POSITION DESCRIPTION

POSITION TITLE:  President

DEPARTMENT:  President’s Office   SITE:  Epi-DO
SALARY SCHEDULE:  By Agreement 

BASIC FUNCTIONS:

The President is the Chief Executive Officer of the College and reports directly to the Board of Trustees.  Responsible for administrative leadership positions and accomplishments and an understanding and commitment to the matters reflected in the College’s mission statement, and to both the College’s comprehensive community college and baccalaureate mission, including its open door associate degree programs, baccalaureate degree programs, certificate programs, on-line and television programs, the University Partnership Center, workplace development, corporate training, continuing education and community and cultural education.

RESPONSIBILITIES:
The President will be expected to address the following challenges and opportunities:

1. Expand the College resource base through a broad range of strategies including grant development, partnership building, legislative relationships, foundation activities, fundraising and other creative initiatives.

2. Articulate a clear vision and mission for the College; communicate the vision and mission to both internal and external communities; strengthen connections with other educational institutions, businesses and industries throughout the College’s service area.

3. Enhance the comprehensive institutional enrollment management plan; institutional effectiveness plan; expand the College’s public relations and marketing strategies to further enhance the College’s image in the community and state; position the College as the institution of choice for high school graduates and the full range of other potential students throughout the service area; enhance distance learning offerings; seek opportunities to enhance the diversity of the College’s student body, faculty, staff and administration.

4. Ensure that the mix of programs and services offered by the College meets student and community needs, is current and of high quality, and geared towards improvement of student learning outcomes and preparing students for successful completion of certificates, associate and baccalaureate level studies and other programs of the College in a global environment at an affordable cost.  

5. Promote economic development for the area and state through programs to improve employment ability, career skills and personal enrichment through special courses, seminars, workshops and continuing education programs.

6. Enhance the services of the University Partnership Center Program to provide warranted educational opportunities in course work and degree programs not offered by the College.

7. Provide under-prepared students with opportunities to achieve College entry-level skills in reading, writing and mathematics through the College Preparatory program.

8. Provide a continuing balance of the College’s model of quality two year associate degree programs and baccalaureate programs.

9. Promote intercollegiate athletics and other student activities.

10. Promote the recognition of ethical issues and the ability to think logically, critically and creatively to solve problems and make decisions.

11. To carry out the powers and duties provided by law and to undertake and implement the policies of the Board of Trustees.

EDUCATION REQUIREMENTS:
An earned doctorate, professional degree or equivalent from an accredited institution.

EXPERIENCE REQUIREMENTS:

Seven years of successful leadership in senior administration.

KNOWLEDGE/ABILITIES/SKILL PREFERENCES:
Preferred qualifications and characteristics:

1. A visible and accessible leader who develops, supports and delegates to others; a team builder open to input from students and employees.

2. A good listener with strong interpersonal and communications skills.

3. A person of integrity, a respected administrator with a demonstrated record of successful senior leadership and the ability to articulate the College’s vision, mission, programs, services, achievements and needs effectively to many and varied audiences.

4. An experienced leader with the ability to represent the College in the community and with a commitment to enhance partnerships with leaders of business, industry, education, social services, government, community and civic organizations.

5. An effective lobbyist experienced in working with local, state and federal legislators and officials with an effective and comprehensive legislative agenda.

6. A visionary and creative educator, skilled in strategic planning; able to lead in setting new directions for the College and determining appropriate priorities for action and resource allocation.

7. A dynamic individual who brings people together, develops, delegates, supports and holds them accountable.

8. An administrator who involves others in planning, clearly communicates expectations and evaluates the results.

9. An astute financial manager with the ability to maximize the effective allocation of resources in support of the College’s mission.

10. A supporter of professional development for faculty, administration and staff.

11. A person who focuses on and gives high priority to students and learning.

12. A person who is committed to equal access and opportunity with a goal of building and maintaining a diverse student body, faculty and staff.

13. A successful fundraiser who identifies and collaborates with potential donors to generate funds for scholarships, special programs, equipment, facilities and other needs of the College.

14. A person who is committed to the best interests of the College, its students, faculty and staff.

