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Table 1:
Goals 

List Goals = The most important Major Learning Outcomes from the courses in your program:

1.      The student will demonstrate the ability to analyze a problem; identify and evaluate alternative solutions; formulate logical solutions to problems; construct logical arguments in support of specific positions; evaluate solutions and arguments; and determine which areas of law are relevant to a particular situation. (Critical Thinking) 

2.      The student will demonstrate the ability to organize and manage information effectively and the ability to manage time efficiently. (Organizational) 

3.      The student will demonstrate the ability to interact effectively, in person, by telephone and in written correspondence with lawyers, clients, witnesses, court personnel, co-workers, and other business professionals. (Communication) 

4.      The student will demonstrate the ability to competently use the tools of research available in a standard law library, "cite check" the legal sources, run a computer assisted legal research program, and incorporate the results of the research into a proper memorandum format. (Legal Research) 

5.      The student will demonstrate the ability to write various types of documents, correspondence, pleadings, memoranda, and briefs. (Legal Writing) 

6.      The student will demonstrate the ability to deal with a basic word processing program, a spreadsheet program, and a database as well as presentation software.  (Computer) 

7.      The student will demonstrate basic interview and investigating skills including identifying and locating witnesses, potential parties to a suit and experts; preparing for and conducting effective interviews, locating information and obtaining records and using the Internet to obtain relevant and reliable information pertaining to a given situation. (Interview and Investigation) 

8.      The student will demonstrate knowledge of the types of work paralegals/legal assistants perform, the nature of supervision that must be present , the manner in which their conduct is directed by the ethical guidelines of the American Bar Association, the Florida Bar and the ethical guidelines for paralegal/legal assistants.  (Professionalism and Ethics) 

9.   The student will demonstrate knowledge of financial and human resources principles and apply these to solving organizational and management issues in the office setting.  (Law Office Management)

Table 2:
Program Sequencing Map

	Course Title
	Major Learning Outcomes

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	

	PLA 1003 Introduction to Legal Assisting
	I
	I
	I
	I
	I
	I
	I
	I
	I
	

	PLA 1104 Legal Research and Writing 
	E
	E
	E
	E
	E
	
	
	
	
	

	PLA 1361 Techniques of Interview and Investigation
	
	
	E
	
	
	
	E
	E
	
	

	PLA 1730 Computerized Legal Research
	
	
	
	R
	R
	
	
	
	
	

	PLA 1763 Law Office Management
	
	E
	
	
	
	E
	
	
	E
	

	PLA 2114 Advanced Legal Research
	E
	
	
	
	
	
	
	
	
	

	PLA 2203 Civil Litigation I
	
	
	
	E
	E
	
	
	E
	
	

	PLA 2223 Civil Litigation II
	R
	R
	R
	
	
	R
	R
	R
	R
	

	PLA 2231 Medical Evidence for Legal Personnel
	R
	R
	
	
	
	
	R
	R
	
	

	PLA 2303 Criminal Litigation I
	
	
	
	E
	E
	
	
	E
	
	

	PLA 2323 Criminal Litigation II
	R
	R
	R
	
	
	R
	R
	R
	R
	

	PLA 2433 Business Organizations
	E
	E
	E
	
	
	E
	E
	E
	E
	

	PLA 2601 Probate and Estate Planning I
	
	
	
	R
	R
	
	
	R
	
	

	PLA 2602 Probate and Estate Planning II
	R
	R
	R
	
	
	R
	R
	R
	R
	

	PLA 2610 Real Estate Transactions
	E
	E
	E
	
	
	E
	E
	E
	E
	

	PLA  2731 Microcomputer Litigation Skills
	
	R
	
	
	R
	R
	
	
	
	

	PLA 2800 Family Law I
	
	
	
	E
	E
	
	
	E
	
	

	PLA 2801 Family Law II
	R
	R
	R
	
	
	R
	R
	R
	R
	

	PLA 2940 Legal Assisting Seminar and Work Experience
	R
	R
	R
	R
	R
	R
	R
	R
	R
	


I 
= Introduces the Major Learning Outcome (mark the course with an I);  

E 
= Enhances the Major Learning Outcome adds new or deeper content (Mark with an E);  

R 
= Reviews or reinforces the Major Learning Outcome (Mark with an R).

