. All security officers report to the Collegewide Security Supervisor. Licensed and trained security officers patrol the campus and parking lots during the hours that students and staff are present. Our security officers are not certified police officers, but do maintain an excellent working relationship with the local police departments. They provide a necessary service to our campuses by their active patrol, and their observations to detect threats to our security and crimes on the campuses.

Security officers will complete crime reports, notify local police when necessary, and investigate any conditions that interfere with safety or security on the campus. They can be contacted for assistance with dead batteries and keys locked inside vehicles. Escort service can be provided in hours of darkness, if requested. Please contact Campus Security at 791-2560 if you need assistance.

SPECIFIC POLICIES

Access to SPC campuses

The campuses of SPC are generally open 7 a.m.-10 p.m. weekdays; 7 a.m.-5 p.m. Saturdays and closed Sundays and holidays. Members of the general public are permitted to use certain facilities such as our library and athletic facilities (when not in use by students). Classrooms and labs are restricted to students, faculty and staff who have a legitimate need to be there. For safety and security reasons, many classrooms and labs are kept locked when not in use.

Parking

All vehicles are to be parked in a lawful manner in campus parking lots. 

Spaces for student parking are marked by “white” lines. Staff and faculty spaces are marked with yellow lines. Visitor spaces are marked with green lines and the word “visitor” in green. Handicapped spaces are marked with blue lines and the words  “handicapped” in blue.

Sale, use, or possession 

of alcoholic beverages

SPC seeks to comply with all federal and state laws, which regulate the sale and use of alcohol. The minimum drinking age in Florida is 21. The possession or consumption of alcoholic beverages is prohibited at or on any campus or center, or at any college-sponsored or college-affiliated activity or event.

The college neither condones nor shields from prosecution any individual found in violation of the Florida liquor control laws.**

Sale, use, or possession 

of illegal drugs

The sale, use, manufacture, purchase, or possession of any illegal drug on any campus of SPC is prohibited. The college will cooperate fully with civil authorities in the enforcement of federal and state drug laws; and will not shield any student, faculty member, employee or visitor from prosecution.**

Possession of weapons

The college does not permit weapons on campus, except law enforcement officers may carry weapons subject to BOT Rule 6Hx23.4.33 (www.spcollege.edu/central/dbtrules/R4/4_33.doc).

A weapon is defined as a firearm, cutting instrument, explosive, incendiary device, or other deadly weapon.

REPORTING A CRIME

We encourage all students and staff to report all crimes, criminal activity and suspicious behaviors as soon as possible.

This will assist the police and Campus Security in identifying and apprehending those persons that endanger the college community.

In an emergency situation, when there is an immediate threat to person or property, it is appropriate to contact law enforcement authorities directly by dialing 9-911, followed by a call to Security Dispatch (791-2560).

The police will respond to any crime in progress, and will respond according to their policies to other crime reports. Campus Security personnel will respond to any report of criminal activity and prepare the appropriate Crime and/or Incident Report.

** Please refer to the section in this book on substance abuse, for additional information on statistics, preventive education, counseling and treatment programs relative to alcohol and drug abuse.

Campus Security/Crime (continued)

Security awareness and 


crime prevention programs

Security is a shared responsibility between the college and each individual. Only by accepting this responsibility can members of the community achieve a safer and more secure environment. No community’s security plan can attain maximum effectiveness unless everyone in the community contributes to making it work.

The college will periodically issue security awareness bulletins. These bulletins will contain security tips and reminders. Security information will be published in the college newsletter and through other avenues of college communications. From time to time, crime prevention programs will be scheduled.

Security tips

Below are a few basic security tips that will lessen your chances of becoming a victim of a crime: 

•
Never leave your purse unattended, in plain view. Whenever possible, purses and pocketbooks should be secured in a locked desk or file drawer. If not practical, then your money, drivers license, and credit cards should be carried on your person.

•
Individual offices should be kept locked when unoccupied to prevent thefts of equipment.

•
When possible, equipment, such as typewriters and computers, should be secured to desk surfaces and/or cabled down.

•
Never leave car doors unlocked whether parked or in use.

•
Textbooks are a major expense for most students. Secure them or keep them with you at ALL times.

•
When leaving classes late at night, try to go with a group or at least one other person to the parking lots. If no one is around, don’t hesitate to call Campus Security for an escort.

•
Try to avoid working in classrooms or buildings alone, especially at night. If you must, notify Campus Security of your location and the time you expect to leave.

•
Be alert to your surroundings at all times. If you see any suspicious or unusual activity notify Campus Security immediately, giving the location and nature of the activity and a description of the suspicious persons.

•
Never walk through unlighted areas of the campus at night. Choose the most well-lit path.

•
Never participate in any activity that will endanger the person or property of another.

•
If you are the victim, intended victim, or witness to a crime, report it immediately.

Summary

St. Petersburg College is concerned about safety and security on our campuses. To that end, we employ uniformed security officers, use electronic monitoring systems in some buildings, and ask that each member of our campus community take the necessary precautions to minimize the risk of being a victim of any criminal activity. We are routinely looking for ways to make our facilities safer, such as installing additional lighting, adding public phones and upgrading locking-door hardware. The Collegewide Security Supervisor  is available to review, improve, and coordinate security policies and practices collegewide.

IMPORTANT PHONE NUMBERS

To report a crime, fire, or to request medical assistance:
In an emergency
dial 9-1-1

Police/Fire/Medical- 


all campuses
(9-911 on college phone)

Followed by a call to Campus Security


from a college phone
(x 2560)


from an off-campus phone
791-2560

For non-emergency situations:
Caruth Health Education Center


Provost
341-3666


Associate Provost
341-3602


Security office
341-3654

Clearwater Campus


Provost
791-2475


Associate Provost
791-2492


Security office
791-2506

EpiCenter


College-wide Security
341-3157


Facilities Services
341-3378

Seminole Campus


Provost
394-6110


Associate Provost
394-6109


Security office
 394-6248

SPC Allstate Center


Provost
341-4530


Associate Provost
341-4495


Security office
341-4436

SPC Downtown Center


Associate Provost
341-7965

SPC Midtown


Coordinator
552-2280

St. Petersburg/Gibbs Campus


Provost
341-4656


Associate Provost
341-4349


Security office
341-4657

Tarpon Springs Campus


Provost
712-5742


Associate Provost
712-5720


Security office
712-5790

Police department non-emergency numbers:
St. Petersburg Police Department
893-7780

Clearwater Police Department
562-4222

Tarpon Springs Police Department
938-2849

Pinellas Park Police Department
541-0759

Pinellas County Sheriff
582-6200

Crime Information and Statistics

Complying with the Federal Campus Security Act of 1990, the crime statistics listed below are presented so that students and staff are aware of the number of crimes that occur on our campuses annually. SPC crime statistics will be published annually. However, reporting of any crime committed or any pattern of criminal activity detected that should be made known to the college community to lessen or prevent a similar such crime from occurring will be done in a timely manner. Information on the crime or criminal activity, and preventive measures that can be taken, will be distributed through the provost or center administrator of each campus or the Collegewide Security Supervisor.

Considering that more than 60,000 students pass through our campuses yearly, we feel that SPC compares favorably with colleges nationwide. You can use this information in comparing SPC with other institutions of similar size.

ANNUAL CRIME REPORT

JANUARY 1, 2005 THROUGH DECEMBER 31, 2005
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Crime Information and Statistics
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Sexual Predator or Offender

P6Hx23-2.013


PROCEDURE:  SEXUAL PREDATOR OR OFFENDER INFORMATION NOTIFICATION/PUBLICATION

I. 
Federal and state law requires a person designated as a “sexual predator or offender” to register with the Florida Department of Law Enforcement (FDLE).  The FDLE then is required to notify the local law enforcement agency where the registrant resides, attends or is employed by an institution of higher learning.  The College shall include in its publications to students and employees, information that will advise the student or employee on how to obtain information on sexual predators or offenders from the local law enforcement agency with jurisdiction for the particular campus or by calling the FDLE hotline or by visiting the FDLE Web site.


II. 
When a law enforcement agency notifies the College that a sexual predator or sexual offender is enrolled, planning to enroll, employed, or carrying on a vocation at the College or University Partnership Center, such notification shall be delivered to the attention of the President, who shall then deliver it to the senior vice president of Educational and Student Services or designee and director of Human Resources.  The senior vice president or designee will notify the Collegewide Security supervisor, who will in turn initiate an information check on the student or employee and will advise security personnel at the respective site(s) where the student may be attending classes or the employee may be working. The information also shall be provided to the provost, associate provost or cabinet-level supervisor at the site where the student or employee may be attending classes or may be employed.
In consultation with the college attorney, the site administrator or supervisor will (1) coordinate with the site security officer; (2) notify the program director, faculty member, and/or immediate supervisor.
The faculty member will be advised that the information is confidential and provided for safety purposes only, and should in no way affect the student’s academic status.  In instances where students may be residing in one community and attending classes or receiving support services on multiple campuses, the Collegewide Security supervisor shall notify all appropriate provosts and/or site supervisors. 

III. 
All instructors will be advised to include in their syllabi, general information on campus safety and security and specific directions on how to obtain information on sexual offenders on campus using the statement provided by the Office of Educational and Student Services.  However, such information shall not include a listing of specific offenders.  

IV. 
If a conference with the offender is deemed necessary, it shall be with the understanding that the conference will be conducted in private and scheduled by the appropriate provost, associate provost or site administrator.  

a. 
A student sexual predator or offender will be advised of the need to comply with student conduct and rights and responsibilities provisions consistent with all students.  Failure to comply may result in disciplinary action in accordance with Rule 6Hx23-4.35.  

b. 
An employee sexual predator or offender will be advised to comply with the law and College rules and procedures.  Failure to comply may result in disciplinary action in accordance with Rules 6Hx23-2.19 or 6A-14.0411.  

c. 
Further, formal actions shall provide that for any on-campus disciplinary action wherein there is an alleged sexual assault, (1) the accuser and the accused are entitled to the same opportunities to have others present during a campus disciplinary proceeding; and (2) both the accuser and the accused shall be informed of the outcome of any campus disciplinary proceeding brought alleging sexual assault.  

V. 
Any person who materially alters or distributes public records information referred to herein, including documents, summaries of public records information provided by law enforcement agencies, or public records information displayed by law enforcement agencies on Web sites or provided through other means of communication, with the intent to misrepresent the information, shall be subject to College disciplinary procedures.  Such procedures set forth that the College may impose discipline up to and including dismissal and/or termination.  Such individuals may also be subject to a charge of misdemeanor of the first degree, punishable as provided in state statutes.

VI. 
The College shall, from time to time, provide occasional programs to promote the awareness of rape, acquaintance rape and other sex offenses.

Specific Authority: 240.319(2) & (3), 943.0435 F.S.


Law Implemented: 775.21, 943.0435, 944.606, 944.607, F.S.

History: Adopted - 10/7/02.  Filed - 10/7/02.  Effective - 10/7/02.

Student Records Rule

6Hx23-4.37   STUDENT RECORDS

I.
The purpose of this Rule is to protect the rights of students and their parents or guardians with respect to student records created, maintained, and used by the College.

II.
The President or his designee is the person at St. Petersburg College responsible for the maintenance of student records.

III.
Definitions:

A.
“Records” means any and all official records, files, and data directly related to students which are created, maintained, and used by the College, including all material that is incorporated into each student’s permanent record and intended for College use or to be available to parties outside the College for legitimate educational or research purposes.  However, the term “records” shall not include:

1.
Records of instructional personnel in the sole possession of the maker thereof and which are not accessible or revealed to any other individual except a substitute;

2.
Employment records; or

3.
Directory information.

B.
“Directory Information” shall include:

1.
Names and dates of attendance of students;

2.
Names of recipients of degrees conferred or to be conferred;

3.
Names of recipients of honors or special awards; and

4.
Weight and height of athletic team members.

5.
Student addresses for use by the College’s Foundation and Alumni Association upon review by the President’s Cabinet and the approval of the President.

6.
See  V.D. 6 for additional information related to armed forces.

7.
Addresses of students who have applied for graduation may be provided to Florida public universities and independent colleges and universities of Florida.

8.
Student addresses upon the request of a local, state or federal law enforcement agency.

IV.
Student’s Request for Non Release of Directory Information


A student may request in writing that all or a portion of such directory information not be released.  Such requests must be made before the end of the third week after the beginning of classes for any session and shall be effective for one academic year and shall become a part of the student’s records.  Said written request should be made to student’s campus associate provost or designee.

V.
Rights of Students, Parents, and Guardians


The rights involved in student records (e.g., right of access and right of privacy) are normally the rights of the student only.  If the parent or guardian of the student meets the support test of Section 152 of the Internal Revenue Code and claims the student as a dependent, the parent or guardian also will have these rights.


When a parent or guardian seeks access to student records and claims that a student is a dependent and is unable to obtain the student’s voluntary consent to the release of the records, the parent or guardian must establish dependency by providing a copy of the most recent federal income tax return, which must show that the student is claimed as a dependent.  Upon receipt of the tax return, the associate provost or designee will notify the student of the student’s right to contest the dependency issue within 10 calendar days.  In the absence of a contest by the student, the records may be released to the parent or guardian.


In the event of a contested issue of the dependency, the associate provost or designee will make a decision and such decision may be appealed to the President.

A.
Right of Access

1.
A student has the right, upon request directed to the College registrar, to be provided with a list of the types of records, directly relating to the student, maintained by the College and with a copy of this Rule.

2.
A student has the right, upon request, to be shown any record relating to the student maintained by the College.  The student’s request shall be granted within 30 days after receipt of such request.

3.
Copies of any record requested under this provision shall be furnished within 30 days of the presentation of the required fee (see Rule 6Hx23-5.171).

B.
Right of Waiver of Access to Confidential Letters or Statements


A student or a person applying for admission may waive the right of access to letters or statements of recommendation or evaluation, except that such waiver shall apply to recommendations or evaluations only if:

1.
The student is, upon request, notified of the names of all persons submitting confidential letters or statements; and

2.
Such recommendations or evaluations are used solely for the purpose for which they were specifically intended.


Such waivers shall not be required as a condition for admission to, receipt of financial aid from, or receipt of any other services or benefits from the College.

Student Records Rule (continued)

C.
Right to Challenge and Hearing


A student has the right to challenge the content of any report to which the student is granted access under this Rule, in order to insure that the record is not inaccurate, misleading, or otherwise in violation of the privacy or other rights of the student, and to provide an opportunity for the correction of inappropriate information.

1.
Any challenge to a student record shall be considered a student grievance and shall be handled in accordance with Rule 6Hx23-4.36.

2.
A student who feels that the decision rendered through the grievance resolution is unacceptable may submit explanatory statements for inclusion in the student’s records.

D.
Right of Privacy

1.
A student has a right of privacy with respect to the records maintained by the College on the student.  The College shall not permit the release of personally identifiable records of a student, other than directory information, without the written consent of the student, to any individual, agency, or organization, except the following:

a.
Officials of other educational institutions in which the student seeks to enroll;

b.
In connection with a student’s application for, or receipt of, financial aid;

c.
Accrediting organizations, in order to carry out their accrediting functions;

d.
Individuals or organizations conducting studies for the College for the purpose of developing, validating, or administering predictive tests, administering student aid programs, or improving instruction, if such studies do not permit the personal identification of students and if such information is destroyed after its use;

e.
In an emergency, if necessary to protect the health or safety of the student or other persons;

f.
In compliance with a judicial order from acourt of competent jurisdiction or to the attorney of record pursuant to a lawfully issued subpoena, upon the condition that notification is sent to the student’s last known address of the order or subpoena in advance of compliance therewith;

g.
The State Auditor General in connection with his/her official functions; and

h.
Other federal, state and local governmental officials as required by law.

2.
All requests for release of information from the records of a student shall be incorporated into the student’s records.

3.
All information transferred to a third party under a.-h. above will bear the following statement:  “The attached information has been forwarded to you with the understanding that it will not be released to other parties.  The Family Educational Rights and Privacy Act of 1974 prohibits release of this information without the student’s written consent.  Please return this material to us if you are unable to comply with this condition of release.”

4.
College employees shall have access to all student records for legitimate educational purposes.

5.
Directory information may be released to the general public, upon request, unless a student has requested in writing that such information not be released.  Any such request must be made prior to the end of the third week after the beginning of classes for any session, shall be effective for one academic year, and shall become a part of the student’s records.

6.
In addition to directory information, the United States armed forces may be furnished with the dates and places of birth, addresses, telephone listings, levels of education, prior military experience, major fields of study, most previous educational institution enrollment, and degrees and awards of students and former students.

7.
College employees who have access to student records must report any improper requests for access to student records to their supervisors.

E.
Security of Records


The President shall develop and publish procedures for the security of all student records.

F.
Notification to Students


Annually, the student handbook shall inform the students of

1.
Their rights as set forth in this Rule.

2.
The location and availability of this Rule.

Specific Authority: 1001.64 (2) & (4),  F.S.

Law Implemented: 1002.22, 1001.64(4), F.S.; Family Educational Rights and Privacy Act of 1974, as amended; Public Laws 103-337, 104-208 and 104-206.

History: Formerly - 7-3-01 & 6Hx23-7-3.01. Adopted - 7/2/68.  Readopted - 10/25/77. Amended - 12/23/69, 12/19/74, 10/16/75, 11/16/78, 11/30/81, 6/17/82, 10/16/86, 1/26/89, 11/20/90.  Filed - 11/20/90.  Effective - 11/20/90; 3/28/95.  Filed - 3/28/95.  Effective - 3/28/95.  12/15/97. Filed - 12/15/97. Effective - 12/15/97; 6/15/98. Filed - 6/15/98.  Effective - 6/15/98; 5/18/99. Filed - 5/18/99.  Effective - 5/18/99; 5/20/03. Filed - 5/20/03. Effective - 5/20/03.

Notification of Rights under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their education records.  These rights include:

(1) 
The right to inspect and review the student’s education records within 30 days of the day the College receives a request for access.  Students should submit to the registrar, dean, head of the academic department, or other appropriate official, written requests that identify the record(s) they wish to inspect.  The College official will make arrangements for access and notify the student of the time and place where the records may be inspected.  If the records are not maintained by the College official to whom the request was submitted, that official shall advise the student of the correct official to whom the request should be addressed. 

(2) 
The right to request the amendment of the student’s education records that the student believes is inaccurate.  Students may ask the College to amend a record that they believe is inaccurate.  They should write the College official responsible for the record, clearly identify the part of the record they want changed, and specify why it is inaccurate.  If the College decides not to amend the record as requested by the student, the College will notify the student of the decision and advise the student of his or her right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the student when notified of the right to a hearing.

(3) 
The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.  

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the College in an administrative, supervisory, academic or research, or support staff position (including security personnel and health staff); a person or company with whom the College has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; or a student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks and such other designated from time to time in Board of Trustees procedure, P6Hx23-4.37.

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

Directory information may be disclosed without the student’s consent.  Directory information includes:

1. 
Names and dates of attendance of students;

2. 
Names of recipients of degrees conferred or to be conferred;

3. 
Names of recipients of honors or special awards; and

4. 
Weight and height of athletic team members.

5. 
Student addresses for use by the College’s Foundation and Alumni Association upon review by the President’s Cabinet and the approval of the President.

6. 
See  V.D. 6 for additional information related to armed forces.

7. 
Student addresses, of students who have applied for graduation, may be provided to Florida public universities and independent colleges and universities of Florida.

8. 
Student addresses upon the request of a local, state or federal law enforcement agency.

A student may request in writing that all or a portion of such directory information not be released.  Such request must be made in writing to the associate provost for the student’s campus before to the end of the third week after the beginning of classes for any session and shall be effective for one academic year.

(4)
The right to file a complaint with the U.S. Department of Education concerning alleged failures by state college to comply with the requirements of FERPA.  The name and address of the office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC  20202-5901

Protecting the Security of 

Student Information

Gramm Leach Bliley Act (GLB)

In order to protect critical information and data, and to comply with federal law, the college’s Information Systems Department (IS), in alliance with the Offices of the College Attorney and Educational and Student Services, proposed certain practices in the College information environment and institutional information security procedures. While these practices mostly affect IS, some of them impact diverse areas of the College, including but not limited to Business Services, the Office of the Registrar, Institutional Advancement, Student Life, Scholarships and Student Financial Assistance, the Library, and many third-party contractors, including food services and the bookstore. The goal is to define the College’s Information Security Program, to assure ongoing compliance with federal regulations related to the program and to position the college for likely future privacy and security regulations. 

GLB mandates that the College appoint an Information Security Plan Coordinator, conduct a risk assessment of likely security and privacy risks, institute a training program for all employees who have access to covered data and information, oversee service providers and contracts, and evaluate and adjust the Information Security Program periodically.


Covered data and information for the purpose of this policy includes student financial information required to be protected under the Gramm Leach Bliley Act (GLB). In addition to this coverage that is required by federal law, SPC chooses as a matter of policy to also define covered data and information to include any credit card information received in the course of business by the College, whether or not such credit card information is covered by GLB. Covered data and information includes both paper and electronic records. 

Student financial information is information the College has obtained from a student in the process of offering a financial product or service, or such information provided to the College by another financial institution.  Offering a financial product or service includes offering student loans to students, receiving income tax information from a student’s parent when offering a financial aid package, and other miscellaneous financial services as defined in 12 Code of Federal Regulation Subsection 225.28. Examples of student financial information include addresses, phone numbers, bank and credit card account numbers, income and credit histories and social security numbers, in both paper and electronic format. 

Information Technology acceptable use policy

6HX23-6.9000 Information Technology acceptable use policy 

I.
Intent


The Board of Trustees shall allow and restrict use of information technology as outlined in the following sections labeled Acceptable Use and Prohibited Use. In cases requiring authorization or approval as stated in the following, such approval will come from the cabinet member in charge of the area and the Vice President for Information Technology or appointed designees).

II. 
Acceptable Use

A. 
Information technology use that supports and enables the effective and efficient completion of job description duties and assigned tasks is acceptable.

B. 
Information technology use by faculty (and students under the direction of faculty) that contributes to scholarly research and academic work within the boundaries of the approved curriculum is acceptable.

C. 
Occasional and infrequent personal use that does not interfere with job duties, supersede work responsibilities, or add additional costs to the College is acceptable. The cost to the employee per page for printing shall be the same as the cost per page for a photo copy as set forth in Board of Trustees’ Rule 6Hx23-5.17.

III. 
Prohibited Use

A. 
Use of college information technology to break any international, federal, state or local law (or to aid in any crime) is prohibited.

B. 
Use of college information technology for creation, storage, display or transmission of profit-oriented, commercial, political or business purpose is prohibited.

C. 
Consistent with the college’s sexual harassment policy, creating, viewing, storing, transmitting or publicly displaying pornographic (as defined by the U.S. Supreme Court), obscene, defaming, slanderous, harassing, or offensive data (including sound, video, text and graphics data) is prohibited.

D. 
Circumventing established college software security procedures or obtaining information system access and passwords to which one is not entitled is prohibited.

E. 
Unauthorized alteration or removal of college hardware security systems is prohibited.

F. 
Unauthorized modifications to college hardware or software are prohibited.

G. 
Unauthorized access, alteration, or destruction of another employee’s data, programs, or electronic mail is prohibited.

H. 
Connecting or installing personal or non college-owned information technology hardware or software to the college network without prior approval is prohibited.

I.
Installing non college owned software without prior approval is prohibited and documented proof of legal licensure is prohibited.

IV. 
Inspection


The Board reserves the right to review and inspect all data and materials on any
computer furnished by the college to any student or employee.

V. 
Consequences of Unacceptable Use

A. 
Unacceptable use may result in revocation or access to college information technology.

B. 
Employees and students who violate this Rule shall be subject to discipline from reprimand to dismissal. The following disciplinary procedures shall apply:

1. 
Career Service Employees


Career service employees may be subject to disciplinary action as provided in the Career Service Manual, Board of Trustees’ Disciplinary Rules relating to career service employees and Secton 120.57 or the Florida Statutes.

2. 
Administrative Staff and Faculty members


Administrative staff and faculty members may be subject to disciplinary action as provided in the rules of the Department of Education, State Board of Community Colleges Rules 6A-14.04111(4) and/or (6).

3. 
Students


Students may be subject to discipline as provided in Board of Trustees’ Rule 6Hx23-4.35 and Procedure P6Hx23-4.35.

C. 
Remedial or disciplinary action will depend upon the nature of the incident(s).

Specific Authority: 240.319 (2) & (3), F.S.

Law implemented: 240.319 (4)(h), F.S.; 6A-14.0262(4), (7) & (13), F.A.C.

History: Adopted - 3/14/94. Effective 3/15/94; 3/16/99.

Filed - 3/16/99. Effective - April 1, 1999.

Academic Honesty Guidelines

Academic Honesty Guidelines Rule 6Hx23-4.461 

(www.spcollege.edu/central/botrules/R4/4_461.doc)

All students are required to abide by the following

Academic Honesty Guidelines:

6Hx23-4.461   STUDENT AFFAIRS: ACADEMIC HONESTY POLICIES

Honor Code-St. Petersburg College expects students to be honest in all of their academic work.  By enrolling at the College, students agree to adhere to high standards of academic honesty and integrity and understand that failure to comply with this pledge may result in academic and disciplinary action, up to and including expulsion from the College.  As members of the College community, students also have an ethical obligation to report violations of the SPC academic honesty policies they may witness.

All students have an ethical obligation to adhere to the Honor Code and are required to abide by the following Academic Honesty Policies:

I.
Each student is required to subscribe to the Policies upon registration each semester by signing the following pledge, which is contained on the Registration and Drop/Add Form:


I understand that SPC expects its students to be honest in all of their academic work.  I agree to adhere to this commitment to academic honesty and understand that my failure to comply with this commitment may result in disciplinary action, up to and including expulsion from the College.


A copy of this form can be obtained at the Office of the Registrar.

II.
The conduct set forth hereinafter constitutes a violation of the Academic Honesty Policies.  Those adjudged to have committed such conduct shall be subject to discipline up to expulsion.  Violations of the Honor Code and Policies include but are not limited to the following:

A.
Cheating - the improper taking or tendering of any information or material which shall be used to determine academic credit.  Taking of information includes, but is not limited to, copying graded homework assignments from another student; working together with another individual(s) on a take-home test or homework when not specifically permitted by the instructor; looking or attempting to look at another student’s paper during an examination and; looking or attempting to look at text or notes during an examination when not permitted.  Tendering of information includes, but is not limited to, giving your work to another student to be used or copied; giving someone answers to exam questions either when the exam is being given or after having taken an exam; giving or selling a term paper or other written materials to another student; sharing information on a graded assignment. 

B.
Plagiarism - The attempt to represent the work of another, as it may relate to written or oral works, computer-based work, mode of creative expression (i.e., music media or the visual arts), as the product of one’s own thought, whether the other’s work is published or unpublished, or simply the work of a fellow student.  Plagiarism includes, but is not limited to, quoting oral or written materials without citation on an exam, term paper, homework, or other written materials or oral presentations for an academic requirement; submitting a paper which was purchased from a term paper service as your own work; submitting anyone else’s paper as your own work.

C.
Bribery - The offering, giving, receiving, or soliciting of any materials, items or services of value to gain academic advantage for yourself or another.  This does not apply to College approved or sponsored tutoring or supplemental instruction.

D.
Misrepresentation - Any act or omission with intent to deceive an instructor for academic advantage.  Misrepresentation includes using computer programs generated by another and handing it in as your own work unless expressly allowed by the instructor; lying to an instructor to increase your grade; or lying or misrepresenting facts when confronted with an allegation of academic dishonesty.

E.
Conspiracy - The planning or acting with one or more persons to commit any form of academic dishonesty to gain academic advantage for yourself or another.

F.
Fabrication - The use of invented or fabricated information, or the falsification of research or other findings with the intent to deceive for academic professional advantage; also the falsification or misrepresentation of experimental data, and violating the professional ethics that are established in clinical activities, science labs, research projects or internships.

G.
Collusion - The act of working together on an academic undertaking for which a student is individually responsible.  Unless working together on an individual assignment has been previously approved, it is not allowed.  On group projects, students must stay within the guidelines set by the instructor and this Rule.  If the instructor provides additional guidelines, they must be followed.  Failure to do so also constitutes a violation of these Policies and Rule.

H.
Duplicate Submission - Submission of the same or substantially same paper/project in more than one class unless previous permission has been obtained from the current instructors if the paper/project is being used in two classes in the same term or from the subsequent instructor if being used in a subsequent term.

III.
 Faculty Determination Process

A.
When a student is alleged to have violated the Academic Honesty Policies, the faculty member involved should meet with the student and attempt to determine if a disciplinary proceeding is warranted.  The faculty member can request that the department chair or 
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other appropriate College official attend this meeting as a witness.  The faculty member may impose the sanction of requiring an appropriate educational assignment and/or a reduced or failing grade on the test, assignment or for the course if:

1.
The violation is the first offense and the faculty member believes there are no circumstances that require the imposition of a sanction other than a discretionary education assignment and/or a reduced or failing grade and;

2.
The student and faculty member reach a written agreement as to the sanctions.  No further action is required other than the faculty member forwarding a copy of the written agreement to the associate provost.

B.
The student shall not be permitted to drop the class once informed of a suspected academic honesty violation.  Any class that is dropped in violation of this restriction shall be reinstated until the charges are resolved.

C.
The student’s agreement to a sanction shall constitute a waiver of all other available adjudicatory procedures or appeals.

D.
The faculty member shall forward a copy of the agreement with the student or the imposed sanction(s) given by the instructor to the associate provost.  If the student does not agree that a violation of the Academic Honesty Policy has occurred or that the imposed sanction(s) are appropriate, the student may, within seven days of the imposed sanctions, have the matter reviewed as a grievance by filing a petition pursuant to BOT Rule 6Hx23-4.36(F) alleging arbitrary and capricious actions of the faculty member and stating the reasons or grounds thereof.  If the student fails to file a petition within the time set forth above, the sanction(s) shall become final and shall constitute a waiver of all other adjudicatory procedures or appeals.

IV. 
The faculty member involved may refer the student to the associate provost rather than take action, if the instructor believes disciplinary action may be warranted, and it appears that:

A.
The violation would not be the first offense; or

B.
In the judgment of the faculty member, a sanction such as probation, suspension or dismissal, or expulsion would be warranted.


The associate provost shall then review and handle the matter in accordance with BOT Rule 6Hx23-4.35.

V.
A student who is charged with an academic honesty violation by a faculty member and who does not agree to accept the faculty member’s sanction or for whom the faculty adjudication process is not appropriate, as stated above, or when the student denies the violation, the student shall meet with the associate provost to be advised of the hearing procedures and the student’s rights and possible sanctions.  

VI.
The associate provost may assist the faculty member and student in reaching an acceptable agreement.

Specific Authority: 1001.64(2) & (4), F.S.

Law Implemented: 1001.64(8)(f), F.S.  

History: 7/16/96.  Adopted - 7/16/96. Effective - Session I, 1996-97; 3/20/01. Filed - 3/20/01. Effective - 3/20/01; 5/16/05. Filed - 5/16/05. Effective - Session I, 2005-06.

Disciplinary Rule

6Hx23-4.35   DISCIPLINARY RULE

I.
The handling of all student disciplinary cases, including alleged violations of student regulations or other student misconduct, shall be in accordance with this Rule.  In cases in which disciplinary suspension or dismissal could result, the student’s enrollment status shall remain unchanged throughout the disciplinary process provided, however, that nothing in this Rule shall be so construed as to prevent the President or designee or the appropriate provost or designee from taking such immediate action as deemed necessary, except that final action shall be in accordance with this Rule as prescribed.  Any decision to suspend a student for disciplinary reasons prior to final action under this Rule must be approved by the President or designee or the appropriate provost or designee.

A.
Alleged violations of student regulations or other student misconduct shall be referred to the campus associate provost or designee or to the provost or designee.  Exceptions (relating to financial obligations and delinquent accounts) to this Rule are covered in Board of Trustees’ Rule 6Hx23-5.27.

B.
Reprimands, unrecorded disciplinary probations, and recorded disciplinary probations (which are recorded on the student’s permanent record and result in a hold being placed on the student’s permanent record) may be approved by the associate provost or designee or the provost or designee on the student’s home campus or center.

C.
Investigation of Alleged Violation(s)/Notice of Charges/Summary Proceedings and Hearing Rights

1.
The associate provost or designee will conduct an investigation of the possible violation.  Prior to taking action on any charge(s), the associate provost or designee will attempt to meet with the accused student.  At the meeting, the associate provost or designee will inform the student of the his/her rights under this Rule and will give the student a copy the Rule.  The associate provost or designee will inform the student of the charges and will further inform the student that the student is not required to admit or deny the charges.  The associate provost or designee will, however, give the student an opportunity to admit or deny the charges.  As a part of the meeting, the associate provost or designee will complete the Disciplinary Investigative Summary Sheet, and give a copy to the student.

(a)
If the student admits to the charges and agrees to Summary Proceedings, the associate provost or designee may conduct Summary Proceedings in order to determine the appropriate discipline.  Such discipline may include suspension or dismissal.  Prior to conducting Summary Proceedings, the associate provost or designee must inform the student in writing that by agreeing to Summary Proceedings, the student is waiving the right to a hearing, face his/her accusers, and have an attorney present.  The student will be asked to sign the Admission of Student Regulations Violation and Agreement to Submit to Summary Proceedings.  Summary Proceedings include those investigative steps deemed appropriate by the associate provost or designee in order to determine whether a violation of College policy by the student has, in fact, occurred and may include interviewing witnesses and examining written evidence.  If the student is less than 18 years of age, the Agreement to Submit to Summary Proceedings must also be signed by the student’s parent or guardian.

(b)
If the student denies the charges, the associate provost or designee will determine whether to dismiss the charges or to proceed further.  If the associate provost or designee decides to proceed, and the discipline which the associate provost or designee recommends is suspension or dismissal, the case will be referred to the Chair, hereinafter referred to as the “Hearing Officer” of the Disciplinary Board.  If the penalty is not suspension or dismissal, the associate provost or designee may impose discipline which may include, but is not limited, to an administrative reprimand or disciplinary probation, which may or may not be recorded on the student’s permanent record.  In the latter case, there shall be no review available before the Disciplinary Board.  The student may, however, appeal through the Student Grievance Rule 6Hx23-4.36 Paragraph I. F. Formal Resolution of Appeals, by filing a petition with the Grievance Committee within 10 working days after the date the associate provost or designee imposes the discipline of administrative reprimand or unrecorded disciplinary probation.  The petition shall allege the associate provost’s or designee’s violation of Paragraph I.A.1.a. and/or b. of the aforementioned Student Grievance Rule.  The failure to file a petition within the required time period shall constitute a waiver and bar of the student’s rights.

(c)
If the student denies the charges or admits the charges but does not agree to Summary Proceedings, and the associate provost or designee recommends suspension or dismissal, the matter is referred to the Disciplinary Board Hearing Officer for determination.  The Disciplinary Board shall have the authority to impose any of the stated actions found in Paragraph V. C. of this Rule and shall not be limited in any way by the associate provost’s or designee’s recommendation.  

(d)
If the associate provost or designee is unable to meet with the student, the associate provost or designee may, nonetheless, conclude the disciplinary investigation and may inform the student of the results through
Disciplinary Rule (continued)

mail to the last known address shown on the student’s record.  If the discipline recommended involves suspension or dismissal and the student does not agree to the same within 10 calendar days after the date of mailing the letter, the matter shall be referred to the Disciplinary Board Hearing Officer for hearing.

(e)
On sites where there is no provost and/or associate provost, the President shall designate the person(s) to undertake the duties of the provost and/or associate under this Rule.

II.
Disciplinary Board Hearing Officer - Responsibilities and Duties


The Disciplinary Board Hearing Officer shall:

A.
Be appointed by the President or designee;

B.
The Hearing Officer shall be a licensed Florida attorney with 3 or more years of experience in trial practice and/or administrative hearings.

C.
Schedule the hearing and give Notice of Hearing as required by this Rule.

D.
Schedule a pre-hearing conference when needed in the discretion of the Hearing Officer or upon request made by a party to the action at least 4 working days before the hearing;

E.
Upon request of a party, be permitted to assist, ex parte, the party in procedural matters only.

F.
Serve as chairperson and be present throughout the proceeding and deliberation;

G.
Be responsible for making arrangements for electronic recording of the Disciplinary Board’s meeting or the recording thereof by a court reporter provided, however, that the deliberations of the Disciplinary Board shall not be recorded.  If an appeal is taken of the Disciplinary Board’s decision, the Hearing Officer shall be responsible for providing an original record.  Should the student desire a copy of the record, the student shall be entitled to a copy at his/her expense.  The Hearing Officer shall forward the original record to the President or designee in the event of an appeal. 

H.
Direct the exchange of writings, documents and exhibits, and, a list of names and addresses of witnesses;

I.
Make rulings regarding hearing procedures, time allowed for presentations, admission of evidence, the limiting of cumulative evidence and/or witnesses and make such other rulings as otherwise may be necessary or appropriate;

J.
Be permitted to ask questions of the parties and/or witnesses;

K.
In advance of the hearing, consult with each member of the Disciplinary Board to determine their ability to be fair and unbiased in accordance with the same standards set forth in Board of Trustees’ Procedure P6Hx23-4.36.  If the student is represented by an attorney, the attorney may assist and counsel the student but may not otherwise directly participate in the proceeding.  In such a case, the associate provost or designee is also entitled to an attorney who may provide assistance and counsel but may not otherwise participate in the proceeding.

L.
Grant a continuance of a hearing only in the event of extenuating circumstances.

M.
At the close of the testimony of the parties, and the completion of closing statements, if any, the Hearing Officer shall instruct the Disciplinary Board on the legal issues presented for the Board’s determination.

N.
Upon decision of the Disciplinary Board, the Hearing Officer shall prepare a Decision Letter in accordance with the Board’s decision advising the parties of the Board’s action.

O.
Undertake such other responsibilities and duties as are expressed or implied in this Rule.

III.
Notice of Hearing 

A.
The Hearing Officer is responsible for scheduling disciplinary hearings and providing Notices of Hearing as required by this Rule.  

B.
The Hearing Officer shall provide reasonable notice to the parties generally not less than 14 calendar days prior to the hearing; however, the 14 calendar day notice of hearing requirement may be waived by the Hearing Officer without the consent of the parties.

C.
In all cases in which disciplinary suspension or dismissal could result, the Hearing Officer shall notify the student by certified mail at the student’s last known address.  The Notice of Hearing shall include the nature of the charges, the grounds against said student and the time and date of the hearing.  The Notice of Hearing shall also inform the student of his/her rights to appear at the hearing, face his/her accuser, present any applicable evidence on the student’s behalf, cross-examine witnesses, and have an attorney present at the student’s expense to assist and counsel the student in the student’s presentation before the Disciplinary Board.  The Notice shall also advise the student that if
Disciplinary Rule (continued)

the student intends to have an attorney present, the student must notify the Hearing Officer and associate provost or designee at least five working days prior to the hearing.  Failure of the student to so notify the Hearing Officer or associate provost or designee may be grounds to exclude the student’s attorney.

D.
The Notice of Hearing shall also advise the parties regarding the attendance of witnesses as follows:


It is the responsibility of each party to notify their witnesses and to assure their presence at the hearing.  Upon specific written request of a party, at least seven working days in advance of the hearing, the Hearing Officer will give written notice to the witnesses of the hearing and request their attendance.  Neither the Hearing Officer nor the Disciplinary Board has subpoena power and cannot compel the attendance of any witness.

E.
The parties may have an attorney present to advise and counsel them.  The associate provost or designee presenting the charges shall also receive a copy of the Notice of Hearing.  The parties shall also receive a copy of this Rule.  Prior to the hearing, the associate provost or designee presenting the charges and the student shall exchange lists of witnesses (including their names, addresses and phone numbers, if available) and copies of any writings, documents and/or exhibits as directed by the Hearing Officer.  The failure of a party to name a witness(es) or exchange writing, documents and/or exhibits shall be grounds for exclusion of same.

F.
A Notice of Hearing substantially in the form of the Sample Letter accompanying this Rule shall be sufficient.

IV.
Pre-hearing Conference


The Hearing Officer may also require or a party to the action may request a pre-hearing conference (See Paragraph II. C.).  At the pre-hearing conference, issues may be clarified, simplified and/or limited, resolution discussed, writings, documents and/or exhibits exchanged, witnesses names and addresses exchanged, procedural and evidentiary issues discussed and resolved, such other matters as the Hearing Officer may determine are necessary or appropriate to a fair, prompt and efficient hearing; and a pre-hearing stipulation entered into as may be appropriate.  

V.
Disciplinary Board

A.
The Disciplinary Board shall consist of two students, two faculty members and one administrator.  To ensure the ability of the College to schedule hearings on a timely basis, the President or designee shall appoint a pool of students, faculty members and administrators.  The Hearing Officer shall appoint from the pool two students, two faculty members and one administrator for a specific hearing.  The appointees shall constitute the voting members of the Disciplinary Board.  The associate provost or designee presenting the charges to the Disciplinary Board shall not serve on the Board during the hearing on such charges.

B.
The Disciplinary Board shall serve as a fact-finding body and shall conduct its hearings in an effort to determine the truth.  Disciplinary Board members may ask questions of the parties and witnesses.

C.
The Disciplinary Board, following a careful and thorough hearing on the case, shall deliberate and, based on the evidence admitted by the Hearing Officer, make a final determination (decision) by majority vote of the membership within two working days of the conclusion of the hearing.  Thereupon, the Hearing Officer shall undertake, prepare and sign the Decision Letter in accordance with the decision of the Disciplinary Board and shall, within two working days after the decision of the Disciplinary Board, place a copy in the mail to the parties.  In order to reach a finding that the student violated the provisions of the student regulations, there must be a preponderance of the evidence supporting the finding.  Preponderance of the evidence means that the evidence, as a whole, shows the facts sought to be proved are more probable than not.  The final action of the Disciplinary Board shall be in accordance with one of the following:

1.
Removal of the charges against the student;

2.
Administrative reprimand;

3.
Disciplinary probation, which may or may not be recorded on the student’s permanent record;

4.
Disciplinary suspension for a specific period of time (The Disciplinary Board may also impose requirements for re admission.);

5.
Dismissal from the College or a program of the College.


In addition, the Disciplinary Board may place a hold on the student’s permanent record, and withhold diplomas or transcripts pending compliance with the Rules.  In all cases in which disciplinary suspension or dismissal from the College has been determined, a copy of the decision shall be forwarded to the President or designee and associate provost or designee.

VI.
Appeal to the President/Final Action

A.
Decisions of the Disciplinary Board may be appealed to the President or designee.  In all cases in which disciplinary suspension or dismissal from the College have been determined by the Disciplinary Board, a copy of the record of the hearing shall be sent to the President or designee.  If a recording device(s) malfunctions or the record is inaudible or otherwise not available for an appeal, the President or designee may direct a new hearing if the parties and Hearing Officer cannot, or do not, provide an agreed upon statement of facts within a reasonable time from the date of the appeal as determined by the President or designee.  

B.
Said appeal must be filed, in writing, with the President or designee within 10 calendar days after the date of the Decision Letter of the Disciplinary Board by the Hearing Officer.  In addition, a recorded disciplinary probation may be appealed to the President or designee. The President’s or designee’s decision shall be final and
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shall constitute final action.  If no appeal is taken to the President or designee within the specified time stated above, the action of the Disciplinary Board shall be final.

VII.
Communications with Members of the Disciplinary Board


No party shall, at any time, have any communications regarding the disciplinary matter with any member of the Disciplinary Board.  All communications of the parties regarding the disciplinary matter are to be addressed to the Hearing Officer and any matter presented by a party requesting any determination or action (other than assistance with understanding the procedure as permitted in Paragraph II. D. herein above) by the Hearing Officer shall be made in writing with a copy delivered or mailed to the other party.

VIII.
Conduct of the Disciplinary Hearing

A.
The associate provost or designee is responsible for the presentation of the disciplinary charge(s) brought against a student.  The associate provost or designee presenting the charge(s) will be responsible for presenting evidence supporting the charges, and will be excused from serving on the Disciplinary Board for that hearing.  If the student is represented by attorney, the associate provost or designee is also entitled to an attorney who may provide assistance and counsel but may not otherwise directly participate in the proceeding.

B.
The student is responsible for the presentation and defense on behalf of the student. If the student is represented by an attorney, the attorney may assist and counsel the student but may not otherwise directly participate in the proceeding.

C.
The Hearing Officer shall instruct all witnesses (except the parties) to wait outside of the hearing room and not discuss the case with the other witnesses during the course of the hearing.  Witnesses will be called into the hearing room when the party offering their testimony is ready to offer the witnesses testimony.  The parties, however, may discuss the case with the witnesses during the course of the hearing.

D.
The Hearing Officer shall, in advance of the hearing, consult with each member of the Disciplinary Board to determine their ability to be fair and unbiased in accordance with the same standards set forth in Board of Trustees’ Procedure P6Hx23-4.36.


E.
At the conclusion of the of the hearing, the hearing participants and all other persons present, except the Hearing Officer and the members of the Disciplinary Board, will be excused. The Disciplinary Board will deliberate in closed session and reach a decision by majority vote.  The Board will first vote on each charge (unless it is an appeal of the penalty only) and, second on the appropriate penalty for any charges for which the student is found to have violated.  The standard of proof to be applied by the Disciplinary Board is that the evidence against the student must be by preponderance.

F.
Evidentiary Standards

1.
All witnesses shall be under oath or affirmation.

2.
Each party shall have the right to impeach any witness regardless of which party called the party to testify.

3.
Hearsay evidence may only be admitted into evidence to supplement or explain other evidence and shall not be sufficient in and of itself to support a finding.

4.
Irrelevant, immaterial and unduly repetitious evidence shall be excluded, but all other evidence commonly relied upon by reasonably prudent persons in the conduct of their affair shall be admissible, whether or not such evidence would be admissible in a trial in the courts of Florida.

5.
Witnesses who are not listed on an exchanged witnesses list as required in Paragraph III. E. above shall be excluded, except upon showing good cause and a lack of prejudice to the other party.

6.
Writings, documents and/or exhibits not exchanged as required by Paragraph III. E. above shall be excluded, except upon showing good cause and a lack of prejudice to the other party.

G.
If the parties have an attorney, the attorney shall be permitted to advise and counsel their client, but may not otherwise directly participate in the proceedings, unless in the judgment of the Hearing Officer, fairness and justice require such participation.

IX.
Continuances


The Hearing Officer may continue a hearing but shall do so only in extenuating circumstances.
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X.
Fairness


This Rule is intended to provide a fair and equitable format for disciplinary proceedings and substantial compliance with this Rule shall be sufficient.  The Hearing Officer shall have reasonable discretion to vary from strict compliance with this Rule when it is deemed necessary or appropriate by the Hearing Officer in administering this Rule.  It is not possible to anticipate all circumstances which may arise during a proceeding.  Common sense and the application of traditional concepts of fairness and justice go a long way in providing a fair hearing.  The foregoing guidelines are intended as a general guide.  The failure of the Hearing Officer or Disciplinary Board to strictly follow the guidelines will not be grounds for an appeal and only when the failure to follow the guidelines results in fundamental unfairness or a denial of due process and adversely affects the appealing party will it be grounds for an appeal.  However, substantial compliance does not apply to the time period for filing an appeal.  Strict compliance is required.  An appeal must be filed with the President or designee within 10 calendar days after the letter of notification of the decision of the Disciplinary Board by the Hearing Officer.

Specific Authority: 1001.64(2) & (4), F.S.

Law Implemented: 120.81, 1001.64(4)(a) & (b), (8) and  (8)(f), F.S.; Rule 6A-14.0262(8), F.A.C.

History: Formerly - 6Hx23-7-2.03.  Adopted - 7/2/68.  Readopted - 10/25/77.  Amended - 2/26/70, 5/18/72, 12/19/74, 10/16/80, 9/17/81, 6/17/82, 10/17/85, 11/20/86 (effective 11/20/86 for Session II, 1986-87), 6/18/87, 4/27/89.  Filed - 4/27/89.  Effective - 4/27/89; 4/20/93.  Filed - 4/20/93.  Effective - Session I, 1993-94; 7/16/96.  Filed - 7/16/96.  Effective - 7/16/96; 10/19/98.  Filed - 10/19/98.  Effective - 10/19/98; 1/9/99.  Filed - 1/19/99.  Effective - 1/19/99; 1/23/04.  Filed - 1/23/04.  Effective - 1/23/04.

Student and Student Organization Regulations

6Hx23-4.33

Student and Student Organization Regulations

I.
Students enrolled at St. Petersburg College are expected to conduct themselves in a manner that will reflect credit to the College, the community, and themselves.  Each student, by registering, assumes the responsibility to become familiar with and to abide by the general regulations and rules of conduct listed in this Rule.  If found guilty of violation of any of these rules, a student may be subject to the placing of a hold on the student’s record, the withholding of grades, credits, transcripts, or diplomas, disciplinary probation, suspension or dismissal, in accordance with prescribed Rules for the handling of disciplinary cases (See Board of Trustees’ Rule 6Hx23-4.35, www.spcollege.edu/central/botrules/R4/4_35.doc). 

A.
The following actions are prohibited at or on any campus or center of the College, or at any College-sponsored or College-affiliated activity or event.  Violation of any of these regulations may result in disciplinary action.  In addition, the College reserves the right to impose discipline based on any student conduct, regardless of location, that may adversely affect the College or College community.  Further, disciplinary action may be imposed in special circumstances where prescribed by law.

1.
Possession or consumption of alcoholic beverages.

2.
Use, possession, sale, barter, exchange, gift, distribution, or other transaction of any drugs which would be in violation of Chapter 893 of the Florida Statutes.

3.
Cheating in any form.

4.
Stealing or attempting to steal.

5.
The use of indecent or abusive language.

6.
Gambling.

7.
Hazing.  The College’s anti-hazing policy and the penalties for violations thereof are set forth in Board of Trustees’ Rule 6Hx23-4.331 (www.spcollege.edu/central/botrules/R4/4_331.doc).

8.
Vandalism or destruction of property.

9.
Unauthorized possession, duplication or use of keys or access cards to any College premises or services.

10.
Taking or unauthorized use or possession of College property or the private property of another.

11.
Falsification, forgery, alteration, or misuse of any College record, document or identification card.

12.
Permitting another to use his or her College identification card, impersonating another or misrepresenting being authorized to act on behalf of another.

13.
Failure to comply with lawful directives of College officials or security officers acting within the performance of their duty.

14.
Any action that causes or attempts to cause a fire, explosion, including bomb threats, or any false reporting of a fire, explosion or any tampering with the fire safety equipment or other safety devices or the failure to evacuate the College buildings during a fire alarm.

15.
Fraudulent and/or unauthorized official use of College name, seal, emblem, nickname or motto.

16.
Lewd or indecent conduct.

17.
Behavior or actions which are disruptive of the normal, peaceable, and orderly operation of the College.

18.
Any disorderly conduct or breach of peace.  This includes, but is not limited to, such conduct as threatening, fighting or other tumultuous behavior, the making of unreasonable noise or offensively coarse utterances, gestures or display, or abusive language to any person, creation of a hazard or offensive condition or other causes or matters resulting in the disturbance of the public tranquillity and order of the College, its students or personnel.

19.
Participation in a campus demonstration which unreasonably disrupts the normal operations of the College and infringes upon the rights of other members of the College community; leading or inciting others to disrupt scheduled and/or normal activities within any campus (site), building or area; and intentional obstruction which unreasonably interferes with freedom of movement, either pedestrian or vehicular on campus (site).

20.
Obstruction of the free flow of pedestrian or vehicular traffic on College premises or at College-sponsored or supervised functions.

21.
Acts of verbal or written abuse, threats, intimidation, harassment, coercion and/or other conduct which creates an intimidating, hostile or offensive working and/or educational environment.

22.
Violation of a federal or state law, county or city ordinance.

23.
Repeated offenses of a less serious nature.

24.
Assault or physical abuse.

25.
Possession or use of explosives (including fireworks), chemical agents, or deadly weapons (including firearms).  


No person shall possess or carry a firearm upon College property except municipal, county, state, and federal law enforcement officers either on or off duty and except students at the indoor firing range of the SPC Allstate Center.  When said law enforcement officers are not in uniform and carry an exposed firearm on their person, they shall be required to display their officially issued badge, shield or identification tag while participating as a student or instructor in Criminal Justice Institute programs at the Allstate Center.  At all other sites, law enforcement officers not on duty or not in official uniform must conceal 
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their weapons.  When carrying concealed weapons on St. Petersburg College property, law enforcement officers must be ready to display officially issued badge, shield or law enforcement identification upon request.  Registered students and employees of the College who are licensed to carry concealed weapons as authorized by F.S. €790.06, must register and receive written permission from the President or his designee to carry an authorized weapon on SPC property.  Weapons carried upon College property by registered students and employees licensed pursuant to F.S. €790.06 must be with the written permission of the President or his designee.  Said weapons shall be limited to a stun gun, or non lethal electric weapon or device solely designed for defensive purposes and the weapon does not fire a dart or projectile and shall be concealed at all times.

26.
Unauthorized entry and/or occupancy of College facilities.

27.
Violations of student traffic and parking control as listed in Board of Trustees’ Rule 6Hx23-4.34 9 (www.spcollege.edu/central/botrules/R4/4_34.doc). 

28.
Sexual harassment, as defined in Board of Trustees’ Rule 6Hx23-2.011 (www.spcollege.edu/central/botrules/R2/2_011.doc). 

29.
Sexual misconduct, as defined in Board of Trustees’ Rule 6Hx23-4.332 (www.spcollege.edu/central/botrules/R4/4_332.doc). 

30.
Discrimination.  The denial of services or access to activities to an individual because of origin, gender, marital status, or disability constitutes discrimination.  

31.
Stalking.  To follow or harass repeatedly another person so as to put that person in fear for his/her safety.  

32.
Actions that are committed with disregard of the possible harm to an individual or group which could or does result in injury to an individual or group.

33. 
Failure to respect the right-to-privacy of any member of the College community.

34.
Disobedience.  Failure to abide by official College rules, procedures, policies or guidelines.  

35.
Conduct endangering safety and welfare.  The commission of any act which one could reasonably foresee as having the potential to threaten or endanger the health or well-being of any person or property.

36.
Misuse of computer and computer information resources:  

a.
Altering, modifying, destroying, disclosing or taking information resource property, (including equipment, supplies, data, programs, software, and supporting documents), as well as modifying equipment or supplies without proper authorization.  

b.
Unauthorized entry into a file to use, read, or change the contents, or for any other purpose.

c.
Unauthorized transfer of a file.

d.
Unauthorized use of another individual’s identification and/or password.

e.
Use of any computing facilities, either locally or remotely, to interfere with the work of another student, faculty or staff member of the College, or negatively impact the College network and/or computing system.

f.
Use of any computing facilities, either locally or remotely,  to send obscene or abusive messages through the College network and/or computing system.

g.
Use of any computing facilities, either locally or remotely, to interfere with the normal operation of the College network and/or computing system.

h.
Misuse of College computers.  See BOT Rule 6Hx23-6.900 (www.spcollege.edu/central/botrules/R6/6_900.doc). 

37.
False information.  Furnishing false information to a College official in the exercise of his/her responsibilities.

38.
Engaging in commercial solicitation on College property.  This does not apply to approved College organization sales when approved by the College.

39.
Knowingly instituting a false charge against another.

40.
Intentionally, without consent, limits or restricts the freedom of another to move about in a lawful manner.

41.
Any action which interferes with or obstructs the College’s hearing process, including failure to appear upon request of a Chair for a hearing panel at a hearing; failure to testify upon a request of a Chair of a hearing panel at a hearing; improper conduct at a hearing; knowingly making false statements at a hearing; disruption or interference with the orderly conduct of the hearing process; attempting to discourage an individual’s proper participation in or use of the hearing process; attempting to influence the impartiality of a member of the hearing panel prior to and/or during the course of the hearing process; harassment (verbal or physical) and/or intimidation of a member of the hearing panel prior to, during or after the hearing proceedings; influencing or attempting to influence another person to commit an abuse of the hearing process; and/or failure to complete imposed sanctions.  Nothing in this subsection shall be construed to compel self incrimination.
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42.
Conspiracy to commit violation of any of the above or aiding, abetting, assisting, hiring, soliciting, or procuring another in the violation of any of the above.

B.
Vehicle parking and traffic plans shall be approved by the President or designee.

C.
Students are expected to be dressed neatly and in good taste at all times while on campus and while attending any College-sponsored activity.

D.
In cases in which there has been a violation of law against the College or any of its officials, legal action may also be brought against the offender.

II.
Student organizations also are prohibited from engaging in the conduct listed in I.A. above.  Violations of this Rule by a student organization could result in the rescission of the authority for such organization to operate on college property or under the sanction of the College.

III.
This section of the Rule is implemented as a result of growing conduct throughout the United States, the state of Florida and Pinellas County, including this College, of students threatening physical harm to other students, instructors and/or staff with an unpredictable but growing frequency of a student carrying out the threat or causing harm which necessitates the implementation of this Rule in order to better provide a reasonably safe academic and work environment.  Due process of the accused, suspected student is believed to be protected by the following.


Therefore, a student may be immediately suspended from classes and/or from the College and its grounds and premises upon the recommendation of the student’s campus/center associate provost or designee upon approval of the provost or designee or the President or designee when one or more of the following circumstances exist:

A.
A student is reasonably suspected of threatening and/or causing physical harm to a student, instructor and/or staff member and/or their property or property of the College.

B.
A student is reasonably suspected of violating Sub Paragraphs 14, 25, 31, 32, 35 or 40 of Paragraph I.A. of this Rule.  


Any student alleged to have violated one or more of the foregoing shall be contacted by the associate provost or designee, if reasonably possible, and requested to come in to share his/her side of the story in advance of their consideration of whether or not the suspension should be imposed.  However, because such conduct threatens bodily harm, life and/or property, if the student cannot be reached or does not promptly respond to the request, the associate provost or designee may recommend suspension if they reasonably suspect that any of the above violations have occurred.  If the student does come in and share his/her side of the story and the associate provost or designee still reasonably suspects that any of the above violations have occurred, the associate provost or designee may recommend suspension.  If the suspension is approved by the provost or designee, or the President or designee, the suspension will be imposed.


When deemed appropriate, the associate provost or designee may, as an alternative to this Rule or in conjunction with this Rule, recommend that an evaluation be done pursuant to Board of Trustees’ Rule 6Hx23-4.333 (www.spcollege.edu/central/botrules/R4/4_333.doc). 


Any student suspended pursuant to the foregoing shall be notified of the suspension and shall comply with the directed suspension.  Notification may be by personal delivery or by regular mail to the student’s last known address.  The student shall be entitled to an informal preliminary hearing within three (3) working days after the suspension at which time the provost or designee will conduct an informal preliminary hearing to determine whether or not there is trustworthy information to support the student’s violation and/or continued suspension.  At the hearing, the associate provost or designee shall offer evidence and/or witnesses to the threat, or other proscribed conduct.  The student shall be entitled to offer their side of the story including any other evidence and/or witnesses.  The provost or designee shall promptly determine whether or not to continue the suspension.  The suspension shall continue to be in effect during the time the matter is being considered by the provost or designee.  


If the provost or designee determines that there is no trustworthy information to support the violation, the student shall be reinstated and shall be permitted to make up any coursework or testing that was missed as a result of the suspension.  If the provost or designee believes that continuing the suspension is not appropriate, but that the student should be subject to further investigation and consideration for discipline, the suspension will be lifted and the matter referred to the associate provost or designee for further investigation and action as may be appropriate under Board of Trustees’ Rule 6Hx23-4.35 (www.spcollege.edu/central/botrules/R4/4_35.doc). If the provost or designee determines that the suspension is supported by trustworthy information and was appropriate, and continues to be appropriate, the provost or designee shall direct that the suspension continue and the matter shall be promptly referred to the Disciplinary Board for a full hearing in accordance with Board of Trustees’ Rule 6Hx23-4.35 (www.spcollege.edu/central/botrules/R4/4_35.doc). The student shall be notified of the provost’s or designee’s determination by personal delivery or mail to the student’s last known address.
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On sites where there is no provost and/or associate provost, the President shall designate the person(s) to undertake the duties of the provost and/or associate under this Rule.

INFORMATIONAL NOTE:


1.
Notice of the Informal Preliminary Hearing should be given to the student at the same time the student is noticed of suspension.  The student should also be advised of his/her right to testify, offer evidence and witnesses at the hearing.

Specific Authority: 240.319(2) and (3), F.S.

Law Implemented: 240.319(4)(h), 240.325, F.S.; SBE Rules 6A-14.0262(8), F.A.C.

History: Formerly 6Hx23-7-2.01; Readopted 10/25/77; 

Emergency Amendment 8/20/81; Amended 10/20/71, 12/19/74, 1/15/81, 10/15/81, 11/15/83. Filed 11/15/83.  Effective 11/15/83; 2/16/93.  Filed - 2/16/93. Effective - 2/16/93; 4/19/94. 

Filed - 4/19/94. Effective - 4/19/94; 11/21/95. Filed - 11/21/95. 

Effective - November 21, 1995; 5/21/96.  Filed - 5/21/96.  

Effective - Session III, 1996; 10/19/98.  Filed - 10/19/98.  

Effective - 10/19/98.

Discrimination Grievance

6Hx23-1.34 

Discrimination Grievance

(www.spcollege.edu/central/botrules/R1/1_34.doc) 

I.
In order that each employee and student of the college and each applicant for employment and admission to the college shall be provided an opportunity to register a charge of discrimination and get a resolution, the president of the college is authorized to develop procedures for hearing and responding to informal discrimination inquiries and formal complaints of discrimination.  These procedures shall involve the establishment of a hearing panel that shall be responsible for hearing formal complaints of discrimination and making recommendations to the president.  It is the purpose of this policy to secure, at the earliest possible procedural level, the resolution of alleged charges of discrimination through informal and formal procedures by which charges may be presented free from coercion, interference, restraint, discrimination, or reprisal and by which students, employees, and applicants are afforded adequate opportunity to resolve the charges.

II.
This rule shall apply to charges of discrimination based on race, color, religion, sex, national origin, age, marital status, or disability and shall include admission to the college; admission to programs; terms or conditions of employment, wages, and aid, benefit, or service to students.

Specific Authority: 240.319(2) & (3), F.S.

Law Implemented: 228.083, 240.319, F.S.;  SBE Rule 6A-14.0247, F.A.C.

History: Adopted 6/17/82; Amended 9/20/84; Filed 9/20/84; 

Effective 9/20/84; 4/17/01.  Filed - 4/17/01.  Effective - 4/17/01.

Discrimination Grievance Procedure

P6Hx23-1.34

Discrimination Grievance Procedure


(www.spcollege.edu/central/botrules/P1/P1_34.doc)

P6Hx23-1.34
PROCEDURE: DISCRIMINATION GRIEVANCE

I.
Definitions

A.
The term “discriminate” shall mean to act with partiality or prejudice either for or against a person or group based on race, color, religion, sex (including sexual harassment), national origin, age, marital status, or disability and shall include the areas of admission to the College; admission to programs; treatment of students; terms, conditions, or privileges of employment; and wages.

B.
The term “grievance” is defined as a dissatisfaction when a person feels that he or she has been adversely affected by discrimination.

C.
The term “alleged aggrieved party” shall mean any person who feels that he or she has a grievance based upon a discriminatory situation or incident caused by an individual or group of the College.

D.
The term “alleged discriminating party” shall mean the individual or group of the College who is believed by the alleged aggrieved party to be creating, or to have created, the discriminatory incident or situation.

E.
The term “working day” shall include Mondays, Tuesdays, Wednesdays, Thursdays and Fridays and shall exclude Saturdays, Sundays, and Board of Trustees’ approved holidays.

F.
The term “calendar day” shall include all days on the calendar including Board of Trustees’ approved holidays.
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G.
The term “complaint” or “informal complaint” shall mean the bringing of a grievance pursuant to Section III, hereinafter by filing with the EA/EO officer an Information Discrimination Inquiry form.

H.
The term “hearing” shall mean the hearing discussed in Step 4 of the Formal Complaint section of this procedure and shall not be defined to include any other type of hearing.

I.
The term “formal complaint” refers to EA/EO Form No. 6 and commences the formal complaint process pursuant to Section IV hereinafter and follows the Informal Discrimination Inquiry.

II.
General Provisions

A.
In the event that an individual feels that he/she received discriminatory treatment, the individual shall contact the EA/EO Officer within 60 calendar days after the alleged discriminatory act or event.

B.
If an individual has a complaint he/she wishes to discuss without recourse to this rule, he/she is free to do so.

C.
The person filing a complaint or grievance may not process a grievance through two separate grievance procedures on the same issue nor can the person revert to one procedure if a decision rendered pursuant to another procedure is not favorable to the person submitting the grievance.

D.
To the extent possible, the preparation and processing of complaints and grievances shall be conducted during the hours of employment.  When hearings or conferences are held during class or working hours, all employees of the College whose presence is required shall be excused for that purpose without loss of payment from the College.

E.
The failure of any individual or group of individuals to communicate their decision in writing to the person submitting the grievance within the proper time limits shall permit the person submitting the grievance to proceed to the next step in the grievance procedure.

F.
The failure of the person submitting the grievance to appeal a decision to the next higher stage within the proper time limits shall constitute withdrawal and bar further action on the grievance.

G.
All documents, communications, and records dealing with the process of a grievance shall be filed separately from the personnel files of all participants.  Such documents, communications, and records may be released only upon written request or approval of the person submitting the grievance except as otherwise required by law.

H.
A finding by the hearing panel that a Respondent has discriminated can form the basis for disciplinary action.

III.
Informal Discrimination Inquiry

Step 1:


Completion of the Informal Discrimination Inquiry Form (EA/EO Form No. 1) by the alleged aggrieved party within 60 calendar days of the alleged discriminatory activity is the first step in the informal process of registering a grievance.  This form contains the names of the persons involved and a description of the facts and circumstances surrounding the alleged discriminatory activity.

Step 2:


After receiving the Informal Discrimination Inquiry Form and conferring with the alleged aggrieved party, the EA/EO Officer will contact the alleged discriminating party either by telephone or by sending that person a Request for Response Form (EA/EO Form No. 2).  The EA/EO Officer shall arrange whatever meetings are necessary to collect the information needed to resolve the dispute informally.

Step 3:


Within 10 working days of receiving the Informal Discrimination Inquiry Form, the EA/EO Officer will gather the needed information, conduct the necessary meetings, and issue an Initial Resolution (EA/EO Form No. 3) that sets forth the facts and basis for the grievance.  This shall be sent to the President of the College, the alleged aggrieved party, and the alleged discriminating party.  A cover letter (EA/EO Form No. 4) shall state that should the Initial Resolution not settle the dispute, the alleged aggrieved party may initiate formal proceedings within 10 calendar days of the receipt of the Initial Resolution.  

Step 4:


If a dispute may be resolved by mutual agreement of the parties, with the counsel of the EA/EO Officer, a Mutual Resolution of Dispute Form (EA/EO Form No. 5) shall be signed by all parties and the EA/EO Officer shall set forth the terms of the agreement.

IV.
Formal Complaint

Step 1:


Within 10 calendar days after receipt of the Initial Resolution from the EA/EO Officer, the aggrieved party may file a Formal Complaint with that office.  Filing occurs when the Formal Complaint (EA/EO Form NO. 6) has been completed, signed, and handed or received into the EA/EO Office.  In the formal proceedings the aggrieved party will be called the Complainant and the alleged discriminating party will be called the Respondent.
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Step 2:


The EA/EO Officer will notify the Respondent of the proceedings within 3 working days by sending that person a Notice of Formal Complaint (EA/EO Form No. 7) to which will be attached the Formal Complaint.  The Respondent will meet with the EA/EO Officer not more than 3 working days after receipt of the Notice of Formal Complaint at which time they shall discuss the proceedings.  The Respondent shall prepare and file the Respondent’s Response to Formal Complaint (EA/EO Form No. 8) within 3 working days after meeting with the EA/EO Officer. 


A copy of the Response to Formal Complaint shall be given to the complainant at the prehearing conference.


Should the Respondent refuse to take part in the hearing, the hearing panel will make its findings based on the Complainant’s version of the facts and the EA/EO Officer’s record of the dispute.

Step 3:


Within 3 working days of completion of the Response to Formal Complaint, the Complainant, Respondent, and EA/EO Officer will hold a prehearing conference to ascertain if there is a possibility of the dispute being settled short of a formal hearing.  If so, the parties shall enter into a Mutual Resolution of Dispute (EA/EO Form No. 5).  If resolution is not possible, final preparations for the hearing shall be done.  This will include: (1) an exchange of witness lists to include names and addresses of all witnesses which the parties plan to call at the hearing; (2) a request to the EA/EO Officer to issue a Notice to Appear (EA/EO Form No. 11) to those witnesses that a particular party fears will not voluntarily do so; (3) an exchange of all documents which either party plans to introduce into evidence at the hearing. No other documents or witnesses will be considered at the hearing unless for good cause shown, such as newly discovered witness or document.  The EA/EO Officer shall advise all parties about the procedures which will govern during the formal proceedings. 


The Hearing Panel:  On an annual basis the President, with the advice of the EA/EO Officer, will select and compile a predesignated pool of ten employees which shall include an appropriate mix of minorities, women, handicapped, and other persons, selected on the basis of familiarity with various phases of the College.


At the pretrial conference a hearing panel composed of three members shall be selected from the predesignated pool.  The complainant and the respondent shall each select one panel member.  The two members thus selected shall select the third member.  In addition, the EA/EO Officer shall serve on the hearing panel as a non-voting chairman.

Step 4:


The formal hearing will be held within 6 working days of the prehearing conference and the chairman’s decision on matters of procedure will be final.  The hearing shall be of a fact finding nature and formal courtroom and/or trial rules of evidence and procedure shall not be applicable.

Step 5:


Within 2 working days after the adjournment of the hearing, the hearing panel will arrive by a majority vote at a Findings of Fact and Recommendation (EA/EO Form No. 9) which will contain the facts and issues not in dispute, the facts and issues in dispute, and a fair and equitable resolution of the dispute.  The Findings of Fact and Recommendation of the hearing panel will be submitted to the EA/EO Officer to be forwarded to the President of the College, the complainant, and the respondent.

Step 6: 


The hearing panel has recommendation authority only.  The President will make the final decision in all cases after receipt of the hearing panel’s report.  The President should notify all affected parties within a reasonable period of time and initiate any action which he deems necessary (See EA/EO Form No. 10).

All EA/EO Forms are available from the EA/EO Officer.

Specific Authority: 1001.64(2) & (4), F.S.

Law Implemented: 120.81, 1001.64(4)(a) & (b), (8), and (8)(f), 1001.64(18), 1000.05, F.S.; Rule 6A-14.0262(8), F.A.C.

History: Adopted 6/17/82; Amended 8/14/84; Effective 9/20/84; 5/17/94.  Filed - 5/17/94.  Effective - 5/17/94; 1/23/04.  Filed - 1/23/04.  Effective - 1/23/04.

Student Ombudsman Office Rule

6Hx23-4.362 

Student Ombudsman Office Rule

(www.spcollege.edu/central/botrules/R4/4_362.doc)


This rule creates a Student Ombudsman’s Office which is accountable to the President.  The purpose of the Student Ombudsman’s Office is to provide assistance and an appeal process for a student desiring to appeal a decision relating to the student’s access to courses and credit granted toward his/her degree.  Detailed information concerning this procedure will be included in the College Catalog.  The President shall establish a procedure by which a student may appeal to the Office of the Student Ombudsman an adverse decision related to the student’s access to courses and credit granted toward their degree.  The procedure shall establish minimum standards for the role of the Student Ombudsman and shall address the issue of notification of students of opportunities for assistance or appeal.

General Authority: 240.319(3), F.S.

Law Implemented: Section 22, Chapter 95-243, 1995 

Legislative Session, Tentative assignment Florida Statutes 240.3193.

History: Adopted - 5/21/96.  Filed - 5/21/96.  Effective - 5/21/96.

Student Ombudsman Office Procedure

P6Hx23-4.362
 

Student Ombudsman Office Procedure

(www.spcollege.edu/central/botrules/R4/4_362.doc)

PROCEDURE:  STUDENT OMBUDSMAN OFFICE

I.  
Students’ Access to Courses and Credit Granted Toward the Degree.  


A student who believes that his/her rights to access a course or to credit granted toward their degree has been wrongfully abridged may appeal to the Office of the Student Ombudsman provided:

A.
The student has met with the appropriate program director or other appropriate administrator seeking resolution.  The program director has denied the request.  (The program director shall send the student a copy of this procedure and a written denial of the student’s request setting forth the reasons for the denial.)

B.
That upon the denial by the program director of the student’s request, the student seeks review of the program director’s denial.  The student must present in writing within 10 working days after the denial his/her request and the reasons supporting the request to the associate provost or designee.  The associate provost or designee shall, within 5 working days after the receipt of the written request, affirm or overrule the program director’s decision.  The associate provost or designee shall send the student and the program director a copy of the written determination by delivery, college mail or U. S. Mail.  In the event the associate provost or designee affirms the decision of the program director and denies the student’s request, the student may within 10 working days after the date of the associate provost’s or designee’s written determination, file a written appeal to the Office of the Student Ombudsman stating the reasons supporting the appeal and send copies of the written appeal to the program director and associate provost or designee by delivery or U. S. Mail.  

C.
If the student appeals to the Student Ombudsman, the program director and/or the associate provost or designee may file a written response to the student’s written appeal with the Student Ombudsman within five working days after receipt of the student’s written appeal.  Any written response should be sent to the student, the program director or associate provost or designee by delivery, college mail and/or U. S. Mail.  (The student, program director and the associate provost or designee shall be collectively described hereinafter as the “interested parties.”)

II.
The Authority of the Student Ombudsman:

A.
Assistance.  The Office of the Student Ombudsman may assist a student any time in matters related to the student’s access to courses and credit granted toward their degree.

B.
Authority on Appeal.  The Student Ombudsman shall have the authority to review the denial of the student’s request for access to courses or for credit granted toward the student’s degree as set forth in subparagraph D.1. or 2. below and may grant the student’s request provided:

1.
That the student has complied with Paragraph I. above; and

2.
The Student Ombudsman determines that one or more of the following reviewable grounds exist:

a.
that there has been inappropriate disparate treatment of  this student as compared to other students in the program;

b.
that there is unlawful discrimination;

c.
that the student previously received and had reasonably relied upon inappropriate or misleading information given by a College official who the student reasonably should have believed was qualified to give the information; and/or;

d.
that the student has presented substantial evidence of undue hardship and the action taken by the Student Ombudsman would not substantially alter the program, its requirements and/or adversely affect the rights of other students.
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C.
Alternative Procedure/Election.  The student in lieu of appealing to the Student Ombudsman may in the alternative use the appeal procedure for matters which are grievable under BOT Rule 6Hx23-4.36 (www.spcollege.edu/central/botrules/R4/4_36.doc) -  Student Grievances and Appeals, Appeals to Waive Requirements of CLAST, Appeals to Exclude Coursework From Grade Point Average Calculations, Student Body Governance and Recommendations or P6Hx23-1.34 - Procedure Discrimination Grievance.  Once a student has filed an appeal with the Office of the Student Ombudsman pursuant to this Procedure or in the alternative has filed an appeal grievable pursuant to BOT Rule 6Hx23-4.36 (www.spcollege.edu/central/dbtrules/R4/4_36.doc) and P6Hx23-1.34 (www.spcollege.edu/central/botrules/P1/P1_34.doc) with the chairperson of the respective Grievance Committee pursuant to the formal resolution process, the student shall be deemed to have made an election of which procedure is to be used and the decision of the student is final and the student shall not be permitted to thereafter pursue the other alternatives.

D.
Procedure Before the Student Ombudsman.  The student appeals to the Student Ombudsman, when:

1.
The student has complied with Paragraph I. above and,

2.
The Student Ombudsman determines that one or more of the foregoing (II. B. 2. a-d) reviewable grounds exist, the student may:

a.
Request a hearing with the Student Ombudsman serving as the hearing officer and decision maker.  The student and other interested parties may present evidence, cross-examine witnesses and provide written or oral argument of their position.  The Student Ombudsman shall send all interested parties a copy of said guidelines with the Notice of Hearing.  The Student Ombudsman shall send all interested parties a copy of the written decision stating the reasons therefore by delivery, college mail or U. S. Mail within 10 working days after the conclusion of the hearing.

b.
Or in the alternative, request the Student Ombudsman to investigate and review the matter and based upon the investigation and review, the Student Ombudsman shall have the right without holding a hearing to enter a decision.  When the student chooses this alternate procedure before the Student Ombudsman, the Student Ombudsman shall investigate and review the matter and grant or deny the student’s request in writing stating the reasons for the decision within 20 working days after the receipt of a timely request.  The Student Ombudsman shall send the interested parties a copy of the decision by delivery, college mail and/or by U. S. Mail.  The student waives any right to a hearing when choosing this alternate method of review and appeal to the Student Ombudsman.

c.
The student must elect between the procedures set forth in Subparagraph 1. or 2. above at the time of filing the appeal to the Student Ombudsman, provided the student may withdraw the request for a hearing and request the Student Ombudsman proceed under Subparagraph 2. at any time before the date of the scheduled hearing.

III.
Appeal to the President  


The student, the program director, and/or the associate provost or designee may appeal the decision of the Student Ombudsman to the President, provided, however, the President shall not reverse the decision of the Student Ombudsman unless the Student Ombudsman’s action is not supported by competent substantial information recorded in his/her file, is beyond the authority of the Student Ombudsman, is not based on one or more of the grounds set forth in Paragraph II. B.2 a.-d. above and/or the Student Ombudsman’s determination is arbitrary and capricious and without rational basis.  

A.
Any party appealing to the President must file their appeal in writing stating the reasons the decision of the Student Ombudsman should be reversed or modified.  The appeal must be filed with the President within 10 working days after the date of the Student Ombudsman’s decision with a copy of the appeal request being sent to other interested parties (which shall include the student, program director, associate provost or designee and the Student Ombudsman) by delivery, college mail and/or U. S. Mail.  Other interested parties may respond to the appeal request in writing to the President within 10 working days after the date the appeal is filed with the President and shall send copies of their response to other interested parties by delivery, college mail and/or U. S. Mail.

B.
The record on appeal to the President shall consist of the student’s request and reasons at each level of review and/or appeal, the program director’s denial, the associate provost’s or designee’s denial, the Student Ombudsman’s complete file, and any request for appeal or response.

C.
The President’s decision shall constitute final action.  The President shall send a copy of the decision to the student, program director, associate provost or designee and Student Ombudsman by delivery, college mail and/or U. S. Mail.

IV.
Time Limitations

A.
For Review Or Appeal


The failure of the student, program director or the associate provost or designee to seek timely review or appeal as provided herein shall constitute a waiver of any rights of further review or appeal.

B.
For Decisions


The person whose duty it is to make a decision shall do so within the time limitations set forth herein above,

Student Ombudsman Office Procedure (continued)

provided, however, the time may be extended at any level when reasonably necessary upon the approval of the President.

V.
Appointment of the Student Ombudsman


The President shall appoint the Student Ombudsman, who shall be accountable to the President.

VI.
Notification to Students


The College catalog and student handbook shall outline availability of the Office of the Student Ombudsman to assist students with access to courses and credit granted toward their degree and of student’s right of appeal to the Student Ombudsman of an adverse decision related to the student’s access to courses or credit granted toward their degree.

Specific Authority: 240.319 (2) & (3) F.S.

Law Implemented: 240.3193, F.S.

History: Adopted - 5/21/96.  Effective - 5/21/96; 5/18/99.  

Filed - 5/18/99.  Effective - 5/18/99.

Services for Students with Disabilities

6Hx23-4.02 

Services for Students with Disabilities

(www.spcollege.edu/central/botrules/R4/4_02.doc)

St. Petersburg College is committed to the open door concept and provides equal access to educational opportunities to all qualified individuals with disabilities.

It is the responsibility of the student or prospective student to bring to the College’s attention the need for academic accommodation due to a qualifying disability. Requests must be supported by appropriate documentation of the relevant disability and filed at the student’s home campus with the Office of Services for Students with Disabilities.  The Office of Services for Students with Disabilities will through an interactive process with the student, based on current documentation, provide an eligible student with the College’s Authorization for Accommodation.  Personnel are available in the Office of Services for Students with Disabilities at each site to assist students in preparing their requests for academic accommodations and to help them obtain other necessary support services. 

Students who have disabilities that may affect their performance in a course or require special and reasonable accommodation(s) must present the College’s Authorization for Accommodation Form(s) to their instructor(s) preferably at the beginning of the course, but, in any event, in advance of receiving the accommodation(s) in order to be entitled to receive the accommodation(s).  Many accommodations require advance arrangements; therefore, reasonable notice must be given by the student.

Requests for reasonable variation in degree requirements to accommodate a student’s disability should be requested in writing to the associate provost or provost. If the student’s disability precludes attainment of licensure or certification in the desired degree program, that information will be so noted in replying to the request. Any questions concerning the propriety of particular accommodations should be referred to the associate provost or provost at each site.

Substitute Admissions, Course and Graduation Requirements for Students with Disabilities

XII.
The President is authorized to permit substitute admission requirements for eligible students who have disabilities as defined by State Board of Education Rule 6A-10.041, F.A.C.

A.
This Rule is established in compliance with State Board of Education Rule 6A-10.041, to provide disabled students reasonable substitutions for requirements for admission to the College, admission to a program of the College, for course substitutions, and for graduation from the College.  To make a determination of appropriate substitutions, the disabled student will be required to provide documentation that:

1.
The student has a disability which is evaluated as interfering in a basic life activity. Examples of such disabilities include but are not limited to:  vision impairment, hearing impairment, mental or emotional impairment, physical impairments such as cerebral palsy or multiple sclerosis, dyslexia, or other specific learning disabilities as defined below; and

2.
The disability can be reasonably expected to prevent the student from meeting requirements for admission to the College or a program of the College, for satisfactory completion of a course or courses, or for graduation.  The student must identify the specific requirement(s) for which a substitution is sought and furnish documentation from an appropriate source that will support the need of a substitution or accommodation.

3.
A student who believes he or she should be considered for substitutions for requirements for admission to the College, or to a program of the College, for a course or courses required in a program, or for graduation from the College should appeal to the associate provost at his/her campus or site.  The associate provost and provost will meet with appropriate faculty,
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program directors, or others and the student to determine that the student has made a clear case for a substitution and to identify the most appropriate substitution to offer the student.  Current documentation of the disability, including test scores, when appropriate, will be required.  Other information to be considered, especially for substitution of admission requirements, may include items such as:  scores on one or more of the approved placement instruments, evidence of the student’s experiences in mainstream classes, performance in selected academic courses, evidence of an appropriate reading level or appropriate competency indicating the ability to function in college-level classes, recommendations from prior teachers and other professionals.

4.
If the student and the associate provost agree on the substitution offered, the agreement will be communicated to the campus coordinator of Admissions/Registration, other individuals involved, and the senior vice president of Educational and Student Services (who will maintain a record of substitutions granted) and the student, in writing within five working days.  This written communication will include notification of the nature of the course substitution and/or waiver and limitations of acceptability and procedures for requesting assistance in transferring to a public community college or state university.  If no agreement is reached, the issue will be referred to the senior vice president of Educational and Student Services who will make the determination of appropriate action.  The decision of the senior vice president may be appealed to the President, in writing, within 10 working days of receipt of the decision.  The President’s decision shall be final.

B.
For purposes of this Rule, the following definitions apply:

1.
Hearing impairment. A hearing loss of 30 decibels or greater, pure tone average of 500, 1000, or 2000 Hz, ANSI, unaided, in the better ear.  Examples include, but are not limited to, conductive hearing impairment or deafness, sensorineural hearing impairment or deafness, high or low tone hearing loss or deafness, acoustic trauma hearing loss or deafness.

2.
Visual impairment.  Disorders in the structure and function of the eye as manifested by at least one of the following:  visual acuity of 20/70 or less in the better eye after the best possible correction, a peripheral field so constricted that it affects one’s ability to function in an educational setting, or a progressive loss of vision which may affect one’s ability to function in an educational setting.  Examples include, but are not limited to cataracts, glaucoma, nystagmus, retinal detachment, retinitis pigmentosa, and strabismus.

3.
Specific Learning Disability.  A disorder in one or more of the basic psychological or neurological processes involved in understanding or in using spoken or written language.  Disorders may be manifested in listening, thinking, reading, writing, spelling, or performing arithmetic calculations.  Examples include dyslexia, dysgraphia, disphasia, dyscalculia, and other specific learning disabilities in the basic psychological or neurological processes.  Such disorders do not include learning problems which are due primarily to visual, hearing, or motor handicaps, to mental retardation, to emotional disturbance, or to an environmental deprivation.

C. 
Approved course substitutions shall be entered in the student’s permanent academic record and once a substitution is granted, the student shall not be required to meet any additional requirements in the respective discipline area for admission or graduation.  Further, all College policies related to graduation, transfer of credits and articulation with other postsecondary institutions shall include provisions for acceptance of approved course substitutions.

6/20/2006

Meningococcal Meningitis and Hepatitis B 

Section 339. Section 1006.69, Florida Statutes requires that a postsecondary institution shall provide detailed information concerning the risks associated with meningococcal meningitis and hepatitis B and the availability, effectiveness, and know contraindications of any required or recommended vaccine to every student, or to the student’s parent if the student is a minor, who has been accepted for admission.  


Meningitis is a serious disease that affects the brain and spinal cord. Because bacterial meningitis is a grave illness and can rapidly progress to death, it requires early diagnosis and treatment. This is often difficult because the symptoms closely resemble those of the flu and the highest incidence of meningitis occurs during late winter and early spring (flu-season). When not fatal, bacterial meningitis can lead to permanent disabilities such as hearing loss, brain damage or loss of limbs.


Hepatitis B is a serious infectious disease caused by a virus that attacks the liver.  The hepatitis B virus (HBV) can cause lifelong infection that leads to cirrhosis (scarring) of the liver, liver cancer, or liver failure.  There is no cure for hepatitis B, but the infection can be prevented by vaccination.  Each year, about 200,000 people are infected with the virus and 5,000 die.

Although there have been no reported cases of meningitis or hepatitis B at our College in recent years, we are taking the proactive step towards informing and protecting our students.  

Fact Sheet

Basic Information About Severe Acute Respiratory Syndrome (SARS)
A disease called SARS

Severe acute respiratory syndrome (SARS) is a respiratory illness that has been reported in Asia, North America, and Europe. This fact sheet provides basic information about the disease and what is being done to combat its spread. To find out more about SARS, go to www.cdc.gov/ncidod/sars/ and www.who.int/csr/sars/en/ . The Web sites are updated daily.

Symptoms of SARS

In general, SARS begins with a fever greater than 100.4°F [>38.0°C]. Other symptoms may include headache, an overall feeling of discomfort, and body aches. Some people also experience mild respiratory symptoms. After 2 to 7 days, SARS patients may develop a dry cough and have trouble breathing.

How SARS spreads

The primary way that SARS appears to spread is by close person-to-person contact. Most cases of SARS have involved people who cared for or lived with someone with SARS, or had direct contact with infectious material (for example, respiratory secretions) from a person who has SARS. Potential ways in which SARS can be spread include touching the skin of other people or objects that are contaminated with infectious droplets and then touching your eye(s), nose, or mouth. This can happen when someone who is sick with SARS coughs or sneezes droplets onto themselves, other people, or nearby surfaces. It also is possible that SARS can be spread more broadly through the air or by other ways that are currently not known.

Who is at risk for SARS

Most of the U.S. cases of SARS have occurred among travelers returning to the United States from other parts of the world affected by SARS. There have been very few cases as a result of spread to close contacts such as family members and health care workers. Currently, there is no evidence that SARS is spreading more widely in the community in the United States.

Possible cause of SARS

Scientists at CDC and other laboratories have detected a previously unrecognized coronavirus in patients with SARS. The new coronavirus is the leading hypothesis for the cause of SARS.

What CDC is doing about SARS

CDC is working closely with the World Health Organization (WHO) and other partners in a global effort to address the SARS outbreak. For its part, CDC has taken the following actions: 

•
Activated its Emergency Operations Center to provide round-the-clock coordination and response. 

•
Committed more than 300 medical experts and support staff to work on the SARS response. 

•
Deployed medical officers, epidemiologists, and other specialists to assist with on-site investigations around the world. 

•
Provided ongoing assistance to state and local health departments in investigating possible cases of SARS in the United States. 

•
Conducted extensive laboratory testing of clinical specimens from SARS patients to identify the cause of the disease. 

•
Initiated a system for distributing health alert notices to travelers who may have been exposed to cases of SARS. 

CDC Recommendations

CDC has issued recommendations and guidelines for people who may be affected by this outbreak.

For individuals considering travel to affected parts of Asia:

CDC advises that people planning elective or nonessential travel to mainland China and Hong Kong, Singapore, and Hanoi, Vietnam may wish to postpone their trips until further notice. CDC also has issued a travel alert for Toronto, Canada, to recommend that U.S. travelers to Toronto observe precautions to safeguard their health. 

For individuals who must travel to a SARS-affected area:

CDC advises that travelers in a SARS-affected area should wash their hands frequently to protect against SARS infection. In addition, CDC advises that travelers may wish to avoid close contact with large numbers of people as much as possible to minimize the possibility of infection. CDC does not recommend the routine use of masks or other personal protective equipment while in public areas. 

For individuals who think they might have SARS:

People with symptoms of SARS (fever greater than 100.4°F [>38.0°C] accompanied by a cough and/or difficulty breathing) should consult a health-care provider. To help the health-care provider make a diagnosis, tell them about any recent travel to places where SARS has been reported or whether there was contact with someone who had these symptoms.

For family members caring for someone with SARS:

CDC has developed interim infection control recommendations for patients with suspected SARS in the household. These basic precautions should be followed for 10 days after respiratory symptoms and fever are gone. During that time, SARS patients are asked to limit interactions outside the home (not go to work, school, or other public areas). 

For health-care workers:

Transmission of SARS to health-care workers appears to have occurred after close contact with sick people before recommended infection control precautions were put into use. CDC has issued interim infection control recommendations for health-care settings as well as for the management of exposures to SARS in health-care and other institutional settings.

For more information, visit CDC’s SARS Web site, or call the CDC public response hotline at (888) 246-2675 (English), (888) 246-2857 (Español), or (866) 874-2646 (TTY).

CDC protects people’s health and safety by preventing and controlling diseases and injuries; enhances health decisions by providing credible information on critical health issues; and promotes healthy living through strong partnerships with local, national, and international organizations.

Respiratory Protection Program Rule

6Hx23-2.904


RESPIRATORY PROTECTION PROGRAM 

The Board of Trustees authorizes the President to implement and carry out the attached Respiratory Protection Program in compliance with the State Requirements for Educational Facilities, which reference the Code of Federal Regulations, Occupational Safety and Health Standard, 29 CFR 1910.134 Respiratory Protection. 

Specific Authority: 1001.64(2) & (4), F.S.

Law Implemented: Chapter 6-2.001, F.A.C.; 29 C.F.R. 1910.134; 29 C.F.R. 1910.1000-1500 and authority listed throughout proposed rule.

History: Adopted 2/18/97.  Effective - 2/18/97; 5/21/04.  Filed - 5/21/04.  Effective - 5/21/04.

Attachment to RULE 6Hx23-2.904

ST. PETERSBURG COLLEGE

RESPIRATORY PROTECTION PROGRAM

I.
Purpose


The purpose of this program is to ensure that St. Petersburg College employees who are expected to perform work in environments that may be contaminated with harmful dusts, fogs, fumes, mists, gases, smoke or vapors are properly protected from these respiratory hazards through the use of appropriate respirators.

II.
Scope


This program establishes procedures for respirator use in compliance with Occupational Safety and Health (OSHA) Standards for General Industry, 29 CFR 1910.134 Respiratory Protection. All College employees required to use respirators must be included in this program.

III.
Policy


The College will make every effort to institute engineering controls when possible to protect employees from respiratory hazards. When engineering controls are not possible or cannot eliminate the need for respiratory protection, administrative controls will be used to provide respiratory protection for employees.


Any employee who is expected to perform work that would expose them to toxic substances in excess of the recommended safe exposure level must wear an approved respirator to minimize their exposure. Approved respirators include only those respirators which have been tested and approved by the National Institute for Occupational Safety and Health (NIOSH).


Strict compliance with this Respiratory Protection Program is essential to provide employee protection against respiratory hazards. Any employee who fails to comply with the policies and procedures set forth in the program may be subject to disciplinary action as set forth in Board of Trustees’ Rule 6Hx23-2.19 for Career Service Employees and as provided in the Rules of the Department of Education, State Board of Community Colleges, Chapter 6A-14 F.A.C. for other College employees.

IV.
Respiratory Protection Standards


This Respiratory Protection Program has been developed to comply with the State Requirements for Educational Facilities (SREF), which requires community colleges to comply with the U.S. Occupational Safety and Health Administration standards adopted by the Florida Department of Education.  Therefore, the content of this program is determined based on the following standards:


Occupational Safety and Health Standards for General Industry


Respiratory Protection - 29 CFR 1910.134


Toxic and Hazardous Substances - 29 CFR 1910. 1000 - 1500


Occupational Safety and Health Standards for Construction Industry 


Respiratory Protection - 29 CFR 1926.103


Toxic and Hazardous Substances - 29 CFR 1926. 1100 - 1148


National Institute for Occupational Safety and Health (NIOSH) - Approvals for Respirators


Respiratory Protective Devices - 42 CFR Part 84


American National Standards Institute (ANSI)


Practices for Respiratory Protection - ANSI Z88.2 - 1992

V.
Program Administration


The responsibility for administration and enforcement of this program has been assigned to the Safety/Environmental Manager and the Environmental Specialist. They are responsible to ensure that required records are maintained, annual medical screenings are provided, and procedures for respirator use are enforced by supervisory staff. The Safety/Environmental Manager and the Environmental Specialist may assign responsibility for daily implementation and enforcement of this program to department supervisors.

VI.
Respirator Selection and Purchase

A.
Respirator Selection


Safety/Environmental Services, with guidance from the American Board of Industrial Hygiene certified industrial hygienist approved by the Board of Trustees, will select the proper type of respirator for each job category requiring the use of respiratory protection.  Selection shall be made based on the following categories:

1.
Type of contaminant.

2.
Warning property of contaminant.

3.
Airborne concentration level or expected exposure level of contaminant.

4.
OSHA established Permissible Exposure Level (PEL) or Threshold Limit Value (TLV).

5.
Eye or respiratory irritation.

B.
Purchase and Issue of Respirators


Purchase and issue of respirators will be performed by Safety/Environmental Services.
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VII.
Respirator Training

A.
Initial and Annual Refresher


Respirators will not be issued to individuals until they have received proper training. Training shall be performed initially prior to issuing a respirator and annually thereafter. A respirator is only effective when used properly; otherwise, it may give the employee a false sense of protection. The training program shall include the following elements:

1.
The nature of airborne contaminants the employees are exposed to and extent of exposure.

2.
Explanation of the purpose of selecting a specific type respirator to protect against a certain contaminant.

3.
Instruction on the proper use, fitting, cleaning, and storage of respirators.

4.
Instructions on the limitations of respirators which includes exposure levels, use in oxygen deficient atmospheres, and environments which are immediately dangerous to life or health (IDLH).

5.
Frequency for changing filter cartridges.

6.
Purpose of qualitative fit testing and the proper way to conduct positive and negative pressure user seal checks each time the respirator is used.

7.
Elements of the OSHA Respiratory Protection Standard 29 CFR 1910.134.

B.
Training Records


Each employee receiving respirator training must sign a “Record of Training” form attesting that they have received such training (See Table II). Safety/Environmental Services will maintain these records.

VIII.
Respirator Inspection


Respirators shall be inspected for physical damage and missing valves before each use. Respirators stored for emergency use shall be inspected monthly. Respirator inspection shall include:

1.
Stretching capability of straps.

2.
Condition of breathing tubes, face piece, and cartridges.

3.
Condition of inhalation and exhalation valves.

4.
Pliability and flexibility of rubber and silicone parts.

5.
Condition of the face piece lens. The lens should be clean, free of cracks and permit clear vision.

6.
On Powered Air-Purifying Respirators (PAPR), check battery charge by using the flow meter included with each unit.

7.
On Self-Contained Breathing Apparatus (SCBA), check air cylinder pressure, warning devices, hoses and attachments.


Respirator inspection will be conducted periodically, in a random fashion, by Safety/Environmental Services to assure that respirators are properly selected, fitted, used, cleaned, and maintained.

IX.
Care and Maintenance of Respirators


Respirators should be cleaned and disinfected after each use or at the end of the shift.  The following procedures should be followed for cleaning and disinfecting the respirator:

A.
Cleaning and Disinfecting Procedures

1.
Remove and discard the filter cartridge as needed. Reusable cartridges should be removed prior to cleaning to prevent water from wetting the filters.

2.
Wash the face piece using warm water (not to exceed 100 degrees F) and respirator cleaner/disinfectant that is provided with the respirator cleaning kits at each site.  Do not use alcohol products.

3.
Rinse completely in clean water.

4.
Air dry in clean air or pat dry with a clean, lint free, dry cloth or towel.

5.
Inspect the valves, head straps, and other parts for damage.

6.
Replace defective parts and reinstall or replace filter cartridges.  Part replacement and cartridges must be of the same brand as the respirator. Exchanging parts will disqualify the NIOSH approval.

7.
Properly store respirator face piece in a re-sealable plastic bag.

B.
Storage of Respirator


Respirators should be stored in a re-sealable plastic bag and stored away from direct sunlight, extreme temperatures, caustic chemicals, and excessive moisture. They should be stored in a hanging position or face down. To avoid distorting rubber parts and damage to respirator valves, do not place any items on top of a respirator.

X.
Medical Fitness

A.
Medical Evaluation


A medical evaluation must be performed by a physician, who is well versed in occupational medicine and the medical requirements for respirator wearers, to determine an employee’s physical ability to use a respirator. The medical screening will be performed before an employee is assigned to work that requires the use of a respirator. Annual medical evaluations will be performed for respirator users. The medical screening shall follow the protocol specified in the OSHA Respiratory Protection Standard.

Respiratory Protection Program Rule  (continued)

B.
Medical Records


All medical records are confidential and will be maintained, as required by OSHA 29 CFR 1910.1020 Access To Employee Exposure and Medical Records, in a locked file by Human Resources. Medical records must be maintained for a period of thirty (30) years after an employee terminates their employment with the College.

XI.
Respirator Fit Testing


Any employee required to utilize a negative pressure respirator must be fit tested to ensure a proper face-to respirator seal can be obtained. 


The purpose of fit testing is to select the type and size of respirator which provides a comfortable and air tight face seal. The College uses the irritant smoke or Bitrex qualitative fit test protocols, specified in the OSHA Respiratory Protection Standard, for conducting respirator fit testing.

A.
Frequency of Testing:


Fit testing will be performed initially when a respirator is issued and annually thereafter. Records of the fit test for each individual will be maintained by Safety/Environmental Services (See Table I).

B.
User Seal Checks:


There are two (2) checks that are used in the field to check the proper fit of the respirator each time it is used, negative and positive pressure user seal checks. Both checks must be conducted each time the respirator is put on and prior to entering a contaminated area.

1.
Positive Seal Check:


Seal off the exhalation valve using the palm of the hand, do not use the fingers, and exhale slightly into the face piece. A slight positive pressure should build up inside the face piece. Hold the positive pressure for about 10 seconds.

2.
Negative Seal Check:


Seal the inhalation valves using the palm of the hand and inhale slightly. The face piece should collapse slightly. Hold the negative pressure for about ten (10) seconds.

C.
Facial Hair


Employees are prohibited from entering or working in environments that require wearing half-face or full-face mask negative pressure respirators, or self-contained breathing apparatus (SCBA) when a good face-to-respirator seal cannot be maintained.


Employees who choose to maintain facial hair which interferes with the face-to-respirator seal or who have any other condition which prevents a good face-to-respirator seal are required to wear a hooded, powered air purifying respirator (PAPR) anytime air purifying respiratory protection is required.  The PAPR may be used in place of a half-face or full-face mask negative pressure respirator anytime air purifying respiratory protection is required; however, a PAPR may not be used as a substitute in situations where self-contained breathing apparatus (SCBA) is required.

TABLE I
RESPIRATOR FIT TEST RECORD

EMPLOYEE NAME:


WORK LOCATION:


PRESCRIPTION GLASSES REQUIRED:
 YES     NO

RESPIRATOR SELECTED AND FITTED:

MANUFACTURER:
MODEL:


TYPE (Half-Mask/Full-Mask):
SIZE OF RESPIRATOR:



INITIAL FIT OK:


 YES

 NO




NEGATIVE SEAL CHECK:

 YES

 NO




POSITIVE SEAL CHECK:

 YES

 NO




IRRITANT SMOKE TEST:

 YES

 NO




BITREX TEST:


 YES

 NO

EMPLOYEE SIGNATURE
DATE:


FIT TESTER’S SIGNATURE
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TABLE II


RECORD OF TRAINING
This is to acknowledge that I successfully completed the following occupational safety and health training:

Respirator training which included the following:

1.
Explanation of the dangers related to misuse of respirators

2.
Explanation of why respiratory protection is required

3.
Instruction on selecting, putting on, fitting, testing, and wearing respirators

4.
Instruction on the inspection, cleaning and maintenance of respirators

5.
Limitations of respirators

6.
How to recognize and handle emergencies

7.
Explanation of the medical evaluation

Name (Please print)


Work Location (Please print)


Signature


Job Title (Please print)
Date


Trainer’s Signature


Job Title (Please print)
Date


Control of Hazardous Energy Rule 

(lockout/tagout)

6HX23-2.903 

Control of Hazardous Energy Rule 

(lockout/tagout)

(www.spcollege.edu/central/botrules/R2/2_903.doc)

The Board of Trustees authorizes the President to implement and carry out the attached Control of Hazardous Energy (Lockout/Tagout) procedures in compliance with The Florida Occupational Safety and Health Act (FLOSHA) and rules adopted by the Florida Department of Labor and Employment Security, Division of Safety which reference the Code of Federal Regulations, 29 CFR 1910.147 Control of Hazardous Energy (Lockout /Tagout).

Specific Authority: 240.319(2); 240.319(3)(h); 240.319(3)(l); 442.007; 442.018; 442.019, F.S. and Chapter 38I-10 F.A.C.

Law Implemented: 442.001, F.S. The Florida Occupational Safety and Health Act of 1993; Chapter 38I-10 F.A.C. and 29 C.F.R. 1910.147.

History: Adopted 2/18/97.  Effective - 2/18/97.

Attachment to Rule 6Hx23-2.903 (www.spcollege.edu/central/botrules/R2/2_903.doc)

I.
Purpose


This procedure is designed to prevent injuries or deaths caused by the unexpected start-up or energizing of machinery or equipment, or the release of stored energy which could cause injury or death. The procedure establishes the minimum requirements for the lockout of energy isolating devices whenever maintenance or servicing is done on machines or equipment. It shall be used to ensure that machinery or equipment is stopped, isolated from all potentially hazardous energy sources, and locked out before employees perform any servicing or maintenance work.

II.
Compliance


All College employees are required to comply with the restrictions and limitations imposed upon them during the use of lockout. All Facilities Services employees authorized to perform lockout procedures are required to perform the lockout in accordance with this procedure. All employees, upon observing a machine or piece of equipment which is locked out to perform servicing or maintenance, shall not attempt to start, energize or use the machine or equipment.
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Failure to follow the requirements of this procedure may result in disciplinary action as provided in Board of Trustees’ Rule 6Hx23-2.19 (www.spcollege.edu/central/botrules/r2/2_19.doc) for Career Service Employees and as provided in the Rules of the Department of Education, State Board of Community Colleges, Rule 6A-14.041(6) for other College employees.

III.
Lockout Procedures

A.
Lockout Sequence

1.
Notify all affected employees and students that servicing or maintenance is required on machinery, equipment or electrical circuits and that shut down and lockout will be necessary to perform the servicing or maintenance.

2.
The employee authorized to perform the lockout shall identify the type and magnitude of the energy utilized by the machinery or equipment, review and understand the hazards of the energy involved to ensure he/she understands the methods required to control the energy source(s) with the lockout procedure.

3.
If the machine or equipment is operating, shut it down by the normal stopping procedure, i.e., depress stop button, open switch, close valve, etc.

4.
Deactivate the energy isolating device(s) to isolate the machine or equipment from the energy source(s).

5.
Lock out the energy isolating device(s) with assigned lockout device(s) and lock(s). A Lockout Kit which contains lockout devices is assigned to each college site. If additional lockout devices are necessary to perform service or maintenance work, contact your supervisor before proceeding.

6.
Stored or residual energy such as that in hydraulic systems, air, gas, steam or water pressure, rotating flywheels, springs under tension or compression, elevated machine members, capacitors, etc. must be dissipated or restrained by methods such as bleeding down, blocking, repositioning, grounding, etc.

7.
Ensure that the machinery or equipment is disconnected from the energy source(s) by first checking that no personnel are exposed to potential danger, then verify the isolation of energy source(s) to the machinery or equipment by operating the push button, switch, or other normal operating control(s) or by testing to make certain the machinery or equipment will not operate.

CAUTION: Return operating control(s) to neutral or off position after verifying the isolation of energy source(s) supplying the equipment or machinery.

8.
Attach a “DANGER” tag to the lockout device(s). The employee performing the lockout will write on the “DANGER” tag their name and location where they are performing their work.

9.
The machine or equipment is now locked out and the energy source(s) isolated to protect employees performing service or maintenance from injury or death from uncontrolled hazardous energy sources.

IV.
Restoring Service

A.
Returning Machinery/Equipment to Service


When the servicing or maintenance is completed and the machine or equipment is ready to return to normal operating condition, the following steps shall be taken:

1.
Check the machine or equipment and the immediate area around the machine or equipment to ensure all tools, supplies and nonessential items have been removed and that the machine or equipment components are ready to operate properly.

2.
Check the work area to ensure that all employees have been safely positioned or removed from the area.

3.
Verify that the controls are in neutral or off position.

4.
Remove the lockout device(s) and tag(s) and re-energize the machine or equipment.


NOTE: The removal of some forms of blocking may require re-energizing of machinery or equipment before safe removal.

5.
Notify affected employees and students that the service or maintenance has been completed and the machinery or equipment is ready for use.

V.
Authorized Lockout/Tagout Employees


A list of Facilities Services employees who are authorized to perform lockout/tagout procedures is maintained by the director of Facilities Services. The director of Facilities Services is responsible for ensuring this list remains current.

VI.
Employee Information and Training 


Prior to receiving authorization to perform lockout/tagout procedures, College employees shall participate in a lockout/tagout training program. The training shall be conducted during normal work hours and presented in a manner that provides an opportunity for the employee to obtain answers to their questions about lockout/tagout procedures, the OSHA Control of Hazardous Energy (Lockout/Tagout) Standard, and the College’s Control of Hazardous Energy procedures.

A.
Training Program Content

1.
Explanation of the OSHA Control of Hazardous Energy (Lockout/Tagout) Standard.

2.
Explanation of the College’s Control of Hazardous Energy (Lockout/Tagout) procedures which includes the following:

(a)
Purpose and scope of the procedures.
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(b)
Compliance with procedures.

(c)
Lockout/tagout procedures and equipment.

(d)
Restoring service.

(e)
Lockout/Tagout authorization and authorization list.

(f)
Employee information and training.

3.
Explanation of the following:

(a)
Recognition of hazardous energy sources.

(b)
Details about the type and magnitude of hazardous energy sources.

(c)
The methods and means necessary to isolate and control hazardous  energy sources.

4.
Training by Facilities Services supervisors shall include training employees  who are not authorized to perform lockout/tagout procedures, but who work around or near equipment that will be locked out/tagged out. This training will include the following:

(a)
Recognition of hazardous energy sources.

(b)
Details about the type and magnitude of hazardous energy sources.

(c)
How to recognize when lockout/tagout procedures are being used.

(d)
The purpose for lockout/tagout procedures and the importance of not attempting to start up or use equipment that has been locked out/tagged out.

(e)
Documentation of this training shall be noted in the employee’s personnel file.

B.
Retraining

1. 
Retraining must be provided anytime there is a change in job assignments, a change in machines, equipment or processes that present a new hazard; a  change in energy control procedures; or when circumstances indicate that employees are not following or do not understand lockout/tagout procedures.

Bloodborne Pathogens Exposure Control

6Hx23-2.905 

Bloodborne Pathogens Exposure Control

(www.spcollege.edu/central/botrules/R2/2_905.doc)

BLOODBORNE PATHOGENS EXPOSURE CONTROL PLAN

In recognition of the increasing hazards associated with bloodborne pathogens in the workplace, the Occupational Safety and Health Administration (OSHA) issued the Occupational Exposure to Bloodborne Pathogens Standard on March 6, 1992. The purpose of this standard is to protect employees from on-the-job exposure to blood and potentially infectious materials, which can transmit bloodborne pathogens and lead to disease or death. Two of the most commonly known bloodborne pathogens are Human Immunodeficiency Virus (HIV), and Hepatitis B Virus (HBV). The OSHA regulation requires employers to develop and follow an Exposure Control Plan which; 1) identifies employees who have the potential for exposure to bloodborne pathogens and 2) provides procedures for precautionary measures, which must be observed to prevent exposure, employee training and information; an HBV immunization program; and procedures for post-exposure and follow-up when an employee has been or thought to have been exposed to bloodborne pathogens.


Bloodborne pathogens are transmitted through blood or body fluids, which have been contaminated with infected human blood. The most likely exposure for most College employees would be through accidents, which cause bleeding, vomiting, or other body fluid release. The College’s Exposure Control Plan, BOT Rule 6Hx23-2.905 (www.spcollege.edu/central/botrules/R2/2_905.doc) does not include all employees; therefore, “Good Samaritan” acts such as helping a co-worker or student with a nosebleed, cuts, etc., would not be considered as an occupational exposure for most College employees. Therefore, College employees who are not included in the Exposure Control Plan, as part of a “potentially at risk group,” are cautioned to protect themselves from avoidable exposure to bloodborne pathogens. All College employees accidentally exposed to a potentially infectious material while at work should call Human Resources at Ext. 3232 for instructions regarding post-exposure follow-up.


Custodial and maintenance staff have been trained to use the correct procedures and have the proper personal protective equipment required for cleanup of potentially infectious materials. College employees who have not received the required bloodborne pathogens training should not attempt to clean up either a known or suspected infectious material. If you observe what appears to be blood or a body fluid visibly contaminated with blood and you have not received bloodborne pathogen training, contact Facilities Services immediately so trained staff can clean up and disinfect the area. Strict adherence to this procedure will prevent unnecessary employee exposure to potentially infectious materials.


A copy of the College’s Exposure Control Plan, BOT Rule 6Hx23-2.905 (www.spcollege.edu/central/botrules/R2/2_905.doc) is available for review in the Human Resources Office at the District Office, and in campus/center provost offices and college libraries.

Workplace Safety Committees

Workplace Safety Committees

The Florida Occupational Safety and Health Act of 1993 (FLOSHA) and Florida Department of Labor and Employment Security (FDLES), Division of Safety Rule 38I-74 requires the College to establish workplace safety committees. The College has established workplace safety committees at Allstate Center, Clearwater Campus, District Office, Health Education Center, Seminole Campus, St. Petersburg/Gibbs Campus and Tarpon Springs Center. Workplace Safety Committees recommend improvements to the College’s safety and health program and identify corrective measures needed to eliminate or control recognized safety and health hazards. Administrative staff, faculty and career staff are encouraged to participate on these committees.


The requirements for organization and responsibilities of safety committees are clearly specified in FDLES Rule 38I-74, Workplace Safety Committees. Workplace safety committees serve a key role in determining the success of a workplace safety and health program. The following information explains the organization and responsibilities of workplace safety committees and should be carefully reviewed by College employees before they agree to participate as a safety committee member.

SITE WORKPLACE SAFETY 

COMMITTEE RESPONSIBILITIES


Site Workplace Safety Committees will meet at least quarterly to discuss site specific workplace safety and health issues.


Safety Committees develop, establish and communicate procedures for conducting internal safety inspections. These procedures shall be used to evaluate the effectiveness of control measures used to protect employees from safety and health hazards in the workplace.


Safety Committees are responsible for assisting administration in reviewing and updating workplace safety rules based on accident investigation findings, inspection findings, employee reports of unsafe conditions or work practices, and accepting and addressing suggestions and anonymous complaints from employees.


Safety Committees are responsible for assisting administration in updating the workplace safety and health program by evaluating employee injury and accident records, identifying trends and patterns, and formulating corrective measures to prevent recurrence of accidents and injuries.


Safety Committee members will participate in safety training and be responsible for assisting administration in monitoring employee safety and health training to ensure that training is being conducted, is effective, and is being documented.


Safety Committees are responsible for assisting administration in evaluating employee accident and illness prevention programs and promoting safety and health awareness and co-worker participation through continuous improvements to the workplace safety and health program.

SITE WORKPLACE SAFETY 

COMMITTEE ORGANIZATION


Site Workplace Safety Committee membership at Allstate, Clearwater, Health Education, Seminole, St. Petersburg/Gibbs and Tarpon Springs sites will include at least the following representation of full-time College employees:

1 -
administrative and professional member

2 -
faculty members

2 -
career staff members

1 -
ex-officio member selected from Facilities Planning and Institutional Services by the College Safety Officer


Site Workplace Safety Committee membership at the EpiCenter will include at least the following representation of full-time College employees:

2 -
administrative and professional members

3 -
career staff members

1 -
ex officio member selected from Facilities Planning and Institutional Services by the College Safety Officer


Site Workplace Safety Committee members are selected by one or more of the following prioritized methods:

1 -
elected by peers

2 -
volunteer to serve

3 -
appointed by the Provost when insufficient number of members have been chosen by methods 1 and 2.


The Allstate Center, Clearwater Campus, District Office, Health Education Center, Seminole Campus, St. Petersburg/Gibbs Campus and Tarpon Springs Center are responsible for conducting elections and identifying volunteers to establish a Workplace Safety Committee for their site. Workplace safety and health issues at the following site will be included in the responsibilities of the Site Workplace Safety Committees as indicated below:


Bay Pines Site (vacant) - EpiCenter



The provost at each campus/center will oversee the process of electing members for the Site Workplace Safety Committee. If the results of the election process do not provide a sufficient number of employees to serve on the committee, volunteers may be accepted to serve on the committee. If additional vacancies remain, the provost may appoint employees to serve on the committee. At the EpiCenter Services building, the director of Human Resources will oversee the process of electing members for the Site Workplace Safety Committee. If additional vacancies remain, the Director of Human Resources may appoint employees to serve on the committee.


Safety Committee member nominations may be made by using the Workplace Safety Committee Membership Nomination form and returning it to the appropriate Provost’s Office. Employees who wish to volunteer to serve as a member of their Site Workplace Safety Committee should also complete the appropriate section of the Workplace Safety Committee Membership Nomination form and return it to their provost.

Workplace Safety Committees (continued)

In order to maintain continuity of committee activities, three (3) of the committee members will serve a two-year term and two (2) will serve a one-year term. Each committee will elect a chairperson. When the committee membership has been determined, the committee chairperson will submit a list of the Site Workplace Safety Committee members to the director of Facilities Planning & Institutional Services.

COLLEGEWIDE WORKPLACE SAFETY COMMITTEE ORGANIZATION AND RESPONSIBILITIES


The Collegewide Workplace Safety Committee will consist of two (2) members from each of the Site Workplace Safety Committees who will be appointed by the president to serve for a one-year term. The Committee membership will include at least the following representation of College employees:

2 -
administrative and professional members

5 - 
faculty members

5 -
career staff members


Ex officio members


Risk Manager


Safety/Environmental Manager


Security Coordinator


The Collegewide Workplace Safety Committee will provide overall direction and oversight in implementing a collegewide employee safety and health program. The Committee will assist in establishing procedures for operation of Site Workplace Safety Committees. The Collegewide Workplace Safety Committee will meet at least quarterly and will be chaired by the director of Facilities Planning & Institutional Services, who also serves as the College Safety Officer.

WORKPLACE SAFETY COMMITTEE MEETINGS


Site and Collegewide Workplace Safety Committee meetings are held quarterly or more frequently if needed. The committee chairperson is responsible for posting, in advance, the scheduled date, time and location of committee meetings in a conspicuous place where employees normally gather. A quorum is required before official business may be conducted by a Workplace Safety Committee. Minutes of Workplace Safety Committee meetings shall be posted on “official college bulletin boards” as soon as practicable. Upon written request, a copy of the meeting minutes shall be provided to individual employees. Safety Committee records will be maintained by Facilities Planning and Institutional Services, Safety/Environmental Services for at least three calendar years.
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Policy for Threats, Violence, Stalking and/or Use or Possession of Explosives, Destructive Devices, Firearms and/or Weapons, etc.

(www.spcollege.edu/central/botrules/R1/1_232.doc)

I.
General Policy


Nothing is more important than the safety and security of the students and employees of the College.  Threats, threatening behavior, acts of violence, stalking, and/or use or possession of explosives, destructive devices, firearms and/or weapons, etc. will not be tolerated against students, employees, visitors, guests or any other individuals on College property or any one attending a College-sponsored event.  The College has zero tolerance for such conduct.  Violations of this policy by a student or employee will lead to disciplinary action as provided in the Board of Trustees Rules, State Board of Education Rules and law, which may include suspension or dismissal.

II.
Prohibited Conduct


This policy prohibits:

A.
Any substantial threat - any threat to harm or endanger the safety of others or threat to damage or destroy property.  It shall not be an excuse that the threat was false, unintentional or a joke.

B.
Any threatening behavior - behavior or actions interpreted by a reasonable person as carrying the potential for violence and/or acts of aggression.

C.
Acts of violence - any act(s) which a reasonable person would believe constitutes battery under Florida law and/or the intentional damaging or destruction of property.

D.
Stalking as defined in Florida law.

E.
Use and/or possession of an explosive(s), destructive device(s) and/or weapon(s), including firearms, as those terms are defined in Florida Statutes 790.001, by any person except those certain persons who may carry a weapon(s) or firearm, if authorized by the Board of Trustees’ Rule 6Hx23-4.33 (www.spcollege.edu/central/botrules/R4/4_33.doc).
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F.
Leaving unattended book bags or other item(s) wherein explosives, destructive devices, firearms and/or weapons, etc. may be located.


This policy is not meant in any way to curtail an individual’s right to express himself/herself as long as that expression is not disruptive, inappropriate, unprofessional and would not cause a reasonable person to be put in fear of harm.

III.
Action to be Taken


Any person who makes substantial threats, exhibits threatening behavior, engages in violent acts, stalks, and/or uses and/or possesses explosives, destructive devices, firearms and/or weapons, etc. on College property shall be in violation of any right to be on College property or at a College-sponsored event and shall be removed from the premises as quickly as safety permits.  College personnel or security shall immediately notify the local law enforcement authority by calling 911 (9-911 from a College telephone) and request immediate assistance in the removal of the person.  College personnel also should promptly notify College Security at 791-2560 and the site provost, associate provost or designee or the director of Human Resources.  


Any book bag or other item(s), wherein explosives, destructive devices, firearms and/or weapons, etc. may be located, left unattended may be secured by College staff, security, and/or law enforcement personnel for inspection for explosives, destructive devices and/or weapons and firearms.

IV.
Discipline of Students and Employees


Should the prohibited conduct be committed by a College student or employee, an investigation shall be conducted, and, if appropriate, disciplinary proceedings commenced.  Whether the student or employee is entitled to return to the College for continuation of his/her coursework or employment during the pending investigation and disciplinary proceedings will depend upon the nature of the conduct and the best judgment of the site provost, administrator or designee consistent with the general policy described in this Rule.  The site provost, administrator or designee shall attempt to provide the student or employee with an opportunity to tell their side of the story before imposing restrictions.  The site provost, administrator or designee may impose restrictions consistent with said general policy on an employee’s or student’s return to the College.  The student or employee will have an automatic review of the provost’s, administrator’s or designee’s decision by the President or designee.  The student or employee and the site provost, administrator or designee shall submit their position/evidence to the President or designee in writing within three (3) working days after the site provost’s, administrator’s or designee’s decision.  The President or designee may require more investigation or enter a decision based on the furnished information.  A decision on this issue shall not necessarily affect whether or not the student or employee shall be subject to discipline.


In any disciplinary proceeding brought against the student or employee, the discipline may include limited access to College facilities and other restrictions, reassignment, training, counseling, reprimand, probation, suspension, or dismissal of the student or employee as circumstances may indicate.

V.
Conflict with Rules, Etc.


No existing College Rule, policy, practice and/or procedure should be interpreted to prohibit decisions designed to stop a threat from being carried out, a violent act from occurring or a life threatening situation from developing.

VI.
Reporting of Prohibited Conduct and Restraining Orders


Students and employees are responsible for notifying their site provost, associate provost or designee, or the vice president of Educational & Student Services or the director of Human Resources of any threats, threatening behavior, acts of violence or stalking in which they have been subjected to, witnessed or have been told that another person has witnessed or received, as well as any item left unattended wherein an explosive, destructive devices, firearms and/or weapon, etc. could be located.  Even without an actual threat, students and employees should also report any behavior that they have witnessed which they regard as intimidating, threatening or violent in nature when that behavior is related to or might be carried out on College property or at a College-sponsored activity.


Any individual who applies for or obtains a protective or restraining order that lists any College site as being a protected area must provide the provost, associate provost, or designee or director of Human Resources at the listed site(s) a copy of the petition, the affidavit, if any, used to seek the order, a copy of any temporary or protective restraining order granted and a copy of any protective and restraining order that is made permanent.  The provost, associate provost, site administrator or their designee or the director of Human Resources or security shall report any violation of any protective or restraining order to the law enforcement agency charged with the enforcement of said orders.

VII.
Response Committee


There shall be a Response Committee appointed by the President to guide and assist in decisions in the event of threats, threatening behavior, acts of violence, circumstances involving stalking and/or the use or possession of explosives, destructive devises, firearms and/or weapons, etc. on campus or at any College-sponsored events.  The Response Committee shall consist of at least a provost, associate provost, the director of Human Resources, the director of Facilities Planning & Institutional Services, the vice president of Educational & Student Services and the provost or site administrator or designee of the site involved.  The vice president of Educational & Student Services shall chair the
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committee.  In the absence of the chair, the director of Human Resources shall serve as chairperson.


The Response Committee shall be available to promptly consider and give advice to any provost, associate provost, site administrator or their designees regarding whether or not the reported conduct constitutes a violation of this Rule calling for the implementation of any action, the action to be taken, and, in the event of a violation by a student or employee, the implementation of a suspension pending review by the President or designee and/or discipline.


The creation of the Response Committee shall not be interpreted to require said College personnel or security who have to make a decision(s) to contact the committee prior to taking action pursuant to this Rule.  Rather, if time permits, the Committee is available, should said College personnel or security desire to have further input and assistance in decision-making.

VIII.
Departmental Plans


Each department shall develop and disseminate a written procedure for dealing with what action should be taken by members of the department in the event of a threat, threatening behavior, acts of violence, stalking and/or the use or possession of explosives, destructive devices, firearms and/or deadly weapons, etc. on campus or at a College- sponsored event.  Human Resources shall help identify risks and advise on how to manage the risk of departments upon request.

IX.
Oversight Committee


The Oversight Committee shall from time to time review the effectiveness of, consistency in application and the need to amend this Rule.  The Oversight Committee shall consist of members of the Response Committee, the faculty and student representatives to President’s Cabinet.  The Oversight Committee’s chair shall be the vice president of Educational and Student Services or his/her designee.

X.
Training


The College shall provide training to its provosts, associate provosts, site administrators, or designees, Response Committee members and full-time security in a budgeted position in the areas of conflict and anger management techniques, negotiation techniques and crisis management.  Human Resources will identify risk areas and provide training accordingly.

Specific Authority: 240.319(2), (3) & (4)(h), (l) & (o), F.S.

Law Implemented: 240.319(4)(h), (l) & (o), F.S.; SBE Rules 6A14.026(7)(e) & (8), 6A14.0243(6)

History: The Emergency Rule shall be effective for ninety (90) days commencing May 18, 1999; 7/20/99; Adopted - 7/20/99.  

Effective - 7/20/99.

Sexual Assault: Policy and Implementation

Introduction

It is St. Petersburg College’s goal to prevent sexual assault (rape) and sexual harassment on all of its campuses and other facilities. This section contains facts about sexual assault/rape, definitions, penalties, preventive measures, and a profile of a rapist. Information about sexual harassment includes definitions, examples, preventive measures and procedures for reporting. Also there is information as to what you should do if you become a victim or what to tell a victim who may seek your help or support.

This information should be read by the entire college population because all can be victims of sexual misconduct.

This section constitutes the policy of the Board of Trustees (BOT) of St. Petersburg College on Sexual Assault and Sexual Misconduct including Sexual Harassment. This policy applies fully to all students and all employees.

6Hx23-4.332
SEXUAL MISCONDUCT RULE

I.
Sexual Misconduct Policy and Definitions:


Students or employees found in violation of the following sexual misconduct while on College property or during any College-related activity, whether on or off campus, will be subject to disciplinary action including dismissal.

A.
The College will not tolerate the act of sexual assault/battery or the attempt thereof.  Sexual assault/battery means oral, anal, or vaginal penetration by, or union with, the sexual organ of another or the anal or vaginal penetration of another by any other object; however, sexual battery does not include an act done for a bona fide medical purpose or an act done with intelligent, knowing and voluntary consent.

B.
Sexual harassment will not be tolerated by the College.  (See rule 6Hx23-2.011, www.spcollege.edu/central/botrules/R2/2_011.doc) for definition and procedure P6Hx23-2.011, www.spcollege.edu/central/dbtrules/P2/P2_011.doc for reporting.)

C.
Public indecency will not be tolerated by the College.  Public indecency means exposing one’s body in such a manner that another party reasonably could be offended or engaging in other lewd or lascivious sexual conduct where another party reasonably could be offended.

D.
Voyeurism will not be tolerated by the College.  Voyeurism means to trespass, to spy or eavesdrop for sexual arousal.

II.
Implementation:


The College shall publish in the Student Handbook, College Catalog, Faculty Manual, Adjunct Faculty Manual and Career Services Manual the policy statement that this College will not tolerate sexual assault/battery or an attempt thereof or any other sexual misconduct as defined herein and further inform the students and employees of the College of this policy and their rights and responsibilities.  In regards to sexual assault/battery, the annual Supplement to the Faculty, Staff and Student Handbook shall give an explanation of criminal statutes and penalties for such conduct, an explanation of student and employee rights and responsibilities including any College discipline to the offender and the procedure to be used in such disciplinary action, an explanation of the College’s commitment to victims’ rights as contemplated in Chapters 794 and 960 of the Florida Statutes, an explanation of victims’ rights and the resources available to assist victims at the College and in the community.  All current and new students and employees shall be given a copy of the annual Supplement to the Faculty, Staff and Student Handbook.  The College shall at each of its orientation programs advise students and employees of the problem, the needs and rights of victims, resources available to assist victims, and encourage the reporting of sexual misconduct and familiarize the students with the annual Supplement to the Faculty, Staff and Student Handbook.

III.
Criminal Conviction/on or Off-Campus Conduct:


The College further has a vital interest in the character of its students and its employees and their on- or off-campus behavior.  Should a student or employee be convicted in a state or federal court of sexual assault/battery or other sexual misconduct, whether on or off the campus, that student or employee shall be subject to discipline including dismissal.

IV.
On-Campus or College-Related Activities Notification


All allegations of sexual assault/battery or an attempt thereof or other sexual misconduct shall be immediately reported to the campus provost or assistant provost and the vice president of Human Resources or their designees.  The College employee reporting shall promptly follow such initial report by a detailed written report to the vice president of Human Resources or his/her designee.

V.
Notification of Law Enforcement Agencies:


The appropriate law enforcement agency shall be immediately notified by the Vice President of Human Resources or his/her designee of any incident where there are allegations of sexual assault/battery or an attempt thereof or other sexual misconduct when occurring on College property or during any College-related activity or when requested by any alleged victim.  In the event of an emergency, the law enforcement agency shall be directly notified by the College employee receiving the information, followed by a prompt report to the persons listed in IV above.

Sexual Assault: Policy and Implementation (continued)

VI.
Campus Security Review:


Campus security and safety shall be reviewed annually by the Associate Vice President of Educational and Student Services and the College’s security coordinator in consultation with assistant provosts and provide a report to the Vice President of Human Resources or his/her designee on or before April 1 of each year.


The President shall undertake such action and/or procedures as are necessary to implement this policy.

General Authority: 240.319(2), F.S.

History: 7/21/92.  Filed - 7/21/92.  Effective - 7/21/92; 7/19/94. Filed - 7/19/94.  Effective - /19/94; 10/23/96. Filed - 10/23/96.  Effective - 10/23/96.

If you are the victim of a rape, remember:

•
It’s not your fault.

•
You’re not alone.

•
There’s help and support available for you (see pages 53-56).

•
Know your rights as a citizen.
Sexual Misconduct Definitions and Facts 

Sexual battery


Sexual Battery - commonly referred to as rape, is one of the most underreported of all major crimes. The legal definitions differ from state to state; however, Florida defines sexual battery as:


“Oral, anal, or vaginal penetration by, or union with, the sexual organ of another or the anal or vaginal penetration by any other object; however sexual battery does not include an act done for a bona fide medical purpose.” Section 794.011(h) Florida Statutes.


Under Florida law, the victim may be female or male. The term “victim” is defined as the person alleging to have been the object of a sexual offense. See Section 794.011(i) Florida Statutes.


Sexual battery (rape) is generally categorized by experts into three areas based on the characterization of the rapist, i.e. stranger rape, date/acquaintance rape and gang/group rape.

1.  
Stranger rape - the sexual battery of an individual by someone the victim does not know.


Some important facts to know about stranger rapes are:

•
About three in 10 rapes by strangers occur on the streets; about one in 10, at the victim’s home.

•
Rapes committed by strangers are more likely to be reported to the police than rapes by non-strangers.

•
Stranger rapists are more likely to have a weapon than non-stranger rapists. The weapons are likely to be guns or knives.

2.  
Date or acquaintance rape - the sexual battery of  an individual by someone the victim knows, usually an acquaintance or a date. Date rape is the most common type of rape occurring on college or university campuses, but the least frequently reported. Some important facts to know about date/acquaintance rapes are:

•
Oftentimes date/acquaintance rapes are not accepted as “rapes” by the victims, the victims’ families and friends, nor by the public. The myth that only strangers commit rape has been falsely accepted and perpetrated for generations. A RAPE IS A RAPE.

•
Most date/acquaintance rapes occur in the home of the victim or rapist. Loud music is often played to drown out the protest of the victim.

•
Acquaintance rapes usually happen after the first meeting or between two “friends” at a residence complex. The rapist may be a classmate acquaintance.

•
Date rapes often take place on the second or third date because most victims tend to be more on guard during the first date.

•
Acquaintance and date rapes frequently result from aggressive behavior combined with one or more of the following:

•
A lack of clear understanding concerning the intention(s) and expectation(s) of both people.

•
A perception of the lack of assertive behavior on the part of the victim.

•
Vulnerability of the victim resulting from the use of alcohol or drugs or from stress, fatigue, etc.

•
Victims of date/acquaintance rape are inclined to feel more guilty than other rape victims because they knew the person and perhaps made a value judgment that the person was honest and trustworthy. Therefore, the victims erroneously assume that they must have been at fault. The RAPIST IS THE WRONGDOER. A victim is NEVER responsible for being raped.

•
The rape often makes the victims feel that they can no longer distinguish the trustworthy people from the “others.” Subsequent socialization or interaction becomes difficult.

•
Many victims of date/acquaintance rape are less likely to discuss the incident or report it
Sexual Misconduct Definitions and Facts  (continued)

to the police or others. They usually do not see counseling and often drop out of college.


Therefore, it is imperative that a rape victim be advised to seek counseling.

3.
Group/gang rape - the sexual battery of an individual by multiple perpetrators. The Florida Legislature has decreed that an act of sexual battery, when committed by more than one person, presents a great danger to the public and is extremely offensive to society. Accordingly, it has enhanced the penalties for acts of sexual battery when committed by multiple perpetrators. See Florida Statutes 794.023.


Some important facts to know about gang rape are:

•
Voyeurism is linked with gang rape. Those not directly involved may watch and encourage the active rapist(s) to continue with the rape.

•
Alcohol and/or drugs are usually connected with campus gang rapes.

•
Offenders who commit rape in a group (gang) tend to be younger than lone rapists. In rapes with two or more multiple perpetrators, three out of 10 are under the age of 21.

Sexual harassment


Sexual Harassment - an employee’s or a student’s unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, sexually related jokes, display of pornographic material in the workplace or an academic or student setting (an academic or student setting includes all settings on campus, off-campus clinical programs, off-campus courses, off-campus College-sponsored events), when:

(1)
Submission to such conduct is made explicitly or implicitly a term or condition of an individual’s employment or an individual’s treatment as a student.

(2)
Submission or rejection of such conduct by an individual is used as the basis for employment decisions or the treatment of a student, affecting the employee or student.

(3)
Such conduct has the purpose or effect of unreasonably interfering with an individual’s work or a student’s academic performance or creating a sexually intimidating, hostile or offensive working or academic environment.

Public indecency


Public Indecency - will not be tolerated by the College. Public indecency means exposing one’s body in such a manner that another party reasonably could be offended or engaging in other lewd or lascivious sexual conduct where another party reasonably could be offended.

Voyeurism


Voyeurism - to trespass, to spy or eavesdrop for sexual arousal.

Other facts


Sexual battery is a crime of violence, aggression, and power. It is not a crime of passion. Some other facts that you need to know about sexual offenses as compiled and published by the Office of Crime of the Justice Programs, United States Department of Justice, are indicated below. These facts, although not exhaustive, were derived from the National Crime Survey which covered the period 1973-1987. 

•
Two thirds of all rapes occur at night, particularly between midnight and 6 a.m.

•
Women ages 16 to 24 are three times more likely to be raped than other women. [Note: A rape victim can be an infant or an elderly person so do not let this statistic give you a false sense of security.] Similar statistics for age incidence on males are not yet determined.

•
Rapists and their victims are likely to be of the same race.

•
More than half of the victims of completed rapes received medical care for the rape.

•
Persons who live in places such as dormitories and those in apartment houses with four or more units are more likely to be raped than other individuals.

•
When rape victims themselves reported the crime to the police, the reason they cited most frequently was to prevent the rape from happening again.

•
Victims of completed rape mentioned that they need help (counseling) after the incident more frequently than did victims of attempted rape.

•
A campus rape is reported every twenty-one hours. It is estimated that one in four female students is a victim of rape or attempted rape. (National Victim Center, “Crime Safety and You!” October, 1991)

Profile of a rapist


A rapist is not distinguishable by looks or intelligence. Most rapists who have been studied rate normally on psychological tests except for a slightly higher rate on expressing anger. They can look like the boy or girl next door or any well-respected member of the community.


However, experts on sexual assaults have identified some behavioral characteristics and personality traits that merit the attention of prudent and observant persons.


Stranger rapist
•
Selects the victim on the basis of opportunity and initiates the attack usually choosing someone who appears vulnerable and alone.

•
Could have other consenting sexual relationships but chooses to rape both because the rapist enjoys overpowering and degrading the victim and to vent feelings of hostility, aggression and inferiority. Sex is not the motivating factor, only the mode of expression.

Sexual Misconduct Definitions and Facts (continued)

•
Is emotionally unstable yet deals with life on a day-to-day basis in a reasonably normal and competent manner.

•
Has difficulty relating to others in a permanent or lasting fashion.

•
Could be an exhibitionist or “peeping tom” since these acts may be only a part of a fantasy which includes rape.

•
Does not understand or recognize the rights of other individuals.


Acquaintance/date rape

•
Acts immaturely, shows little empathy or feeling for others and displays little social conscience.

•
Displays anger or aggression either physically or verbally. The anger need not be directed toward you but may be displayed during conversations by general negative references to women or men, vulgarity, curtness toward others, and the like. Often views women or men as adversaries.

•
Postures aggressively and discusses acts of physical prowess.

•
Displays a short temper, slaps and/or twists arms.

•
Acts with excessive jealousy and/or is possessive about you. Be especially suspicious of this behavior if you have recently met the person or are on a first or second date.

•
Ignores your wishes.

•
Attempts to make you feel guilty or accuses you of being “uptight.”

•
Becomes hostile and/or increasingly more aggressive when you say “no.”

•
Insists on being alone with you on a first date.

•
Demands your attention or compliance at inappropriate times such as during class.

•
Asks personal questions and is interested in knowing more about you than you want to tell.

•
Subscribes excessively to traditional male or female stereotypes.

Preventive measures against rape 

you can take
At home

•
Never prop doors open or let someone you don’t know into your home.

•
Don’t open your home or apartment to strangers. Utility companies furnish I.D. badges. Be suspicious of door-to-door solicitors.

•
Never reveal your phone number to a wrong number caller. Hang up immediately, but do not slam the phone down.

•
Lock your doors at home as soon as you enter or leave.

•
Don’t lend your keys to anyone - ever!

•
When leaving your car for repair or with a parking attendant, leave only the ignition key.

•
If you notice any signs of forced entry when you come home, don’t enter. Go to a neighbor’s and call the police.

•
Never leave messages on your door.

•
Always have your keys out and ready when you come to your door.

•
Don’t hide an extra key outside. Rapists and burglars know all the best spots.

•
Be wary of neighbors or casual acquaintances who make it a habit of “dropping in” when no one else is home.

•
Don’t advertise that you live alone.

•
Don’t leave underwear or bathing suits out on the line, balcony or clothes rack at night. This could attract a rapist.

While walking on or off campus

•
Walk briskly. Look alert and confident. However, avoid presenting a “cocky” attitude or posture.

•
If you are being harassed from a vehicle, turn and walk away from the vehicle. Try to head for lights and people.

•
Never hitchhike or accept rides from strangers.

•
If you feel you must give directions to a driver or pedestrian, maintain enough distance to prevent from being grabbed and dragged into the car or an alley.

•
Avoid dark and secluded places and do not bike, jog, or walk alone at night.

•
Avoid working late at night or on weekends in isolated offices or labs.

•
After an evening class, walk with someone you know to your car, if possible. Ask security for an escort if necessary.

•
Trust your instincts when you sense danger. Don’t be embarrassed “to make a scene” if you feel you are in danger.

When approaching or while in your car

•
While at a distance from the car, look under the car to check for the presence of someone.

•
Have your keys ready to open the car door.

•
Before getting in the car, be sure to check the floor of the back seat.

•
When driving, keep your doors locked.

Preventive measures against rape 

you can take (continued)

•
Whenever possible, park in a well-lighted area.

•
If you think you’re being followed, do not drive home. Drive to the nearest gas, fire or police station, or to the nearest well lighted area where there are people.

•
Don’t pull over for flashing headlights. If it is an emergency vehicle or the police, there will be flashing red or blue lights on the car.

•
Don’t pick up a hitchhiker under any circumstances.

•
If you have car trouble on the road, raise the hood and then wait inside the car with doors locked and the windows up. If a motorist stops to help, crack your window slightly and ask him or her to call the police.

•
Always carry enough money for an emergency phone call and to purchase gas if you need it. Maintain your car in good running condition.

General precautions

•
Be honest with your friend or acquaintance when you mean “NO.” Be sure that your voice and your body language (non-verbal actions) are saying “NO.”

•
It is very risky to accept a ride home or an invitation for a late night snack from someone you’ve just met.

•
Be careful with whom you associate and where you are when under the influence of alcohol or drugs. Do not use drugs-ever!
In the Event of Rape
If you are attacked

•
Try to keep a clear head. Go with your instincts. Depending on the circumstances, you may decide to run, scream, kick, bite, or attempt to “talk the aggressor out of it.”

•
Keep in mind that your goal is to escape safely. But, if you believe your life is in danger, do not resist.

•
Every rape situation is different. Do not feel guilty about what you did or did not do during a rape.


YOU ARE NOT TO BLAME.

REMEMBER - Be alert! 


Even with the preceding precautions,  it could still happen.

What to do if you are raped/assaulted

If you are raped on campus, college sites or at college functions:

•
Contact campus security, provost or associate provost.

•
Whether or not you report the rape and participate in legal action, you should consult a trained counselor (see psychological support phone numbers below).

•
Do not douche, shower, change your clothes or disturb the crime scene, i.e. do not “clean up.”

•
Do not destroy any physical evidence.

•
Call the police - (You may request a female or male officer whether or not you decide to later prosecute.)

CALL 911


If you do not want to call the police or if you need immediate medical attention, contact a hospital emergency room.

At the hospital emergency room:

•
You will be checked and treated for any visible physical injuries at your option.

•
If necessary a complete examination will also be performed to establish the extent of any injuries as well as collect any specimen should you decide to prosecute.

•
When appropriate you will be offered medication to prevent STD’s (sexually transmitted diseases) or pregnancy. You will not be given any medication to which you object. An HIV (AIDS) test will be administered only with your written consent.

Sexually assaulted boys and men:


Young boys and men who are sexually assaulted should report the crime and seek medical assistance and counseling too. Males, just as females, experience fear, anger, depression and other emotions and mixed emotions. The need by males to talk to someone about their emotions and mixed emotions is just as important and necessary.

Psychological Support


Whether or not you report the rape and participate in legal action, you should consult a trained counselor. Call:

S.A.F.E. Center
530-7233

Pinellas County Sheriff Victim Advocate
582-6259

In the Event of Rape

(continued)

What to do if a rape or sexual assault is reported to you
All campus locations:
If possible, escort the victim to the associate provost or provost on your campus.

Campus Associate Provost or Provost must:
Notify the Director of Human Resources or his/her designee. If contact cannot be made, call 911 and notify appropriate officials as soon as possible.

In the event of an emergency:
The law enforcement agency shall be directly notified by the college employee receiving the information.

Campus Associate Provost or Provost will:
Provide the victim with referral sources (see pages 55 and 56).

What to do if someone you know or care for is assaulted
Although the rape crisis center representative or licensed professionals primarily will be responsible for counseling the victim, everyone should be aware of the following elements, if only to avoid possible confusion in dealing with the victim. It may be difficult for the victim to decide to report to the police, to permit the collection of evidence, and even to prosecute.

It is easy for one to want to give advice, but one must avoid trying to control the situation and understand that the victim needs to regain control. Part of the process that victims must go through is making their own decisions because they will have to live through whatever course of action they choose. You will not be the one requested to review evidence, undergo a physical examination or to testify about the sexual assault before a courtroom full of people.

Rape crisis counselors or licensed professionals can be very valuable. The counselor can seek out and provide information that will help the victim select preferred and effective options. For example, the counselor can advise that reporting the rape and collecting evidence doesn’t automatically lock the victim into prosecuting. Reporting to the police, however, will help them build a complete picture of the rapist and how she or he operates. Rapists tend to rape more than once and any information that can be provided may prevent the sexual assault of someone else. Whatever the victim decides, they need to know that they will not be judged, disapproved of or rejected by you.

Penalties for Sexual Misconduct 

Including Rape

St. Petersburg College 

Violation of sexual misconduct rule


Sexual misconduct is any action on the part of a student or employee that violates Board of Trustees’ Rule 6Hx23-4.332 as discussed throughout this manual.

Penalty


A student or employee in violation of Board of Trustees’ Rule 6Hx23-2.011 (www.spcollege.edu/central/dbtrules/R2/2_011.doc) shall be subject to disciplinary action, including dismissal or termination.

a)
Students may be subject to disciplinary action as provided for in Board of Trustees’ Rule 6Hx23-4.35 and the related procedure.

b
Career service employees may be subject to disciplinary action as provided for in the Career Service Manual, Board of Trustees’ disciplinary rules relation to career service employees and Section 120.57 of the Florida Statutes.

c)
Administrative staff and faculty members may be subject to disciplinary action as provided in the Rules of the Department of Education, State Board of Community Colleges Rule 6A-14.0411(6).

Victims’ rights and decisions

STATE OF FLORIDA


In the state of Florida, the commission of sexual battery is considered a felony under most circumstances. Felonies are classified for the purpose of sentence (and for any other purpose specifically provided by statute) into the following categories and their penalties are as follows:

Capital Felony

Penalty - Life imprisonment and must serve no less than 25 years before becoming eligible for parole, unless the proceedings held to determine sentence result in finding that such person shall be punished by death.

Life Felony

Penalty - For a life felony committed on or after October 1, 1983, a term of imprisonment for life or a term of imprisonment for a term of years not exceeding life imprisonment.

Felony of the First Degree

Penalty - A term of imprisonment not exceeding 30 years.

Felony of the Second Degree

Penalty - A term of imprisonment not exceeding 15 years.

Penalties for Sexual Misconduct 
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Felony of the Third Degree

Penalty - A term of imprisonment not exceeding five years. Whether a person is charged and/or convicted of a particular felony in the state of Florida will depend on certain acts or circumstances existing during the commission of the sexual battery, e.g. the age of the victim; the use of threat of a deadly weapon or the use of actual physical force likely to cause serious personal injury; use of drugs or intoxication substances to incapacitate the victim, mentally or physically; the number of perpetrators involved in the crime; and, if the offender is an habitual felony offender.

STATE OF FLORIDA GUIDELINES FOR FAIR TREATMENT OF VICTIMS AND WITNESSES IN THE CRIMINAL JUSTICE SYSTEM

Victims of crimes have the right to be informed, to be present, and to be heard when relevant at all crucial stages of a criminal proceeding, to the extent that this right does not interfere with the constitutional rights of the accused.


To what options are victims entitled? The following illustrates some victims’ rights:

•
Information concerning available crisis intervention services, supportive or bereavement counseling, and community-based victim compensation.

•
Information about the role of the victim in the criminal justice system, the stages in the criminal justice process (which are of significance to a crime victim), and the manner in which such information can be obtained.

•
Information concerning available protection from intimidation for victims and witnesses.

•
Advance notification of judicial and post-judicial proceedings which relate to the arrest or release of the accused, and the arraignment, trial, sentencing, or appeal of the accused (provided that you give the State Attorney’s Office your name and current address).

•
In felony crimes, consultation by the State Attorney’s office to obtain the views of the victim or victim’s family about the release of the person accused of the crime, plea negotiations, participation in intervention programs, and the sentencing of the accused.

•
Return of victim’s property collected by Law Enforcement or the State Attorney’s Office for evidentiary purposes.

•
Assistance from law enforcement or the State Attorney’s Office when requested by victims, to inform the victim’s employer about necessary absences from work and the victim’s creditors about serious financial hardship incurred as a result of the crime.

•
Requests for restitution from the offender for certain out-of-pocket losses.

•
Submission of a Victim’s Impact Statement orally, or in writing, to the judge, before the sentencing of an offender who pleads guilty, nolo contendere (no contest), or is convicted of a felony crime.

•
Information concerning the escape of the offender from a state correctional institution, county jail, juvenile detention facility, or involuntary commitment facility.


See Florida Statute 960.001


For more detailed information about your rights under 960.001 F.S., contact:


Pinellas County Sheriff 


Victim Advocate
582-6259


Victim Witness Services


Tallahassee, Florida
(850) 414-3300


or
(800) 226-6667

For information on Florida’s registered sexual offenders and predators, visit


http://www.3.fdle.state.fl.us/sexual_predators
Victims’ Rights and Decisions

Critical decisions by the victim


Sexual battery is a violent crime committed against the victim either by force or threat, contrary to their wish. Immediately after an assault there are several legal decisions which you will have to make. It is important for you to realize that you are in control of the decisions that are made or can be made by you.

Critical decisions the victim must make are:

Whether to report to the police.

•
Police procedure usually mandates the presence of an advocate for the victim when a sexual battery is reported. Hospitals also are requested to notify an advocate if they are treating a sexual battery victim.

•
Police are required by law to be notified by the hospital when a sexual battery victim comes in for treatment. This does not mean the victim must prosecute nor is the victim required to speak to law enforcement if she or he does not wish to do so.

•
The college also must report the crime of sexual battery committed in areas within its jurisdiction.

•
To investigate the crime of sexual battery, law enforcement officers will question the victim, supervise the collection of physical evidence, and visit the scene of the assault.

•
Questioning will typically focus on a description of the assailant, the circumstances of the assault, and the specific actions and  responses of each party.

•
Typically, the interview and investigation phase is supervised by detectives and not those to whom the crime was initially reported. Apprehension of the assailant often is a function of immediacy of the complaint. The decision to report to police should be made as soon as possible. It is recommended that the victim report the assault immediately. However, a sexual battery may be reported days or even weeks after the assault.

Whether to prosecute.

•
There are several levels of the prosecution process including issuance of a warrant, testimony, deposition, pretrial, and trial, which may last 6-8 months.

•
Sexual battery is a crime that is prosecuted by the state. The victim will be assigned an attorney from the State Attorney’s office and testimony will be necessary for prosecution. The defense attorney also will have an opportunity to cross examine the victim.

•
Prosecution can be therapeutic or traumatic to the victim depending on the circumstances surrounding the trial and the verdict. It is important to remember, however, that the victim will not be alone. Centers work with victims to lessen the trauma of the criminal justice system (see listing, Local Available Services, right).

•
If the victim decides to prosecute, in order for the State Attorney’s Office to have the strongest case against the suspect, it is important for it to have the best possible evidence and testimony. Therefore, at some point after the medical examination, the police will ask some questions that are necessary to the investigation. The details of the sexual assault will be asked. These questions are not designed to embarrass or humiliate, but to aid in the apprehension and prosecution of the rapist. Efforts to minimize the victim’s pain and anguish will be made.

LOCAL SERVICES AVAILABLE TO VICTIMS
LAW ENFORCEMENT

(emergency)
911

CARUTH HEALTH EDUCATION CENTER

Associate Provost
341-3602

Counseling Center
341-3687

CLEARWATER CAMPUS

Associate Provost
791-2492

Counseling Center
791-2496

SEMINOLE CAMPUS

Associate Provost
394-6109

Counseling Center
394-6108

SPC ALLSTATE CENTER

Campus Executive Officer
.341-4530

Dean, College of Public Safety Administration 
.341-4477

ST. PETERSBURG/GIBBS CAMPUS

Associate Provost
341-4349

Counseling Center
341-4345

TARPON SPRINGS CAMPUS

Provost

712-5742

Associate Provost
712-5720 

Counseling Center
712-5761

CLEARWATER POLICE

Victim Assistance
562-4242

LARGO POLICE

Victim Assistance
587-6770

or 587-6730

or 586-7481

(after hours)
911

PASCO COUNTY SHERIFF

Victim Assistance
(800) 854-2862

Victim Advocate Unit 
(727) 847-5878

PINELLAS COUNTY SHERIFF

Victim Advocate
582-6259

PINELLAS PARK POLICE

Victim Assistance (8:30 a.m. - 5 p.m.)
541-0766

S.A.F.E. CENTER

(Sexual Assault Family Emergency Center)

for counseling
530-7233

ST. PETERSBURG POLICE

Victim Assistance
892-5280

Tarpon Springs Police

Victim Assistance
938-2840

938-2849


937-6151

Sexual Harassment Policy and Definitions

6Hx23-2.011 

Sexual Harassment Policy and Definitions

(www.spcollege.edu/central/botrules/R2/2_011.doc)

I. 
Policy:


Sexual harassment constitutes discrimination on the basis of sex and is a violation of this Rule.  The College shall not tolerate such conduct.  Any employee or student who is found to have violated this Rule shall be disciplined and such discipline shall range from one or more of the following:  counseling, attendance at a sexual harassment seminar, written admonishment, suspension or dismissal.

II.
Definitions:

A.
Sexual harassment is defined as:


Conduct including, but not limited to, an employee’s or a student’s unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, sexually related jokes, and/or display of pornographic material in the workplace or an academic or student setting (an academic or student setting includes: all settings on campus, off-campus clinical programs, off-campus courses, and off-campus College-sponsored events), when:

(1)
Submission to such conduct is made explicitly or implicitly a term or condition of an individual’s employment or an individual’s treatment as a student.

(2)
Submission or rejection of such conduct by an individual is used as the basis for employment decisions or the treatment of a student, affecting the employee or student.

(3)
Such conduct has the purpose or effect of unreasonably interfering with an individual’s work or a student’s academic performance or creating a sexually intimidating, hostile or offensive working or academic environment. 

B.
Except as provided in Paragraph V., the term “staff” shall include faculty/instructors and all other College employees.  In Paragraph V. the term “staff” shall include all College employees other than faculty/instructors.

III.
Employee Relationships:


This Rule applies to all employees.  No employee shall engage in sexual harassment.

A.
In the supervisor-instructor/staff context, the term sexual harassment has a broader impact. The fundamental element of such behavior is the inappropriate personal attention, including romantic and/or sexual relationships with a staff member by a supervisor or other employee who is in a position to affect a staff member’s career advancement or working conditions. The supervisor-instructor/staff relationships are professional in nature; inappropriate behavior as defined above is unprofessional and undermines the essential atmosphere necessary in the workplace. This unprofessional behavior is subject to discipline.

B.
This Rule applies to consensual as well as non-consensual supervisor-staff or staff-staff romantic and/or sexual relationships where the supervisor or staff member is in a position to affect a staff member’s career advancement or working conditions.

C.
Supervisor-instructor/staff or staff-staff relationships should at all times be professional and any conduct by an employee which unnecessarily or unreasonably creates a sexually intimidating, hostile or offensive working environment in violation of the rights of others is inappropriate, unacceptable and is subject to discipline.

IV.
Student Relationships:


This Rule applies to all students.  No student shall engage in sexual harassment.

A.
The student-student relationship, the student-instructor relationship and the student-staff relationship should at all times be respectful of the rights of the others, and any conduct by a student which creates a sexually intimidating, hostile or offensive environment violates the College’s Sexual Harassment Rule and may be subject to discipline.  For this purpose, staff not only includes College staff, but all employees of clinics and agencies affiliated with a College clinical program or course.

B.
Students having a consensual romantic and/or sexual relationship with a faculty or staff member who is in a position to determine a student’s grade or otherwise affect a student’s academic progress or environment may be subject to discipline.

V.
Instructor/Staff-Student Relationships:


This Rule applies to instructor/staff-student relationships.

A.
In the instructor/staff-student context, the term sexual harassment also has a broader impact.  The fundamental element of such behavior is the inappropriate personal attention, including romantic and/or sexual relationships with a student by an instructor or staff member who is in a position to determine a student’s grade or otherwise affect the student’s academic progress or environment.  Since the instructor/staff-student relationship is one of professional and client, the above inappropriate behavior is unacceptable in a college because it is a form of unprofessional behavior which seriously undermines the atmosphere of trust essential to the academic setting and is subject to discipline.

B.
This Rule applies to consensual as well as non-consensual instructor/staff-student romantic and/or sexual relationships, where the instructor or staff member is in a position to determine a student’s grade or otherwise affect a student’s academic progress or environment.  In general, however, this Rule will be strictly enforced, with the severest penalty imposed, in any instance where the involved student is enrolled in the instructor’s class at the time of the inappropriate behavior.  See IX.C. infra.

C.
This Rule is not intended to apply when an instructor is legitimately exercising academic freedom in teaching in the classroom when the subject matter taught or discussed is appropriate to the course being taught.
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Nevertheless, the instructor/staff-student relationship should at all times be professional and any conduct by an instructor or staff member which unnecessarily or unreasonably creates a sexually intimidating, hostile or offensive academic environment in violation of the rights of others is inappropriate and unacceptable and is subject to discipline.

D.
Students having a consensual romantic and/or sexual relationship with a faculty or staff member who is in a position to determine a student’s grade or otherwise affect a student’s academic progress or environment may be subject to discipline.

VI.
Retaliation:


It is a violation of this Rule to retaliate or to take reprisal against any person who has filed a complaint or who has complained about sexual harassment based on the fact that the employee or student  raised an issue about sexual harassment to his/her supervisor, to any other supervisor or manager of the College, to any associate/assistant provost or provost, or to any other person, entity or any human rights agency.  It is also a violation of this Rule to retaliate against any person involved in the investigation (including witnesses) of a complaint.


If any reprisals or retaliatory actions occur, these should be reported immediately.  Any such reports will be investigated by the College Attorney or his designee.  Reprisals and retaliatory actions will be dealt with through appropriate disciplinary action and steps will be taken to prevent the recurrence of sexual harassment, reprisal, and/or retaliation.

VII.
Reporting, Investigation and Resolution:


All students and employees are responsible for promptly reporting sexual harassment.  The College has established the following procedure for reporting, investigating and resolving complaints of sexual harassment and retaliation and has provided a list of some examples of conduct which violate this Rule.  (See Exhibit on page 57.)

A.
Duty to Report:

1.
Complaints of sexual harassment by students or employees are to be promptly reported to individuals designated by the President and published at the beginning of Session I of each year in the College’s annual Supplement to the Faculty, Staff and Student Handbook or such other publication as the President may determine.  The complaint may be reported to any one of the individuals designated, regardless of what site the reporting person is associated with.  The individual receiving the complaint shall promptly notify the college attorney.

2.
Supervisors are to promptly report any conduct that may appear to involve sexual harassment as provided herein.

B.
Investigation:


Immediately upon receipt of a complaint, the College Attorney will have the responsibility for and will direct each investigation of sexual harassment.  In directing the investigation, the College Attorney may designate other persons to conduct and aid in the investigation and in making such designations, the College Attorney will be sensitive to the gender of the complaining party and reporting relationships.


Upon completion of the investigation, the results of the investigation will be submitted to the President or designee for determination of what action, if any, is appropriate.  The complaining party will be advised of the results of the investigation.

C.
Resolution of Complaint:


Resolution of a complaint may be accomplished in various ways.  The complaint may be resolved by intervention, corrective action taken by the President or designee, or by official disciplinary procedures.  

D.
Discrimination Grievance:


The victim of the sexual harassment may also bring a discrimination grievance which shall be processed in accordance with Rule 6Hx23-1.34 (www.spcollege.edu/central/botrules/R1/1_34.doc).

E.
Duty to Report Any Recurrence:


Complaints of any recurrence of conduct involving sexual harassment or retaliation are to be promptly reported as provided herein.

VIII.
False Complaints:


Any person who knowingly files a false complaint of sexual harassment or retaliation against another shall be subject to disciplinary action, including dismissal.

IX.
Discipline/Procedure:

A.
Remedial or disciplinary action will depend on the nature of the incident, but such discipline shall range from one or more of the following:  counseling, attendance at a sexual harassment seminar, written admonishment, suspension or dismissal.

B.

1.
Career service employees may be subject to disciplinary action as provided for in the Career Service Manual, Board of Trustees’ Disciplinary Rule 6Hx23-2.19 (www.spcollege.edu/central/botrules/R2/2_19.doc) relating to career service employees and/or Sections 120.569 and 120.57 of the Florida Statutes.

2.
Administrative staff and faculty members may be subject to disciplinary action as provided in the Rules of the Department of Education, State Board of Community Colleges Rules 6A-14.0411(4) and/or 6A-14.0411(6).

3.
All instructors who violate this policy by having consensual or non-consensual romantic and/or sexual relationships with a student presently enrolled in his/her class, will be dismissed, pursuant to the Rules of the Department of Education, State Board of Community Colleges Rules 6A-14.0411(4) and/or 6A-14.0411(6).
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4.
Students may be subject to disciplinary action as provided for in Board of Trustees’ Rule 6Hx23-4.35 (www.spcollege.edu/central/botrules/R4/4_35.doc).

X.
Report of Action Taken:


The College shall report to the person making the complaint of the action taken by the College in regard to any sexual harassment or any reprisal or retaliation.

XI.
Confidentiality/Public Records:


Subject to certain statutory exemptions, College employee records are generally by law subject to public disclosure upon request of a member of the public under Chapter 119 of the Florida Statutes.  Records are provided only upon an appropriate request.  The College may not volunteer disclosure of such records.  Student identifiable records are generally protected from the public disclosure law and will be protected as provided in Florida Statutes and under the Buckley Amendment.

XII.
Publication:


The College shall publish and make available to all students and employees its Sexual Harassment Rule or pertinent parts thereof and examples of sexual harassment which are prohibited conduct.  The attached exhibit to this rule is a list of some of the examples that may be used to describe the acts which are considered in violation of this rule.  This list is not intended to be all inclusive.

Specific Authority:  240.319(2) & (3), 240.319(4)(h) & (l), F.S.

Law Implemented:  Titled “VII of the Civil Rights Acts of 1964,” as amended; the Florida Human Rights Acts of 1977, as amended; Title IX of the Educational Amendments Act of 1972, as clarified by the  Civil Rights Restoration Act of 1988; EEOC Regulation 29 C.F.R. Section 1604.11 and 34 C.F.R. Section 106 et seq.; 240.319(4)(h) & (l); 6A-14.0262 (7)(e) & (8), 6A-14.0247(6).

History:  Adopted 9/22/92.  Filed - 9/22/92.  Effective - 9/22/92; 7/19/94, withdrawn at DBT meeting to be brought back at a later date, 10/18/94.  Filed - 10/18/94.  Effective - 10/18/94; 6/18/96.  Filed - 6/18/96.  Effective - 6/18/96; 2/18/97.  Filed - 2/18/97.  Effective - 2/18/97; 11/16/98.  Filed - 11/16/98.  Effective - 11/16/98.

Exhibit to Sexual Harassment Rule


The following are some examples of sexual harassment and retaliation in the workplace or an academic or student setting (an academic or student setting includes: all settings on campus, off-campus clinical programs, off-campus courses, and off-campus College-sponsored events) which violate the College’s policy.  The list is not intended to be all inclusive.

A.
Physical assault of a sexual nature, including intentional sexual physical conduct such as touching, pinching, patting, grabbing, brushing against another employee’s or a student’s body, or poking another employee’s or a student’s body.

B.
An employee’s or student’s unwanted sexual advances, propositions or other sexual comments, such as:

(1)
Sexually-oriented gestures, jokes, or comments about a person directed at or made in the presence of any employee or student who indicates or has indicated in any way that such conduct in his or her presence is unwelcome.

(2)
Preferential treatment or a promise of preferential treatment to any employee or student for submitting to sexual conduct, including soliciting or attempting to solicit any employee or student to engage in sexual activity for compensation or academic reward.

(3)
Subjecting or threatening to subject any employee or student to unwelcome sexual attention or conduct or intentionally making performance of the employee’s job or student’s academic work more difficult because of that employee’s or student’s sex.

C.
Sexual or discriminatory displays of publications and sexual objects anywhere in the College’s workplace, classroom or student area by College employees or students, such as:

(1)
Displaying pictures, posters, calendars, graffiti, objects or other materials that are sexually suggestive, sexually demeaning, or pornographic, or bringing into the College’s environment or possessing any such material to read, display or view.

(2)
Reading, or otherwise publicizing in the College’s environment, materials that are in any way sexually revealing, sexually suggestive, sexually demeaning or pornographic.


Excluded from the prohibition of the above are any publications, displays, pictures, or any other material of a sexual nature utilized by any faculty member or student in the legitimate exercise of teaching and learning appropriate to the course being taught and approved in the normal administrative process.

D.
This Rule applies to consensual as well as non-consensual supervisor-staff or staff-staff romantic and/or sexual relationships where the supervisor or staff member is in a position to affect a staff member’s career advancement or working conditions.

E.
In the supervisor-instructor/staff context, the term sexual harassment has a broader impact.  The fundamental element of such behavior is the inappropriate personal attention, including romantic and/or sexual relationships with a staff member by a supervisor or other employee who is in a position to affect a staff member’s career advancement or working conditions.  The supervisor-instructor/staff
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relationships are professional in nature; inappropriate behavior as defined above is unprofessional and undermines the essential atmosphere necessary in the workplace.  This unprofessional behavior is subject to discipline.

F.
Supervisor-staff or staff-staff relationships should at all times be professional and any conduct by an employee which unnecessarily or unreasonably creates a sexually intimidating, hostile or offensive working environment in violation of the rights of others is inappropriate and unacceptable and is subject to discipline.

G.
In the instructor/staff-student context, the term sexual harassment also has a broader impact.  The fundamental element of such behavior is the inappropriate personal attention, including romantic and/or sexual relationships with a student by an instructor or staff member who is in a position to determine a student’s grade or otherwise affect the student’s academic advancement or conditions.  Since the instructor/staff-student relationship is one of professional and client, the above inappropriate behavior is unacceptable in a college because it is a form of unprofessional behavior which seriously undermines the atmosphere of trust essential to the academic setting and is subject to discipline.

H.
An instructor having a consensual or non-consensual romantic and/or sexual relationship with a student, when the student is enrolled in the instructor’s class at the time of the romantic and/or sexual relationship, violates this policy, notwithstanding that the instructor did not influence (positively or negatively) the student’s grade or otherwise affect the student’s academic advancement or conditions.

I.
The instructor/staff-student relationship should at all times be professional and any conduct by an instructor or staff member which creates a sexually intimidating, hostile or offensive environment is inappropriate and unacceptable and is subject to discipline.  Excluded from the above prohibition is the instructor’s legitimate exercise of academic freedom in teaching in the classroom when the subject matter taught or discussed is appropriate to the course being taught and the instructor is not unnecessarily or unreasonably creating a sexually intimidating, hostile, or offensive academic environment in violation of the rights of the student.

J.
The student-student relationship, the student-instructor relationship and the student-staff relationship should at all times be respectful of the rights of the others, and any conduct by a student which creates a sexually intimidating, hostile or offensive environment violates the College’s Sexual Harassment Rule and may be subject to discipline.  For this purpose, staff not only includes college staff, but all employees of clinics and agencies affiliated with a college clinical program or course.

K.
Students having a consensual romantic and/or sexual relationship with a faculty or staff member who is in a position to determine a student’s grade or otherwise affect a student’s academic advancement or conditions may be subject to discipline.

L.
Retaliation for sexual harassment complaints, such as:

(1)
Disciplining, changing work assignments of, providing inaccurate work information to, or refusing to cooperate or discuss work-related or academic matters with any employee or student because he or she has complained about or resisted harassment, discrimination or retaliation or has participated in an investigation regarding a complaint.

(2)
Intentionally pressuring, falsely denying, lying about or otherwise covering up or attempting to cover up conduct such as that described in any item above.

Creating Awareness

How can sexual harassment be discouraged?

There are ways that sexual harassment can be discouraged or avoided. Although the following list describes some of the things you can do, keep in mind that should sexual harassment occur, it is not your fault. Sexual harassment can be discouraged by:

1.

Not ignoring it - remember, silence appears to give consent.

2.
Being aware of possible misinterpretations of genuinely friendly behavior.

3.

Being firm when confronted in a harassment situation by telling the individual that such behavior is against college policies.

4.

Not being intimidated by threats of retaliation.

5.

Reporting sexual harassment.

What can be done about a sexual harassment incident?

Sexual harassment is NOT YOUR FAULT, so you should:

1.

Know college policy and procedure for dealing with sexual harassment.

2.

Speak up at the incident, if you are able to, say “no” or “stop” clearly and firmly.

3.

Be alert - do not ignore unwelcome behavior of a sexual nature - whether it is you or someone else being harassed.

4.

Be informed of where to seek assistance or advice.

5.

Report the complaint under the procedure described in this booklet (see page 51-52 and 53-54).

The college has a strong commitment as well as a legal duty to maintain its workplaces and classrooms free from sexual harassment, and the responsibility for doing so rests with each member of the college community.

A note to students and faculty

Students who have experienced sexual harassment or who have friends who have been harassed may find it helpful to discuss the situation with someone. The persons listed in this brochure as information resources are ready to assist students.

It is impossible to correct the problem of harassment on campus unless incidents of sexual harassment are reported.
Creating Awareness (continued) 

Research indicates that only a few persons engage in harassment, but they tend to harass repeatedly. Reporting harassment incidents enables the College to identify and deal with sexual harassment.

Faculty members have power - by virtue of their authority in the classroom, as academic advisors, and in other faculty-student relationships. Faculty members, therefore, must be careful not to abuse or appear to abuse that power. A situation may be perceived very differently by the parties involved because of the “power” situation. A student may find it difficult and also threatening to refuse a “request” from a faculty member, however casual the request. Faculty members should be sensitive to the fact that a student may not feel comfortable in telling a faculty member that he/she does not wish to pursue a more personal, as opposed to academic, relationship because of the faculty member’s power.

Because faculty members care about students on a personal as well as academic basis, they sometimes attempt to make students and staff feel comfortable at the college by being casual and friendly with them. Such relationships are important and offer support that can lead to academic growth. It is when the relationship focuses on sexual rather than intellectual aspects that there is danger of sexual harassment or the perception of sexual harassment.

Particular sensitivity may exist when a faculty member, regardless of intention, suggests that a class or counseling session be held at a time or place other than the assigned time or location. Conducting academic activities by mixing social and academic environments in homes or other non-assigned locations may be awkward. Classes should be conducted in assigned locations.

SPC’S commitment to victims’ rights

St. Petersburg College is firmly committed to ensuring that all representatives of the college treat sexual assault victims with respect, make their rights and options clear, and fully cooperate with them in exercising those rights. To the extent permitted by law, the college holds matters involving sexual assault and sexual harassment confidential. Fully trained victim advocates for victims of sexual assault are available through all local law enforcement agencies (see pages 49-51).

College commitments

4

The college will develop, make available and distribute sexual misconduct awareness and prevention material in the form of handouts directed toward its students and to its employees.

4

The college will distribute a series of posters designed to educate its constituents about sexual misconduct awareness and prevention. This material will be posted in campus buildings and at all St. Petersburg College sites and centers.

4

Programs and seminars designed to provide sexual misconduct awareness and prevention information to the college’s students and employees will be developed and implemented.

4

The college’s sexual misconduct policy BOT Rule 6Hx23-4.332 (www.spcollege.edu/central/botrules/R4/4_332.doc) and sexual harassment policy BOT Rule 6Hx23-2.011 (www.spcollege.edu/central/botrules/R2/2_011.doc) will be published in the Student Handbook, College Catalog, Faculty Manual and Career Service Manual.
Reporting Sexual Harassment

Investigation

Immediately upon receipt of a complaint, the college attorney will have the responsibility for and will direct each investigation of sexual harassment. In directing the investigation, the college attorney may designate other persons to conduct and aid in the investigation and in making such designations, the college attorney will be sensitive to the gender of the complaining party and reporting relationships.

Upon completion of the investigation, the results of the investigation will be submitted to the President for determination of what action, if any, is appropriate. The complaining party will be advised of the results of the investigation.

Resolution of a Complaint

Resolution of a complaint may be accomplished in various ways. The complaint may be resolved by intervention, or corrective action taken by the President or his designee, or by official disciplinary procedures. The victim of the sexual harassment may also bring a discrimination grievance which shall be processed in accordance with Rule 6Hx23-1.34 (www.spcollege.edu/central/botrules/R1/1_34.doc). 

Duty to report any recurrence

Complaints of any recurrence of conduct involving sexual harassment should be promptly reported as provided herein.

Confidentiality/public records

College employee records are generally by law subject to public disclosure upon request of a member of the public under Chapter 119 of the Florida Statutes. Records are provided only upon an appropriate request. The College may not volunteer disclosure of such records. Student identifiable records are generally protected from the public disclosure law and will be protected as provided in Florida Statutes and under the Buckley Amendment.

Retaliation

If any reprisals or retaliatory actions occur, these should be reported immediately. Any such reports will be investigated by the college attorney or his designee. Reprisals and retaliatory actions will be dealt with through appropriate disciplinary action and steps will be taken to prevent the recurrence of sexual harassment and of reprisal or retaliation.

Report of action taken

The college shall report to the person making the complaint of the action taken by the college in regards to any sexual harassment or any unwarranted reprisal or retaliation.

Publication

The College shall publish and make available to all students and employees its sexual harassment rule of pertinent parts thereof and examples of sexual harassment which are prohibited conduct.

Reporting Sexual Harassment (continued) 

Applicable laws

Sexual harassment is a violation of federal and state laws:

Under Title VII of the Civil Rights Act of 1964, sex discrimination is prohibited in employment. Guidelines were issued by the Equal Employment Opportunity Commission in 1980 incorporating sexual harassment in the workplace as a violation of Title VII. Under Title IX of the Educational Amendments Act of 1972, as clarified by the Civil Rights Restoration Act of 1988, sex may not be the basis for exclusion from participation, denial of benefits, or discrimination in any educational programs or activity. Florida Statutes, chapter 760 and Florida Statutes 112.042 prohibits sex discrimination. In addition, St. Petersburg College Board of Trustees’ Rules prohibit sexual harassment.

Florida law prohibits the printing, publishing or broadcasting in any instrument of mass communication (newspaper, television, radio, etc.) the name, address or other identifying fact or information of the victim of a sexual battery.

Penalty

A student or employee in violation of Board of Trustees’ Rule 6Hx23-2.011 (www.spcollege.edu/central/botrules/R2/2_011.doc) shall be subject to disciplinary action, including dismissal or termination.

a)

Students may be subject to disciplinary action as provided for in Board of Trustees’ Rule 6Hx23-4.35 (www.spcollege.edu/central/botrules/R4/4_35.doc) and the related procedure.

b)

Career service employees may be subject to disciplinary action as provided for in the Career Service Manual, Board of Trustees’ disciplinary rules relation to career service employees and Section 120.57 of the Florida Statutes.

c)

Administrative staff and faculty members may be subject to disciplinary action as provided in the Rules of the Department of Education, State Board of Community Colleges Rule 6A-14.0411(6).

Acknowledgments

This portion of this handbook was adapted with permission from “Sexual Assault Awareness and Prevention” published by the Division of Student Affairs, Florida A & M University, and from “Policy on Sexual Harassment” published by the Office of the Provost and Vice President for Academic Affairs, University of Florida.

REPORTING SEXUAL HARASSMENT OR DISCRIMINATION

Complaints of discrimination by students or employees are to be promptly reported to any of the following individuals or their successor in office.  If for any reason you do not wish to report the complaint to your campus or site representative, you may report it to any of the persons listed below. The individual receiving the complaint will promptly notify the College Attorney.

DAYTIME HOURS 
Caruth Health Education Center


Kevin Davis, Program Director
341-3781


Tonjua Williams, Associate Provost
341-3602

Clearwater Campus


Kathleen Griffin, Associate Provost
791-2492


Mark Younger, Student Activities
791-2622


Sharon Coil, Instructor-in-charge



Women-on-the-Way
791-2555

EpiCenter


Doug Duncan, Director, Human Resources
341-3246


Theresa Furnas, Vice President



Business Services
341-3329

EA/EO/Title IX Officer


Psalms Mack
341-3261 or 341-3257

St. Petersburg/Gibbs Campus


Charles Roberts, Provost
341-4656


Myrtle Williams, Associate Provost
341-4349

Seminole Campus


James Olliver, Provost
394-6110


Lynda Womer, Associate Provost
394-6109

SPC Allstate Center


James Brock, Campus Executive Officer
341-4530


Eileen LaHaie, Program Director
341-4502

SPC Corporate Training Center


Noreen Hodges, Director
341-4455


Martyn Clay, Associate Vice President



Educational & Student Services
341-3344

SPC Downtown and SPC Midtown


Charles Roberts, Provost
341-4656


Yvonne Ulmer, Associate Provost
341-4245

Tarpon Springs Campus


Robert Ramsay, Provost
712-5742


Maria Edmonds, Associate Provost
712-5720

EVENING HOURS 
Caruth Health Education Center


Collegewide Security
791-2560

Clearwater Campus


Provost Office
791-2474

EpiCenter


Collegewide Security
791-2560

St. Petersburg/Gibbs Campus


Evening Administrator
341-4345

Seminole Campus


Collegewide Security
791-2560

SPC Allstate Center


Security
341-4545

SPC Corporate Training Center 


Collegewide Security
791-2560

SPC Downtown and SPC Midtown


Collegewide Security
791-2560

Tarpon Springs Campus


Security
791-2560


The evening administrator-in-charge or security officer will promptly report any complaint received in the evening hours to the College Attorney, Provost, Associate Provost, EA/EO Officer and/or the Director of Human Resources, who will undertake or direct action as may be required.
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6Hx23-2.010 HARASSMENT AND RELATIONSHIPS POLICY AND DEFINITIONS

I.
Policy 


Harassment constitutes discrimination on the basis of race, color, religion, sex, age, national origin, marital status or disability and is a violation of this rule. The College shall not tolerate such conduct. Any employee or student who is found to have violated this rule shall be disciplined and such discipline shall range from one or more of the following: counseling, attendance at a harassment seminar, written admonishment, suspension or dismissal.

A.
St. Petersburg College maintains a professional work and academic environment wherein all students, staff, faculty and other members of the collegiate community are treated with respect and dignity. The goal of the College is to provide an academic and institutional climate that is free of harassment.

B.
Forms of harassment that are encompassed by this procedure include harassment based on race, color, religion, sex, age, national origin, marital status or disability.

C.
Harassment is specifically prohibited by state and federal law. Instances of harassment may result in both civil and criminal liability on the part of the individual harasser, as well as the supervisor and the College. The College will not tolerate prohibited harassment of its students and employees on the campus or at off-campus events or programs held under the auspices of the College.

II.
Definitions

A. 
Racial harassment is defined as unwelcome conduct relating to an individual’s race or color, which unreasonably interferes with an employee’s or student’s status or performance by creating an intimidating, hostile or offensive working environment. Harassment on the basis of race or color includes offensive or demeaning treatment of an individual, where such treatment is based typically on prejudiced stereotypes of a group to which that individual may belong. It includes, but is not limited to, objectionable epithets, threatened or actual physical harm or abuse, racial slurs, comments or manner of speaking, negative references to racial customs or other intimidating or insulting conduct directed against the individual because of his/her race or color.

B. 
Religious harassment consists of unwelcome physical or verbal conduct, which is related to an individual’s religion or creed when the conduct has the effect of creating an intimidating, hostile or offensive working or academic environment. Harassment on the basis of religion includes derogatory comments regarding surnames, religious traditions, religious clothing, or religious slurs or graffiti.

C. 
Sexual harassment - see Board of Trustees’ Rule 6Hx23-2.011

D.
 Age harassment consists of depriving an individual of terms, conditions, privileges of employment and other opportunities or taking adverse action against an individual because of his/her age.

E. 
National origin harassment consists of unwelcome physical or verbal conduct, which is related to an individual’s national origin when the conduct has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment. Harassment on the basis of national origin includes negative comments regarding surnames, manner of speaking, custom, language or ethnic slurs.

F. 
Marital status harassment consists of limiting, segregating or classifying an individual in such a way as to deprive an individual of educational or employment opportunities or otherwise adversely affect an individual because of his/her marital status. This definition does not apply where there is a conflict of interest or where it would be contrary to other law.
G. 
Disability harassment consists of unwelcome physical or verbal conduct relating to an individual’s disability when the conduct has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment.

III.
Employee Relationships: 

A.
In the supervisor-instructor/staff context, the term harassment has a broader impact. The supervisor-instructor/staff relationships are professional in nature; inappropriate behavior as defined above is unprofessional and undermines the essential atmosphere necessary in the workplace. This unprofessional behavior is subject to discipline.

B.
Supervisor-instructor/staff or staff-staff relationships should at all times be professional and any conduct by an employee which unnecessarily or unreasonably creates an intimidating, hostile or offensive working environment in violation of the rights of others is inappropriate, unacceptable and is subject to discipline.

IV.
Student Relationships 


The student-student relationship, the student-instructor relationship and the student-staff relationship should at all times be respectful of the rights of others. Conduct by a student which creates an intimidating, hostile or offensive environment violates the College’s Harassment Rule and may be subject to discipline. For this purpose, staff not only includes College staff, but all employees of clinics and agencies affiliated with a College clinical program or course.
V.
Instructor/Staff-Student Relationships 


In this Section, the term “staff” shall include all College employees other than faculty/instructors.

A.
In the instructor/staff-student context, the term harassment also has a broader impact. Since the instructor/staff-student relationship is one of professional and client, inappropriate behavior is unacceptable because it is a form of unprofessional behavior that seriously undermines the atmosphere of trust essential to the academic setting and is subject to discipline.

Harassment and Relationships Policy and Definitions (continued)

B. 
This Rule applies to relationships where the instructor or staff member is in a position to determine a student’s grade or otherwise affect a student’s academic progress or environment. 

C. 
This Rule is not intended to apply when an instructor is teaching in the classroom when the subject matter taught or discussed is done in a tasteful manner and is germane to the course being taught. Nevertheless, the instructor/staff-student relationship should at all times be professional and any conduct by an instructor or staff member which unnecessarily or unreasonably creates an intimidating, hostile or offensive academic environment in violation of the rights of others is inappropriate and unacceptable and is subject to discipline.

VI.
Retaliation


It is a violation of this Rule to retaliate or to take reprisal against any person who has filed a complaint - or who has complained about harassment - based on the fact that the employee or student raised an issue about harassment to any other person, entity or human rights agency. It is also a violation of this Rule to retaliate against any person involved in the investigation (including witnesses) of a complaint.


If any reprisals or retaliatory actions occur, they should be reported immediately. Any such reports will be investigated by the college attorney or designee. Reprisals and retaliatory actions will be dealt with through appropriate disciplinary action and steps will be taken to prevent the recurrence of harassment, reprisal, and/or retaliation.

VII.
Reporting, Investigation and Resolution


Students and employees are responsible for promptly reporting harassment. The College has established the following procedure for reporting, investigating and resolving complaints of harassment and retaliation. 

A.
Duty to Report

1. Complaints of harassment by students or employees are to be promptly reported to individuals designated by the President and published at the beginning of Session I of each year in the College’s annual Supplement to the Faculty, Staff and Student Handbooks or such other publications as the President may determine. The complaint may be reported to any one of the individuals designated, regardless of what site the reporting person is associated with. The individual receiving the complaint shall promptly notify the college attorney.

2. 
Supervisors are to promptly report any conduct that may appear to involve harassment as provided herein.

3. 
Alternatively, complaints may be reported to the director of Equal Access/Equal Opportunity.

B. 
Investigation


Upon receipt of a complaint, the college attorney will have the responsibility for and will direct each investigation of harassment. In directing the investigation, the college attorney may designate other persons to conduct and aid in the investigation.


Upon completion of the investigation, the results of the investigation will be submitted to the President or designee for determination of what action, if any, is appropriate. The complaining party will be advised of the results of the investigation.

C. 
Resolution of a Complaint


Resolution of a complaint may be accomplished in various ways. The complaint may be resolved by intervention; corrective action being taken by appropriate managers, the President or designee; or by official disciplinary procedures.

D. 
Discrimination Grievance


The victim of the harassment may also bring a discrimination grievance, which shall be processed in accordance with Rule 6Hx23-1.34.

E. 
Duty to Report Any Recurrence


Complaints of any recurrence of conduct involving harassment or retaliation are to be promptly reported as provided herein.

VIII.
False Complaints


Any person who knowingly files a false complaint of harassment or retaliation against another shall be subject to disciplinary action, up to and including dismissal.

IX.
Discipline/Procedure


Remedial or disciplinary action will depend on the nature of the incident, but such discipline shall range from one or more of the following: counseling, attendance at a harassment seminar, written admonishment, suspension or dismissal.

A. 
Career service employees may be subject to disciplinary action as provided for in the Career Service Manual, Board of Trustees’ Disciplinary Rule 6Hx23-2.19 relating to career service employees and/or Sections 120.569 and 120.57 of the Florida Statutes.

B.
Administrative staff and faculty members may be subject to disciplinary action as provided in Rules 6A-14.0411(4) and/or 6A-14.0411(6), F.A.C.

C. 
All instructors who violate this policy with a student presently enrolled in his/her class will be subject to discipline, up to and including dismissal, pursuant to Rules 6A-14.0411(4) and/or 6A-14.0411(6), F.A.C.

D. 
Students may be subject to disciplinary action as provided for in Board of Trustees’ Rule 6Hx23-4.35.
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X.
Report of Action Taken


The College shall report, to the person making the complaint, the action taken by the College regarding any harassment, reprisal, retaliation or any reoccurrence thereof.

XI.
Confidentiality/Public Records


Subject to certain statutory exemptions, College employee records are generally by law subject to public disclosure upon request of a member of the public under Chapter 119 of the Florida Statutes. Records are provided only upon an appropriate request. Student-identifiable records are generally protected by Florida Statues and the Family Education Rights and Privacy Act. 

XII.
Publication


The College shall publish and make available to all students and employees its Harassment Rule or pertinent parts thereof and examples of harassment which are prohibited conduct.

Specific Authority: 240.319(2) & (3), 240.319(4)(h) & (l), F.S.

Law Implemented: Titled “VII of the Civil Rights Acts of 1964”, as amended; the Florida Human Rights Acts of 1977, as amended; Title IX of the Educational Amendments Act of 1972, as clarified by the Civil Rights Restoration Act of 1988; Sections 503 & 504 of the Rehabilitation Act of 1973; Americans With Disabilities Act; Age Discrimination in Employment Act; Age Discrimination Act of 1975; Equal Employment Opportunity Act of 1972; EEOC Regulation 29 C.F.R. Section 1604.11 and 34 C.F.R. Section 106 et seq.; 240.319(4)(h) & (l), 228.2001, F.S.; Rules 6A-14.0262(7)(e) & (8), 6A-14.0247(6), 6A-19.002, F.A.C.

History: Adopted 4/16/02. Effective - 4/16/02.
Substance Abuse

SPC has a strong no-use policy
PHILOSOPHY

In keeping with its educational and ethical responsibilities, in addition to its legal responsibility, as an institution of higher education, St. Petersburg College promotes healthy and legal choices concerning the use of alcohol, tobacco and other drugs by students and employees. St. Petersburg College subscribes to the basic philosophy of the Network of Colleges and Universities Committed to the Elimination of Drug and Alcohol Abuse and is dedicated to work toward the following goals:

•

Establish and enforce clear policies that promote an educational environment free from the use of alcohol and other drugs, and reasonably free from tobacco smoke.

•

Educate members of the campus community about the health hazards of alcohol, tobacco and other drug use, as well as educate them about the legal ramifications associated with illegal drugs.

•

Create an environment that promotes and reinforces healthy, responsible living; respect for and compliance with community and campus standards and regulations; the individual’s responsibility within the community and the college’s duty to care; and the intellectual, social, emotional, ethical, and physical well-being of its community members.

•

Provide for a reasonable level of care for alcohol, tobacco and other drug abusers through counseling, treatment and referral.

•

The foundation of the philosophy concerning alcohol, tobacco and other drug abuse for St. Petersburg College is the firm commitment to an educational program that provides adequate information and counseling to help all members of the academic community to make informed, healthy and responsible decisions concerning the use of tobacco and any controlled substance. The college is committed to a healthy environment for learning and living.

POLICY

•

The possession or consumption of alcoholic beverages and/or the use, possession, sale, barter, exchange, gift, distribution, or other transaction of any illegal drugs, or controlled substances or their chemical counterfeits, are prohibited at or on any campus or center of St. Petersburg College, or at any college-sponsored or college-affiliated activity or event.

•

In compliance with the “Florida Clean Indoor Air Act,” which mandates the protection of the public health, comfort, and environment by providing public places that are reasonably free from tobacco smoke, the smoking of tobacco or any other substance is not permitted on college property except outdoors or in designated smoking areas identified by posted signs.

•

This policy encompasses all students and employees of the college. Students, by registering at St. Petersburg College, and employees, by entering into an agreement with the college, assume the responsibility to become familiar with and to abide by the general regulations and rules of conduct of the college. Students and employees found in violation of these regulations and rules may be disciplined. In addition, disciplinary action may be imposed in special circumstances where prescribed by local, state or federal law. Visitors and guests to the college are subject to the same rules and regulations.

•

Under the college’s existing Student Regulations, the possession or consumption of alcoholic beverages and/or the use, possession, sale, barter, exchange, gift, distribution, or other transaction of any illegal drugs, or controlled substances, are prohibited at or on any campus or center of the college, or at any college-sponsored or college-affiliated activity or event.

Did you know?

•

Illegal drug use doesn’t discriminate on the basis of age, gender or socio-economic status.

•

EVERY American is affected by our nation’s drug problem.

•

72.5 million (or 36.6%) have used drugs, and 14.5 million Americans have used drugs within the past month.

•

Cocaine addiction among hard core users increased from 647,000 in 1985 to 862,000 in 1988.

•

More than 5 million (9%) of the nearly 60 million women who are 15 to 44 years (childbearing years) have used an illicit drug within the last month.

The price we pay in crime

•

The increasing rate of drug use adds up to more than $60 billion each year.

•

Treatment costs run more than $2 billion a year.

•

Reduced productivity costs American consumers $33.3 billion a year.

•

Two in five (or 38.7%) convicted for property crimes and one in three (or 33.4%) convicted of violent crimes were under the influence at the time of the arrest.

•

$6.2 billion was spent on drug related crime and law enforcement.

•

53.8% of all prison inmates were under the influence of drugs and/or alcohol at the time of the arrest.

The effect on our youth 

•

The United States has the highest rate of drug use among youth of any industrialized nation.

•

By age 13, 30% of males and 22% of females have begun to drink alcohol.

•

Pressure to use alcohol and illegal substances begins in the fourth grade.

•

Of 68,000 fourth graders polled, 34% reported peer pressure to try wine coolers, 41% to smoke, 24% to use crack and cocaine.

•

By high school graduation, 25% of U.S. students are frequently users of illegal drugs.



(Facts compiled by the National Federation of Parents for Drug Free Youth.)

Drug/alcohol interactions 

can be deadly

•

When marijuana is used with alcohol, the intoxication is heightened and lasts longer. There is more impairment of psychomotor functions, and complex tasks involving coordination and memory become more difficult.

•

When stimulants are used with alcohol, they mask alcohol’s depressive action but do nothing to lower blood alcohol content. Moreover, the stimulant-alcohol combination can increase blood pressure and heart rate dangerously.


(Facts compiled by the National Federation of Parents for Drug Free Youth.)

Drugs, alcohol: health effects can be deadly

TOBACCO

The smoking of tobacco products is the chief avoidable cause of death in our society.  Smokers are more likely than nonsmokers to contract heart disease - some 170,000 die each year from smoking-related coronary heart disease.  Lung, larynx, esophageal, bladder, pancreatic and kidney cancers also strike smokers at increased rates.  Some 30 percent of cancer deaths (130,000 per year) are linked to smoking.  Chronic obstructive lung diseases such as emphysema and chronic bronchitis are 10 times more likely to occur among smokers than among nonsmokers.

Smoking during pregnancy also poses serious risks.  Spontaneous abortion, preterm birth, low birth weights, and fetal and infant deaths are all more likely to occur when the pregnant woman is a smoker.

Cigarette smoke contains some 4,000 chemicals, several of which are known carcinogens.  Other toxins and irritants found in smoke can produce eye, nose, and throat irritations.  Carbon monoxide, another component of cigarette smoke, combines with hemoglobin in the blood stream to form carboxyhemoglobin, a substance that interferes with the body’s ability to obtain and use oxygen.

Perhaps the most dangerous substance in tobacco smoke is nicotine.  Although it is implicated in the onset of heart attacks and cancer, its most dangerous role is reinforcing and strengthening the desire to smoke.  Because nicotine is highly addictive, addicts find it very difficult to stop smoking:  Of 1,000 typical smokers, fewer than 20 percent succeed in stopping on the first try.

Although the harmful effects of smoking cannot be questioned, people who quit can make significant strides in repairing damage done by smoking.  For pack-a-day smokers, the increased risk of heart attack dissipates after 10 years.  The likelihood of contracting lung cancer as a result of smoking can also be greatly reduced by quitting.

ALCOHOL


Alcohol consumption causes a number of marked changes in behavior.  Even low doses significantly impair the judgment and coordination required to drive a car safely, increasing the likelihood that the driver will be involved in an accident.  Low to moderate doses of alcohol also increase the incidence of a variety of aggressive acts, including spouse and child abuse.  Moderate to high doses of alcohol cause marked impairments in higher mental functions, severely altering a person’s ability to learn and remember information. Very high doses cause respiratory depression and death. If combined with other depressants of the central nervous system, much lower doses of alcohol will produce the effects just described.

Repeated use of alcohol can lead to dependence.  Sudden cessation of alcohol intake is likely to produce withdrawal symptoms, including severe anxiety, tremors, hallucinations and convulsions.  Alcohol withdrawal can be life threatening.  Long-term consumption of large quantities of alcohol, particularly when combined with poor nutrition, can also lead to permanent damage to vital organs such as the brain and the liver.

Mothers who drink alcohol during pregnancy may give birth to infants with fetal alcohol syndrome.  These infants have irreversible physical abnormalities and mental retardation.  In addition, research indicates that children of alcoholic parents are at greater risk than other youngsters of becoming alcoholics.

CANNABIS

All forms of cannabis have negative physical and mental effects.  Several regularly observed physical effects of cannabis are a substantial increase in the heart rate, bloodshot eyes, a dry mouth and throat, and increased appetite. 

Use of cannabis may impair or reduce short-term memory and comprehension, alter sense of time, and reduce ability to perform tasks requiring concentration and coordination, such as driving a car.  Research also shows that students do not retain knowledge when they are “high.”  Motivation and cognition may be altered, making acquisition of new information difficult.  Marijuana can also produce paranoia and psychosis.

Because users often inhale the unfiltered smoke deeply and then hold it in their lungs as long as possible, marijuana is damaging to the lungs and pulmonary system.  Marijuana smoke contains more cancer-causing agents than tobacco smoke.

Long-term users of cannabis may develop psychological dependence and require more of the drug to get the same effect.  The drug can become the center of their lives.

INHALANTS

The immediate negative effects of inhalants include nausea, sneezing, coughing, nosebleeds, fatigue, lack of coordination, and loss of appetite.  Solvents and aerosol sprays also decrease the heart and respiratory rates and impair judgment.  Amyl and butyl nitrite cause rapid pulse, headaches, and involuntary passing of urine and feces.  Long-term use may result in hepatitis or brain damage.

Deeply inhaling the vapors, or using large amounts over a short time, may result in disorientation, violent behavior, unconsciousness, or death.  High concentrations of inhalants can cause suffocation by displacing the oxygen in the lungs or by depressing the central nervous system to the point that breathing stops. 


Long-term use can cause weight loss, fatigue, electrolyte imbalance and muscle fatigue.  Repeated sniffing of concentrated vapors over time can permanently damage the nervous system.

COCAINE

Cocaine stimulates the central nervous system.  Its immediate effects include dilated pupils and elevated blood pressure, heart rate, respiratory rate, and body temperature.  Occasional use can cause a stuffy or runny nose, while chronic use can ulcerate the mucous membrane or the nose.  Injecting cocaine with contaminated equipment can cause AIDS, hepatitis, and other diseases.  Preparation of freebase, which involves the use of volatile solvents, can result in death or injury from fire or 
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explosion.  Cocaine can produce psychological and physical dependency, a feeling that the user cannot function without the drug.  In addition, tolerance develops rapidly.

Crack or freebase rock is extremely addictive, and its effects are felt within 10 seconds.  The physical effects include dilated pupils, increased pulse rate, elevated blood pressure, insomnia, loss of appetite, tactile hallucinations, paranoia and seizures.

The use of cocaine can cause death by cardiac arrest or respiratory failure.

OTHER STIMULANTS

Stimulants can cause increased heart and respiratory rates, elevated blood pressure, dilated pupils and decreased appetite.  In addition, users may experience sweating, headache, blurred vision, dizziness, sleeplessness, and anxiety.  

Extremely high doses can cause a rapid or irregular heartbeat,  tremors, loss of coordination, and even physical collapse.  An amphetamine injection creates a sudden increase in blood pressure that can result in stroke, very high fever, or heart failure.

In addition to the physical effects, users report feeling restless, anxious and moody.  Higher doses intensify the effects.  Persons who use large amounts of amphetamines over a long period of time can develop an amphetamine psychosis that includes hallucinations, delusions and paranoia.  These symptoms usually disappear when drug use ceases.

DEPRESSANTS

The effects of depressants are in many ways similar to the effects of alcohol.  Small amounts can produce calmness and relaxed muscles, but somewhat large doses can cause slurred speech, staggering gait and altered perception.  Very large doses can cause respiratory depression, coma and death.  The combination of depressants and alcohol can multiply the effects of the drugs, thereby multiplying the risks.

The use of depressants can cause both physical and psychological dependence.  Regular use over time may result in a tolerance to the drug, leading the user to increase the quantity consumed.  When regular users suddenly stop taking large doses, they may develop withdrawal symptoms ranging from restlessness, insomnia, and anxiety to convulsions and death. 

Babies born to mothers who abuse depressants during pregnancy may be physically dependent on the drugs and show withdrawal symptoms shortly after they are born.  Birth defects and behavioral problems also may result.

HALLUCINOGENS

Phencyclidine (PCP) interrupts the functions of the neocortex, the section of the brain that controls the intellect and keeps instincts in check.  Because the drug blocks pain receptors, violent PCP episodes may result in self-inflicted injuries.

The effects of PCP vary, but users frequently report a sense of distance and estrangement.  Time and body movement are slowed down.  Muscular coordination worsens and senses are dulled.  Speech is blocked and incoherent.

Chronic users of PCP report persistent memory problems and speech difficulties.  Some of these effects may last six months to a year following prolonged daily use.  Mood disorders - depression, anxiety and violent behavior - also occur.  In later stages of chronic use, users often exhibit paranoid and violent behavior and experience hallucinations.  Large doses may produce convulsions and coma, as well as heart and lung failure. 

Lysergic acid (LSD), mescaline, and psilocybin cause illusions and hallucinations.  The physical effects may include dilated pupils, elevated body temperature, increased heart rate and blood pressure, loss of appetite, sleeplessness and tremors.  Sensations and feelings may change rapidly.  It is common to have a bad psychological reaction to LSD, mescaline and psilocybin.  The user may experience panic, confusion, suspicion and loss of control.  Delayed effects, or flashbacks, can occur even after use has ceased.

NARCOTICS

Narcotics initially produce a feeling of euphoria that often is followed by drowsiness, nausea, and vomiting.  Users also may experience constricted pupils, watery eyes and itching.  An overdose may produce slow and shallow breathing, clammy skin, convulsions, coma and even death.

Tolerance to narcotics develops rapidly and dependence is likely.  The use of contaminated syringes may result in disease such as AIDS, endocarditis and hepatitis.  Addiction in pregnant women can lead to premature, stillborn, or addicted infants who experience severe withdrawal symptoms.

DESIGNER DRUGS

Illegal drugs are defined in terms of their chemical formulas.  To circumvent these legal restrictions, underground chemists modify the molecular structure of certain illegal drugs to produce analogs known as designer drugs.  These drugs can be several hundred times stronger than the drugs they are designed to imitate.

Many of the so-called designer drugs are related to amphetamines and have mild stimulant properties but are mostly euphoriants.  They can produce severe neurochemical damage to the brain.

The narcotic analogs can cause symptoms such as those seen in Parkinson’s disease:  uncontrollable tremors, drooling, impaired speech, paralysis and irreversible brain damage.  Analogs of amphetamines and methamphetamines cause nausea, blurred vision, chills or sweating and faintness.  Psychological effects include anxiety, depression and paranoia.  As little as one dose can cause brain damage.  The analogs of phencyclidine cause illusions, hallucinations and impaired perception.

ANABOLIC STEROIDS

Anabolic steroids are a group of powerful compounds closely related to the male sex hormone testosterone.  Developed in the 1930s, steroids are seldom prescribed by physicians 
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today.  Current legitimate medical uses are limited to certain kinds of anemia, severe burns and some types of breast cancer.

Taken in combination with a program of muscle-building exercise and diet, steroids may contribute to increases in body weight and muscular strength.  Because of these properties, athletes in a variety of sports have used steroids since the 1950s, hoping to enhance performance.  Today, they are being joined by increasing numbers of young people seeking to accelerate their physical development.

Steroid users subject themselves to more than 70 side effects ranging in severity from liver cancer to acne and including psychological as well as physical reactions.  The liver and the cardiovascular and reproductive systems are most seriously effected by steroid use.  While some side effects disappear quickly, others, such as heart attacks and strokes, may not show up for years.  In males, use can cause withered testicles, sterility and impotence.  In females, irreversible masculine traits can develop, along with breast reduction and sterility.

Signs of steroid use include quick weight and muscle gains (if steroids are being used in conjunction with a weight training program); behavioral changes, particularly increased aggressiveness and combativeness (known as “roid rage”);  jaundice; purple or red spots on the body; swelling of feet or lower legs; trembling; unexplained darkening of the skin; and persistent unpleasant breath odor. Steroids are produced in tablet or capsule form for oral ingestion, or as a liquid for intramuscular injection.

Alcohol users unaware of 



its effects on the body

The majority of adults who consume alcohol do so for enjoyment and recreation.  Yet many lack the information they need to consume alcohol in a responsible and safe manner.  Of those who choose to drink, approximately one of every 10 will find it difficult to control consumption, and they are at risk of alcohol-related dysfunction or alcohol addiction (alcoholism).

Women have greater susceptibility than men to the effects of alcohol.  According to research conducted at the University School of Medicine in Trieste, Italy, women have significantly lower amounts of a stomach enzyme that breaks down some of the intoxicant in alcohol before it circulates through the body.  The stomach plays a protective role for men, and only a negligible role for women, in the metabolism of alcohol.  Alcohol use can also effect a woman and her fetus during pregnancy (see below).

Physiological effects

•

Alcohol can kill liver, brain, kidney and other tissues on contact.  It affects all systems in the body.

•

Skeletal system: Skeletal muscular coordination decreases.

•

Muscular system: Normal muscular coordination is impaired.

•

Circulatory system: The pulse rate increases and blood vessels dilate causing increased heat loss from the body.  

•

Respiratory system: Small doses initially stimulate the respiratory rate, but increased doses cause a dramatic decrease.

•

Nervous system: An initial relaxation at low doses is followed by mental confusion and uncontrolled mood swings at higher doses.

•

Digestive system: Secretions increase causing irritation of the stomach and a greater accumulation of fat deposits in the liver.

•

Excretory system: Depression of small and large intestine functions can cause constipation and diarrhea.  Urine production and urination increase.

•

Hormone system: Increased secretions of various hormones can increase urination, raise, then lower blood sugar levels, dilate pupils and raise blood pressure.

•

Reproductive system: Alcohol overuse during pregnancy causes miscarriages, infant deaths, smaller, weaker newborns, and more problem pregnancies.  Alcohol can have a toxic effect, known as fetal alcohol syndrome (FAS), on a developing fetus.

Printed with permission from the University of Oregon’s resource guide for alcohol and drug issues, Responsible Choices.

Alcohol is the drug of choice 

among Pinellas youth

In a recent survey of high school seniors, conducted by PAR, Inc. - a drug treatment agency - and the school system in Pinellas County, 28 percent said they used alcohol daily or weekly.  This fact is of great importance to St. Petersburg College because these same students make up the majority of our freshman class the next fall.

Alcohol, especially wine coolers, is the most popular substance abused by students.  Results indicate that 88 percent of high school seniors have used alcohol; 58 percent in the last month; 28 percent said they used alcohol daily or weekly.  When asked about drinking wine coolers, 73.8 percent of the 12th graders indicated they had.

Too many parents do not take the alcohol problem as seriously as they do the drug problem.  “Parents come to us and say, ‘Thank goodness he was only drinking’” said Shirley Collettie, president of PAR.  “’At least they’re not using marijuana; at least they’re not using cocaine,’” but the earlier they use alcohol, the greater the chance they’ll fall into alcoholism or dysfunctional alcohol abuse.”
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Effects of Alcohol*

1-2 drinks/hour or

3 drinks/2 hours or 

4 drinks/3 hours

Mild Relaxation .02-.05 BAC**

Initial doses of alcohol cause only a slight decrease in brain activity.  You feel somewhat relaxed, social and congenial.***

3-4 drinks/hour or

5 drinks/2 hours or

6 drinks/3 hours

    

Disinhibition .05-.08 BAC**

More alcohol lowers normal inhibitions and depresses the brain centers responsible for restraining excessive behaviors.  This level can increase aggression and stress in emotional situations and can affect other activities, such as safe driving.

5-6 drinks/hour or

7 drinks/2 hours or

8 drinks/3 hours

Incoordination .08-.15 BAC**

You are intoxicated, and your ability to concentrate on tasks requiring coordination is distinctly impaired.

7-8 drinks/hour or

9 drinks/2 hours or

10 drinks/3 hours

Sedation .15-.20 BAC**


At this level of consumption, you become extremely groggy and only semi-alert.

8-9 drinks/hour or

10 drinks/2 hours or

11 drinks/3 hours

Hypnosis .20-.25 BAC**

This amount of alcohol in your system causes your brain alertness centers to shut down, with the result that you will fall asleep or pass out.

* 
Calculated for a 150 lb. man

** 
Blood Alcohol Content

*** 
Some people are at risk with 


even one drink.
Cannabis


Type
What is it called?
What does it look like?
How is it used?


Marijuana
Pot, Grass, Weed, Dope,
Dried parsley mixed with stems    
Eaten



Mary Jane, Sinsemilla,
that may include seeds
Smoked



Acapulco gold, Thai sticks


Tetrahydrocannabinol
THC
Soft gelatin capsules
Taken orally


Hashish
Hash balls
Brown or black cakes
Eaten





Smoked


Hashish oil
Hash oil
Concentrated syrupy liquid varying
Smoked-mixed




in color from clear to black
with tobacco







Inhalants


Type
What is it called?
What does it look like?
How is it used?


Nitrous Oxide
Laughing gas,
Propellant for whipped cream in  
Vapors inhaled



Whippets
aerosol spray can







Small 8-gram metal cylinder sold




with a balloon or pipe (buzz bomb)


Amyl Nitrate
Poppers
Clear yellowish liquid in ampules
Vapors inhaled


Butyl Nitrate
Rush, Bolt,
Packaged in small bottles
Vapors inhaled



Locker room,



Bullet, Climax


Chlorohydrocarbons
Aerosol sprays
Aerosol paint cans
Vapors inhaled




Containers of cleaning fluid


Hydrocarbons
Solvents
Cans of aerosol propellants, 
Vapors inhaled




gasoline, glue, paint thinner

Cocaine


Type
What is it called?
What does it look like?
How is it used?


Cocaine
Coke, Snow, Flake,
White crystalline powder, often
Inhaled through



White, Blow, Nose candy, 
diluted with other ingredients
nasal passages



Big C, Snowbirds, Lady


Crack
Freebase rocks,
Light brown or beige pellets - 
Smoked



Rock
or crystalline rocks that resemble





coagulated soap; often packaged




in small vials

Other Stimulants


Type
What is it called?
What does it look like?
How is it used?


Amphetamines
Speed, Uppers, Ups,
Capsules 
Taken orally



Black beauties,
Pills
Injected



Pep pills, Copilots,
Tablets
Inhaled through



Bumblebees, Hearts,

nasal passages



Benzedrine, Dexedrine,



Footballs, Biphetamine


Methamphetamines
Crank,Crystal meth,
White powder
Taken orally



Crystal methedrine,
Pills
Injected



Speed
A rock that resembles
Inhaled through




a block of paraffin
nasal passages


Additional
Ritalin, Cylert, Preludin,
Pills
Taken orally


stimulants
Didrex, Pre-State, Voranil,
Capsules
Injected



Tenuate, Tepanil, Pondimin,
Tablets




Sandrex, Plegine, Ionamin

Depressants


Type
What is it called?
What does it look like?
How is it used?


Barbiturates
Downers, Barbs,
Red, yellow, blue, or red
Taken orally



Blue devils, Red devils,
and blue capsules




Yellow  jacket, Yellows,



Nembutal, Seconal,



Amytal, Tuinals


Methaqualone
Quaaludes, Ludes, Sopors
Tablets
Taken orally


Tranquilizers
Valium, Librium, Equanil, 
Tablets
Taken orally



Miltown, Serax, Tranxene
Capsules
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Hallucinogens


Type
What is it called?
What does it look like?
How is it used?


Phencyclidine
PCP, Angel dust, Loveboat,
Liquid
Taken orally



Lovely, Hog, Killer weed
Capsules
Injected




White crystalline powder
Smoked - can be 




Pills
sprayed on 





cigarettes, parsely, 





and marijuana


Lysergic acid diethylamide
LSD, Acid, Green or 
Brightly colored tablets
Taken orally



red dragon, White lightning,
Impregnated blotter paper
Licked off paper



Blue heaven, Sugar cubes,
Thin squares of gelatin
Gelatin and liquid can



Microdot
Clear liquid
be put in the eyes


Mescaline and Peyote
Mesc, Buttons,
Hard brown discs
Discs - chewed,  



Cactus
Tablets
swallowed, or smoked




Capsules
Tablets and capsules 





- taken orally


Psilocybin
Magic mushrooms, 
Fresh or dried mushrooms
Chewed and 



“shrooms”

swallowed

Narcotics


Type
What is it called?
What does it look like?
How is it used?


Heroin
Smack, Horse,
Powder, white to dark brown
Injected



Brown sugar, Junk,

Inhaled through



Mud, Big H,

nasal passages



Black Tar

Smoked


Methadone
Dolophine, Methadose,
Solution
Taken orally



Amidone

Injected


Codeine
Empirin compound with 
Dark liquid varying in thickness
Taken orally



codeine, Tylenol with 
Capsules
Injected



codeine, Codeine,
Tablets



Codeine in cough medicines




Morphine
Pectoral syrup
White crystals
Injected




Hypodermic tablets,
Taken orally




Injectable solution
Smoked


Meperidine
Pethidine, Demerol,
White powder
Taken orally



Mepergan
Solution
Injected




Tablets



Opium
Paregoric, Dover’s powder,
Dark brown chunks
Smoked



Parepectolin
Powder
Eaten


Other narcotics
Percocet, Percodan,
Tablets
Taken orally



Tussionex, Fentanyl,
Capsules
Injected



Darvon, Talwin, Lomotil
Liquid

Designer Drugs


Type
What is it called?
What does it look like?
How is it used?


Analogs of Fentanyl
Synthetic Heroin,
White powder identically
Inhaled through nasal


(Narcotic)
China White
resembling heroin
 passages, Injected


Analogs of Meperidine
Synthetic Heroin,
White powder
Inhaled through nasal


(Narcotic) MPPP
MPTP (New Heroin)

passages, Injected


Analogs of
MDMA (Ecstasy, XTC, 
White powder
Taken orally


Amphetamines and
Adam, Essence), MDM,
Tablets
Injected

 
Methamphetamines
STP, PMA, 2, 5-DMA,
Capsules
Inhaled through


(Hallucinogens)
DOM, DOB, EVE

nasal passages


Analogs of
PCPy, PCE
White powder
Taken orally


Phencyclidine


Injected, Smoked

Effects of Alcohol*

Continued

9-10 drinks/hour or

11 drinks/2 hours or

12 drinks/3 hours

Anesthesia .25-.30 BAC**

At this point you are not only asleep but unaware of pain or other profound stimuli. Only a fine line exists between anesthesia and the next stages of coma and death.

10-12 drinks/hour or

13 drinks/2 hours or

14 drinks/3 hours

Coma .30-.40 BAC**

This amount of alcohol reduces the amount of oxygen reaching your brain and destroys brain cells.  Permanent brain damage may occur unless oxygen is administered.

12-15 drinks/hour or

15 drinks/2 hours or

16 drinks/3 hours

Death .40-.50 BAC**


Your nervous system shuts down at this level of consumption, and death results from respiratory depression.  Alcohol overdose is the number one drug-related case seen in hospital emergency rooms in the United States.

* 
Calculated for a 150 lb. man

** 
Blood Alcohol Content

*** 
Some people are at risk with 


even one drink.

Printed with permission from the University of Oregon’s resource guide for alcohol and drug issues, Responsible Choices.

Drugs, alcohol: health effects (continued)

“Parents come to us and say, ‘Thank goodness he was only drinking.  At least they’re not using marijuana; at least they’re not using cocaine.’  But the earlier they use alcohol, the greater the chance they’ll fall into alcoholism or dysfunctional alcohol abuse.”

— Shirley Colletti, president of PAR, Inc., 

a drug treatment agency in Pinellas County

What to do when you are concerned about someone

1.
Allow the person to accept responsibility for his/her own behavior.  Don’t cover up for the person or make excuses for the person’s behavior.

2.
Encourage the person to participate in leisure-time activities that don’t include drinking/drugs.

3.
Learn the basic facts about drug/alcohol abuse and dependency so you can devise a plan of action to confront the person you’re concerned about.

4.
Understand the feelings of anger, depression and frustration that often accompany being closely involved with a problem user.  Speak to a counselor at your site for support and suggestions on how to deal with the person who is abusing alcohol or other drugs.

5.
Be patient.  Getting a person to examine his/her drinking or drug use can be a slow process.  Breaking through the denial is a difficult first step.

6.
This process is difficult for you, too.  Be sure to get the support you need.

7.
Communicate your concerns to the person in a caring, non judgmental way. Your message should be “I care about you as a person.”  Some suggestions for you to say:


“I’m learning about chemical dependency, and I’m worried about your drinking/drug problem.”


“I can’t ignore this because you are my friend, and you’re important to me.”


“It scares me when you drink or use drugs and you can’t remember things you’ve said or done.”


“Last week you drove home drunk, and that scared me.”

Red Ribbon Week 

at SPC raises awareness

St. Petersburg College is an institutional participant in the National Red Ribbon Campaign for a Drug Free America.  Each October the National Federation of Parents for a Drug Free Youth sponsors a campaign to raise the awareness of communities throughout America about the dangers of substance abuse. The goal of the campaign is to totally eliminate such abuse from these communities.

The Red Ribbon Campaign originated when Federal Agent Enrique Camerena was murdered by drug traffickers in 1985.  The Red Ribbon became the symbol to reduce the demand for drugs, just as the yellow ribbon symbolized the returning POWs in Vietnam and the hostages in Iran.

In Pinellas County, SPC participates in a community program coordinated through the leadership of PAR, Inc., St. Anthony’s Hospital, Clear Channel Communications and Fairwinds Treatment Program.  As a community partner, SPC proudly displays ribbons and celebrates the theme of the annual drive, participates in campus activities designed to heighten the awareness of students, faculty and staff about substance abuse prevention, and incorporates the thrust of Red Ribbon Week into an ongoing program of drug education at the college.

The national Federation of Parents for Drug Free Youth, established in 1980, is an organization involving parents whose sole and total focus is drug abuse prevention.  Its three main goals are to create an awareness about drug problems facing every community; to establish effective parent/community teams across America; and to support drug-free, healthy lifestyles.

Courses available on substance abuse, intervention and treatment

Courses are available to persons interested in gaining better knowledge of substance abuse, its prevention and intervention, as well as insight into rehabilitation.  These credit courses are part of the Human Services Program curriculum, so please consult the college catalog for further information on pre and co-requisites.

HUS 2681
ABUSED SUBSTANCES AND 

THEIR EFFECTS

A comprehensive survey of abused substances and their impact on the human body and upon society. The pathophysiological effects of substance abuse are emphasized while historical, legal, medical, social and ethical issues are reviewed.  The classes of drugs examined include major and minor tranquilizers, sedatives, and hypnotics, narcotics, stimulants, and hallucinogens.  The primary focus will be upon heroin, cocaine, marijuana and alcohol.

HUS 2682
METHODS FOR IDENTIFICATION AND INTERVENTION IN SUBSTANCE ABUSE

A comprehensive examination of methods used in the identification, intervention and prevention of substance abuse.  Symptoms and progression of substance abuse, types of abusers and special groups, various intervention techniques, and the interrelationship between the illness of substance abuse and the moral, legal, spiritual, sociological and psychological aspects will be reviewed.

HUS 2683
TREATMENT AND RESOURCES IN SUBSTANCE ABUSE 

A multi-disciplinary study of various treatment methods for the substance abuser and the examination of the educational materials available to the practitioner.  In addition, this course serves as a final preparatory session for those professionals who plan to successfully complete the Board Certification Examination.

Drugs, alcohol: health effects (continued)

HUS 2685
DYNAMICS OF GROUPS AND GROUP COUNSELING

An experimental course which reintroduces basic concepts and skills with regard to different types of groups and group dynamics.  The focus is upon presentation of group facilitation techniques in substance abuse programs and the reviewing and taping of each student’s video-taped practice sessions.

SYG 2324
PRINCIPALS OF SUBSTANCE ABUSE


An introduction to substance abuse.  Topics examined include: historical perspectives; identification, intervention and outcome of abusers and their families; treatment techniques; prevention, intervention and rehabilitation resources; types of therapeutic and support groups; and the pharmacology of commonly abused substances.  The course is recommended for those persons who would like to gain knowledge about substance abuse and its affect in today’s society.

Common signs of drug use

_
Tardiness, truancy, declining grades

_
Incomplete or missing assignments

_
Loss of motivation, energy, self-discipline, interest in activities

_
Forgetfulness, short- or long-term

_
Short attention span, trouble concentrating

_
Aggressive anger, hostility, irritability

_
Extreme reactions (positive or negative)

_
Sullen, uncaring attitudes and behavior

_
Disappearance of money, valuables

_
Changes in friends, elusive about new friends

_
Unhealthy appearance, bloodshot eyes, dilated pupils

_
Changes in personal dress or grooming

_
Trouble with the law or authority

_
Use of room deodorizers, incense

_
Rock group, drug related graphics and slogans

_
Pipes, small boxes or containers, baggies, rolling papers, or other unusual items

_
Peculiar odors or butts, seeds, leaves in ashtrays, clothing or pockets  


Substance abuse readings now available 

Visit the M.M. Bennett libraries on campus

Alcoholism in the Professions.  

LeClair Bissell, M.D. and 

Paul W. Haberman.  (HV5142.B57 1984) - SP/G and AC

The first comprehensive study in its field focuses on alcoholic men and women in the professions.  Based on interviews with 407 professionals conducted over a five-year period, this study provides hard information on the subjects’ drinking histories, use of other mood-altering drugs, suicide attempts, alcohol-related hospitalizations, and familial alcoholism.

Burnt:  Teenage Addict’s Road to Recovery.  

Craig Fraser.  N.Y.: New American Library; 1989 

(HV5805.F7A3 1989) - CL

A personal narrative, which chronicles a young man’s experience with multiple addictions from sixth grade through late teens.

The Business of Drugs.  

Mary H. Cooper 

(HV5801.C586 1989) - SP/G

This is a comprehensive overview of the illegal international drug business concentrating on the economic forces that govern the market.  It covers the cultivation, refinement and distribution of illegal drugs with a separate unit devoted to the rapidly spreading distribution of cocaine and crack in the United States.

Chemical Dependency in Nursing:  The Deadly Diversion.  

Eleanor Sullivan, LeClair Bissell and Etta Williams.  

(RC 564.5,N87.S85 1988) - HEC

Chemical dependency underlies 70 percent of all disciplinary action against practicing nurses.  It is a deadly diversion of precious human resources, endangering the public and the nursing profession.  1989 Book of the Year Award, the American Journal of Nursing.

Cocaine and Crack:  What You Need to Know.


Arnold M. Washton and Donna Boundy. 

(HV5810.W27 1989) - CL, SP/G and TS

Using straight talk, the authors explain what these drugs do to the mind and body.  Stories of teenage addiction carry meaningful warnings about cocaine and crack use.  The authors stress that help is available and provide a list of recommended resources.

The Cocaine Kids:  The Inside Story of a Teenage Drug Ring.  

Terry M. Williams.  Reading, MA:  Addison-Wesley, 1989.  

(HV5833.N45W55 1989) - CL

Eight members of an Afro-American cocaine gang are profiled in depth.  The book explains the power that narcotics have to shape the lives of poor youth and the consequences in our society.

Conducting Support Groups for Students Affected 

by Chemical Dependence.  (HV 5824.Y68F59 1990) - HEC

This book clarifies the effects of chemical dependence and discusses the basic types and goals of support groups.  It provides practical information on starting groups; outlines support group programs and formats; and outlines strategies for identifying affected students.

Corrido de Cocaine:  Inside Stories of Hard Drugs.  

Arturo C. Strong.  Tucson:  Harbinger House, 1990.  

(HV 5833.T78S76 1990) - CL

A collection of vignettes illustrating the violent lives of people who participate in the narcotics trade.  The author explores the motivation behind extremely risk behavior, allowing the participants to tell their own stories.  Illustrated with black and white photos.

Dare to confront:  How to Intervene When Someone You 

Care About Has an Alcohol or Drug Problem.  

Bob Wright.  N.Y.:  

Master Media, c1990. (HV5296.W85 1990) - CL and SP/G

An easy-to-understand guide to successful intervention with drug and alcohol addicted people.  It describes the causes and progression of addictions, enabling behaviors and confrontation strategies.  Excellent appendices contain checklists and quizzes for determining addiction, codependency, etc.

Drinking and Driving:  New Directions.  

Alexander C. Wagenaar, Ph.D.  (HV5620.D7W34 1984) - 

TS and CL

As a nation, we are more aware of the serious problems associated with drinking and driving.  There is little question that the two don’t mix.  Some 26,000 highway deaths and half a million disabling injuries each year are related to drunk driving.  This booklet explores some more conventional counter-measures being taken and suggests some new and creative strategies.

Drug Testing:  Handle with Care.  

(KF3540.Z9D78) - CL  

National Institute on Drug Abuse; Alcohol, Drug Abuse and 

Mental Health Administration; Public Health Service, 

U. S. Department of Health and Human Services.  

Washington, D.C.:  The Associates, 1988.

A 1/2-hour video which tells how drug testing should or should not be handled.

Drugs in the Workplace:  Research and Evaluation Data.  

Stephen W. Gust, J. Michael Walsh.  Washington, D.C.:  

U.S. GPO, 1989.  (HV5824.E67D78) - CL


This collection of 19 research reports includes sections on prevalence of drug use, the effect on productivity, responses by management, and an overview of future developments.  Each report includes a detailed bibliography.

Drugs of Abuse Digest:  A Prevention Guide for the Family,  School, and Workplace:  Joining Hands to Fight Drugs.  

6th ed.  Vero Beach, FL:  Institute for Substance Abuse 

Research, 1990.  (HV 5801.D775 1990) - CL and HEC

A reference guide for parents, educators and employees, this well-illustrated publication discusses symptoms, hazards and techniques for handling drug abuse.  Well-organized and easy to use.

Substance abuse readings now available 

Visit the M.M. Bennett libraries on campus

Ecology of Alcohol and Other Drug Use:  Helping Black High-Risk Youth:  proceedings of the Howard University, School of Human Ecology Forum, “The Ecology of Substance Abuse:  Toward Primary  Prevention Among High-Risk Youth.”  

Sponsors, Office for Substance Abuse Prevention

(et al,);  Ura Jean Oyemade, Deloris Brandon-Monye, editors.  

(HV5824.Y68E26 1990x) - CL and SP/G

Proceedings from the Howard University Forum on Human Ecology in Washington, D.C., October 26-27, 1989.  This forum focuses on the need for a comprehensive approach dealing with an integrative ecological model that would outline a primary prevention program aimed at black, high-risk youth.

The Facts About Drinking:  Coping with Alcohol Use,  Abuse and Alcoholism.  

Gail Gleason Milgram.  Mount Vernon, 

N.Y.:  Consumers Union, 1990  (HV5292.M53 1990) - CL

Discusses the causes, symptoms, effects and treatment of alcoholism use and abuse.  It includes a resource list of national and state agencies and organizations concerned with alcohol problems.

Genetic and Environmental Factors Leading to Alcoholism.  

C. Robert Cloninger, M.D.  (RC565.C56 1983) - CL and HEC

Recent findings show the importance of genetic and environmental factors in the development of alcoholism.  This booklet describes how inherited or acquired traits are related to alcoholism and provides important diagnostic information to helping professionals who work with problem drinkers, alcoholics and children of alcoholics.

I Am An Adult Who Grew Up in An Alcoholic Family. 

(HV5132.P495 1991) - HEC

Written by a leader in the addiction field, this covers the issues of forgiving your parents, being a parent yourself, stress and depression, self-esteem and self management, and the need for a spiritual view of life.

Intervention:  How to Help Someone Who Doesn’t  Want Help.  

Vernon E. Johnson, D.D.  (HV5278.J64 1986) - CL and SP/G

If you’re worried or afraid that someone you know may be chemically dependent...this book will show you why and how to help.  A step-by-step guide for families and friends of chemically dependent persons, this book will show you how to halt the progress of your loved one’s disease and move the person toward treatment and recovery.  It also provides a 30-question quiz to help you determine if someone you love might be chemically dependent.

Pharmacology and Toxicology of Amphetamine and Related Designer Drugs. 

Khursheed Asghar, Errol De Souzq, editors.  

(RM666.A493 P48 1989) - HEC and SP/G

This contains the proceedings of a meeting of research scientists at the National Institute of Health on amphetamines and designer drugs.  The purpose of the meeting was to more fully understand the neuronal mechanisms through which the drugs produce their effects, in order to better characterize these affects on various physiological parameters.

Preventing Adolescent Drug Abuse:  Intervention Strategies.  

Thomas J. Glynn, Carl G. Leukefeld, 

Jacqueline P. Ludford.  

Washington, D.C.:  U.S. CPO 1983.  

(HV5824.Y68 P735 1983) - CL

A number of distinguished researchers have contributed reports for this volume.  Each study focuses on social, medical, or educational methods for preventing adolescent drug abuse.  All of the studies include bibliographies, most also have graphs or statistical tables.

Saying No is Not Enough:  Raising Children Who Make Wise Decisions about Drugs and Alcohol.  

Robert Schwebel. N.Y.:  Newmarket Press, 1989.  

(HV5824.Y69S35 1989) - CL

Intended for parents, this book provides a practical plan for discouraging drug use by children.  The author presents techniques for building esteem and decision-making skills so that children will be able to resist peer pressure.

Survey of Employer Anti-Drug Programs.  

National Clearinghouse for Alcohol and Drug Information.  

(HV5824.E6758) - CL

This publication provides the results collected in the Survey of Employer Anti-Drug Programs conducted by the Bureau of Labor Statistics in the Summer of 1988.  Information is included on the incidence of drug testing and employee assistance programs in private industry.

Seventh Special Report to the U. S. Congress on Alcohol and Health from the Secretary of Health and Human Services.  U.S. Department of Health and Human Services.  

Washington, D.C.:  U.S. GPO 1990.  (HV5292.N33 1990b) - CL

Describes recent advances in research on alcohol-related problems from prevention to intervention to treatment. It provides working definitions of alcohol abuse and alcoholism.

Teenagers.  Drugs and Growing Up. 

(HV5824.Y68D83) - HEC and TS

The focus of this handbook is the adolescent use of alcohol and other drugs.  It also deals with a variety of topics related to adolescent development,  parent-child relations and how we live together.

Understanding America’s Drinking Problem:  How to Combat the Hazards of Alcohol.  

Don Calahan.  (HV5292.C337 1987) - SP/G

This extensively researched book studies the background of America’s alcohol problem, reviews the successes and failures of various treatments and suggests methods to minimize the problem.

War on Drugs:  Opposing Viewpoints.  

Neal Bernards, editor.  

(HV 5825.W38128 1990) - SP/G and TS

This book attempts to present balanced points of view on whether the government’s need to protect society from the consequences of illegal drugs take precedence over its constitutional duty to guarantee individual rights.

Stiff penalties imposed for abuse

Students and employees are reminded that local, state and federal laws provide for a variety of legal sanctions and penalties for the unlawful possessions or distribution of illicit drugs and alcohol. These sanctions include, but are not limited to, incarceration and monetary fines. A summation of the major laws follows:

The Federal Controlled Substances Act provides penalties of up to 15 years imprisonment and fines of up to $25,000 for unlawful distribution or possession with intent to distribute narcotics. For unlawful possession of a controlled substance, a person is subject to up to one year of imprisonment and fines up to $5,000. Any person who lawfully distributes a controlled substance, including alcohol, to a person under 21 years of age may be punished by up to twice the term of imprisonment and fine otherwise authorized by law.

Under Florida law and Pinellas County and city ordinances, it is unlawful for any person to sell, purchase, manufacture, deliver, or possess a controlled substance. A person who violates this provision is guilty of a felony of the first, second, or third degree, which is partially determined by the type of drug and the quantity involved. Violators may be subject to the stiffest penalties available.

The maximum penalty for trafficking specified amounts of cocaine or any mixture containing cocaine including, but not limited to crack, under Florida law is a first degree felony punishable by death.

Based on the quantity involved, penalties for trafficking in illegal drugs including, but not limited to, the narcotics morphine, opium and heroin, range from mandatory minimum imprisonment of three years imprisonment and a $50,000 fine to 25 years and a $500,000 fine.

Based on the quantity involved, other penalties for trafficking in illegal drugs including, but not limited to, marijuana, inhalants, depressants and other stimulants, range from five years imprisonment and a $5,000 fine to 30 years imprisonment and a $15,000 fine.

Further, it is unlawful for any person to use, or to possess with intent to use, to deliver, possess with the intent to deliver, or to manufacture with intent to deliver drug paraphernalia.

It is unlawful for any person to sell, purchase, manufacture, or deliver, or to possess with the intent to sell, purchase, manufacture, or deliver, a controlled substance in, on, or within 200 feet of the real property comprising a public or private college, university or other postsecondary educational institution.

For further information, please consult Florida Statutes, Chapter 893 and Pinellas County and local city ordinances.

The legal age for drinking alcoholic beverages is 21 in Florida and selling, giving or serving alcoholic beverages to person under 21 is unlawful. Possession of alcoholic beverages by persons under age 21 is prohibited by Florida law. The maximum penalty is 60 days in jail or a $500 fine. Alcoholic beverages include, but are not limited to, beer, wine, distilled spirits, wine coolers and liqueurs. It is unlawful for any person to misrepresent or misstate his or her age. This includes the manufacture or use of false identification. Use of altered identification for the purpose of procuring alcoholic beverages is a felony.

It is unlawful to drive while under the influence of alcohol or other drugs. Penalties under Florida Statute 316.193 (DUI) for a first offense range from fines up to $1,000 to hours of community service, to imprisonment for up to nine months. In addition, there is an immediate mandatory suspension of driver’s license for six months if the driver’s blood alcohol content is over .10 or if he refuses a breath test. In the case of other substance abuse, the license will be suspended if he is found guilty of DUI.

For further information, please consult Florida Statutes, Chapter 316 and 562.

Campus drug trafficking 

will cause dismissal

Students and employees who violates college regulations governing illegal drugs are subject to sanctions including immediate suspension and possible dismissal. Local law enforcement officials will be called in when local, state or federal laws are violated.

Through application of college disciplinary procedures, college sanctions may be imposed even while legal action is pending in the courts. College sanctions that will be imposed through disciplinary procedures or upon conviction in criminal court (barring mitigating circumstances) are as follows:

Trafficking in illegal drugs

Conviction of trafficking in illegal substances as identified in Schedules I and II of Chapter 893.03 of the Florida Statutes, which includes, but is not limited to, cocaine, heroin, LSD, opium and marijuana, will result in automatic dismissal.

Conviction of a first offense involving the trafficking of any controlled substance identified in Schedules III through V of Chapter 893.03 of the Florida Statutes, which includes, but is not limited to, steroids and phenobarbital, the minimum penalty shall be suspension. For a second offense, the penalty shall be dismissal.

Illegal possession of drugs

For a first time offense involving the illegal possession of any controlled substance identified in Schedules I or II of Chapter 893.03 of the Florida Statutes, the minimum penalty shall be suspension. Suspension may be waived if the student or employee attends a rehabilitative program for alcohol or drug abuse at his/her own expense. It is the student’s or employee’s responsibility to document his/her attendance in such a program.

For a first offense involving the illegal possession of any controlled substance identified in Schedules III through V of Chapter 893.03 of the Florida Statutes, the minimum penalty shall be probation. Probation may be waived if the student or employee attends a rehabilitative program for alcohol or drug abuse at his/her own expense. It is the student’s or employee’s responsibility to document his/her attendance in such a program.

Refusal or failure to abide by the terms of the penalty or second or other subsequent offenses involving the illegal possession of controlled substances, progressively more severe penalties shall be imposed, including dismissal. Penalties shall be in accordance with disciplinary procedures.

Stiff penalties imposed for abuse (continued)

Possession, sale or consumption of alcoholic beverages

In addition to legal penalties, students or employees found to be in violation of this college policy will be subject to penalties under the Board of Trustees’ Rules and Procedures.

Other sanctions

During participation in an alcohol or drug abuse program, the college may suspend an employee without pay for any absence from work as a result of such participation. Accumulated sick leave may be used.

Employees who are engaged in the performance of a federal grant must notify the college of any criminal drug or alcohol statute conviction for a violation occurring in the work place no later than five days after such conviction.

Students who receive federal funds for schooling must notify the college of any criminal drug or alcohol statute conviction no later than five days after such conviction.

Legislature takes harder stand against trafficking

The 1990 session of the Florida Legislature led to stronger measures against those who traffic in illegal drugs, especially crack and cocaine, which are considered extremely dangerous.

A new law calls for life imprisonment, without possibility of parole, for the trafficking of 150 kilograms or more of cocaine. If violence surrounds the incidents, the act could be punishable by death. Harsher penalties were also written into law for the sale of lesser amounts of cocaine and other lethal drugs.

The Legislature also made it illegal to traffic in controlled substances within 200 feet of a public housing facility, a public or private college or university, or a public park. It has been unlawful to do so near an elementary or secondary school.

To keep SPC students, faculty and staff current on the legal ramifications associated with illegal alcohol and drug abuse, the most applicable federal, state and college sanctions are synthesized in this paper. City and Pinellas County ordinances are not noted as they do not strengthen the sanctions put forth by the state of Florida.

Federal Trafficking Penalties - Marijuana 

Narcotics Penalties & Enforcement Act of 1986

Quantity
Description
First Offense
Second Offense

1,000 kg or more
Marijuana 
Not less than 10 years, not more than life. 
Not less than 20 years, not more than life.



Mixture containing 
If death or serious injury, not less than 20
If death or serious injury, not less than life.



detectable quantity*

years, not more than life. 
Fine not more than $8 million individual,




Fine not more than $4 million individual, 

$20 million other than individual.





$10 million other than individual.


100 kg to 1,000 kg
Marijuana 
Not less than 5 years, not more than 40
Not less than 10 years, not more than life.



Mixture containing 

years.
If death or serious injury, less than life.



detectable quantity*
If death or serious injury, not less than 20 
Fine not more than $4 million individual, 





years, not more than life. 

$10 million other than individual.




Fine not more than $2 million individual, 





$5 million other than individual.


50 to 100 kg
Marijuana
Not more than 20 years. 
Not more than 30 years.

10 to 100 kg
Hashish
If death or serious injury, not less than 20 
If death or serious injury, life.

1 to 100 kg
Hashish Oil

years, not more than life. 
Fine $2 million individual,

100 or more plants
Marijuana
Fine $1 million individual, 

$10 million other than individual.





$5 million other than individual.


Less than 50 kg
Marijuana
Not more than 5 years. 
Not more than 10 years.

Less than 10 kg
Hashish
Fine not more than $250,000, 
Fine $500,000 individual,

Less than 1 kg
Hashish Oil

$1 million other than individual.

$2 million other than individual.

* Includes hashish and hash oil

 (Marijuana is a Schedule I controlled substance.)

Stiff penalties imposed for abuse (continued)

Federal Trafficking Penalties - Narcotics 

Penalties & Enforcement Act of 1986

CSA

 PENALTY


DRUG


PENALTY



2nd Offense

1st Offense
Quantity

Quantity
1st Offense

2nd Offense






100-999 gm
HEROIN
1 kg or more 



Not less than 10

Not less than 5 
mixture 

mixture
Not less than 10

Not less than 20



years. Not more 

years. Not more



years. Not more

years. Not more



than life.

than 40 years.
500-4,999 gm
COCAINE 
5 kg or more
than life.

than life.

I 




mixture

mixture 



If death or serious

If death or serious



If death or serious

If death or serious


and
injury, not less 

injury, not less 
5-49 gm
COCAINE BASE
50 gm or more
injury, not less

injury, not less



than life.

than 20 years. 
mixture

mixture
than 20 years.

than life.

II



Not more than life.



Not more than life.








10-99 gm or 
PCP
100 gm or more




Fine of not more

Fine of not more
100-999 gm 

or 1 kg or more
Fine of not more 

Fine of not more



than $4 million

than $2 million
mixture
 
mixture
than $ 4 million

than $8 million



individual, 

individual, $5



individual, $10

individual, $20



$10 million other

other than
1-10 gm 
LSD
10 gm or more
million other than

million other than



than Individual.

individual.
mixture

mixture 
individual.

individual.






40-399 gm
FENTANYL
400 gm or more 






mixture

mixture






10-99 gm
FENTANYL
100 gm or more






mixture
ANALOGUE
mixture


CSA
Drug
Quantity
First Offense
Second Offense


Others*
Any
Not more than 20 years.
Not more than 30 years. 





If death or serious injury, not less than 20 years, 
If death or serious injury, life.





not more than life. 
Fine $2 million individual, $10 million not individual.





Fine $1 million individual, $5 million not individual.



III
All
Any
Not more than 5 years. 
Not more than 10 years.





Fine  not more than $250,000 individual, 
Fine not more than $500,000 individual, 





$1 million not individual.
$2 million not individual.


IV
All
Any
Not more than 3 years. 
Not more than 6 years.





Fine not more than $250,000 individual, 
Fine not more than $500,000 individual,





$1 million not individual.
$2 million not individual.


V
All
Any
Not more than 1 year. 
Not more than 2 years.





Fine not more than $100,000 individual, 
Fine not more than $200,000 individual,





$250,000 not individual.
$500,000 not individual.


* Does not include marijuana, hashish, or hashish oil. (See separate chart.)

Substance Abuse Treatment

St. Petersburg College’s group health insurance plan, Aetna US Healthcare, covers portions of substance abuse treatment costs for college employees, and covered spouses and/or dependents.  Treatment is available on an inpatient or outpatient basis.  A college employee seeking substance abuse treatment should call Magellan Behavioral Health at 1-800-424-5679, which is available 24 hours a day, seven days a week.  All calls are confidential.

Under the HMO plan, the employee would be given the names of participating physicians within the Aetna network.  The employee would be required to pay a co-payment according to the HMO co-payment schedule.  Detoxification requires a $350 co-payment.  Inpatient visits require a $350 co-payment per admission, with a maximum of 30 calendar days permitted each year.  Outpatient visits require a $25 co-payment, with a maximum of 20 visits permitted each year.

Under the QPOS plan, the employee can choose to see a participating physician within the Aetna network, or a non-participating physician once Magellan has authorized the visit.  If the physician is participating, detoxification requires a $350 co-payment.  Inpatient visits require a $350 co-payment per admission, with a maximum of 30 calendar days permitted each year.  Outpatient visits require a $25 co-payment, with a maximum of 20 visits permitted each year.  If the physician is not in the Aetna network, the employee would pay co-insurance once the annual $500 deductible is met.

Under the US Access plan, the employee can choose to see a participating physician within the Aetna network, or a non-participating physician once Magellan has authorized the visit.  If the physician is participating, detoxification requires a $100 co-payment.  Inpatient visits require a $100 co-payment per admission, with a maximum of 30 calendar days permitted each year.  Outpatient visits require a $10 co-payment, with a maximum of 20 visits permitted each year.  If the physician is not in the Aetna network, the employee would pay co-insurance once the annual $300 deductible is met.

For treatment given by a hospital, treatment facility or physician, benefits will not be payable for more than the maximum visits in any one calendar year.

Health insurance for students

Health and/or accident insurance for students is not provided by the college. Students may however obtain health/accident insurance at their expense. Application forms are available in the Student Activities office at each campus.

Campus Associate Provosts offer referral service to SPC students and employees.

Students seeking help, or information, should call their campus Associate Provost:

Caruth Health Education Center


Ms. Tonjua Williams
341-3602

Clearwater Campus


Dr. Kathleen Griffin
791-2492

Seminole Campus 


Ms. Lynda Womer
394-6109

SPC Allstate Center 


Mr. James Brock
341-4495

St. Petersburg/Gibbs Campus


Ms. Myrtle Williams
341-4349

Tarpon Springs Campus


TBD...........................................................
712-5720

Employees seeking help, or information, 

should call Human Resources:


Mr. Doug Duncan, Director
341-3246

Substance Abuse Treatment (continued)

In addition, the following organizations offer a variety of services 

in the drug use and alcohol and tobacco abuse area.

TOLL-FREE INFORMATION

1-800-NCA-CALL

NATIONAL COUNCIL ON ALCOHOLISM INFORMATION LINE

The National Council on Alcoholism, Inc., is the national nonprofit organization combating alcoholism, other drug addictions, and related problems. It provides information about NCA’s state and local affiliates’ activities in their areas and provides referral services to families and individuals seeking help with an alcohol or other drug problem.

1-800-662-HELP

NIDA HOTLINE

NIDA Hotline, operated by the National Institute on Drug Abuse, is a confidential information and referral line that directs callers to cocaine abuse treatment centers in the local community. Free materials on drug use also are distributed in response to inquirers.

530-0415

ALCOHOLICS ANONYMOUS

This organization is a fellowship of men and women who share their experiences to solve a common problem (alcoholism) and to help other alcoholics achieve sobriety. There are several chapters in Pinellas County.

822-4981

CHRISTIAN RECOVERY CENTERS, INC.

Offers interim housing for alcohol abusers and is a referral service for medical, legal and psychiatric care.

545-7564

PAR, INC.
A Pinellas County comprehensive substance abuse treatment, prevention, research and training program.


Adult

524-4311


Adolescent
547-4508

PLEASE NOTE: St. Petersburg College does not endorse private or commercial products or services, or products or services not affiliated with the college. The sources of information listed here are intended only as a partial listing of the resources that are available to readers of this publication. Readers are encouraged to research and inform themselves of the products or services, relating to drug and alcohol abuse, that are available to them. Readers are encouraged to visit their college and public libraries to find out more about the dangers of drug and alcohol abuse, or call local, state, or national hotlines for further information, advice, or assistance.

St. Petersburg College is dedicated to the concept of equal opportunity.  The college will not discriminate on the basis of race, color, religion, sex, age, national origin or marital status, or against any qualified individual with disabilities, in its employment practices or in the admission and treatment of students.  Recognizing that sexual harassment constitutes discrimination on the basis of sex and violates this rule, the college will not tolerate such conduct. Should you experience such behavior, please contact the director of EA/EO at (727) 341-3261 or by mail at P.O. Box 13489, St. Petersburg, FL 33733-3489.
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