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General SPC Information




SPC &fieoe

(Formerly known as St. Petersburg Junior College)

2014-2015 CATALOG

MAILING ADDRESS WEBSITE/PHONE
P.O. Box 13489 www.spcollege.edu
St. Petersburg, FL 33733-3489 Phone: 727-341-4772

CAMPUS/SITE LOCATIONS

Allstate Center

3200 34" Street South EpiCenter
St. Petersburg, FL 33711 13805 58t Street North SPC Midtown
Largo, FL 33760 1048 22nd Street S

Caruth Health Education St. Petersburg, FL 33712
Center Epi Services, Human Resources
7200 66" Street North 14025 58th St. N St. Petersburg/Gibbs Campus
Pinellas Park, FL 33781 Clearwater, FL 33760 6605 5™ Avenue North

St. Petersburg, FL 33710
Clearwater Campus Seminole Campus
2465 Drew Street 9200 113™ Street North Tarpon Springs Campus
Clearwater, FL 33765 Seminole, FL 33772 600 Klosterman Road

Tarpon Springs, FL 34683
District Office SPC Downtown
6021 142nd Ave. N 244 Second Avenue N Veterinary Technology Center
Clearwater, FL 33760 St. Petersburg, FL 33701 12376 Ulmerton Road

Largo, FL 33774

Campus Security/Crime Information

A copy of St. Petersburg College’s Annual Security Report, which includes statistics for the previous three (3) years concerning
reported crimes that occurred on campus; in certain off-campus buildings or property owned or controlled by St. Petersburg College;
and on public property within or immediately adjacent to and accessible from the campus and which includes institutional policies
concerning campus security, such as policies concerning alcohol and drug use, crime prevention, the reporting of crimes, sexual
assault and other matters, can be obtained by contacting either the Associate Provost’'s Office, Site Administrator’s Office, the Campus
Security Office or the Office of Human Resources.

Security officers are on duty at all sites when the college is open for classes. In addition, some Security Dispatch and some sites are
staffed from 1-5 p.m. on Sundays. Officers patrol the college grounds, conduct safety inspections, investigate and document incidents
and help provide a safe environment. Officers also will provide safety escorts to and from your office or vehicle, assist motorists locked
out of their vehicles, jump start vehicles and more. Call security dispatch at 727-791-2560 and an officer will be sent to assist you. In an
emergency, call 911 first, then notify security.

Equal Access Equal Opportunity

The Board of Trustees of St. Petersburg College affirms its equal opportunity policy in accordance with the provisions of the Florida
Educational Equity Act and all other relevant state and federal laws, rules and regulations. The college will not discriminate on the basis
of race, color, religion, sex, age, national origin, marital status, sexual orientation, gender identity, genetic information, or against any
qualified individual with disabilities in its employment practices or in the admission and treatment of students. Recognizing that sexual
harassment constitutes discrimination on the basis of sex and violates this Rule, the college will not tolerate such conduct. Should you
experience such behavior, please contact Pamela Smith, the director of EA/EO/Title 1X Coordinator at 727-341-3261; by mail at P.O.
Box 13489, St. Petersburg, FL 33733-3489; or by email at eaeo_director@spcollege.edu

Accreditation

St. Petersburg College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award
selected Bachelor's degrees in Science and Bachelor's degrees in Applied Science, Associate’s degrees in Arts, Associate’s degrees
in Science, and Associate's degrees in Applied Science, as well as certificates and Applied Technology diplomas. Contact the
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the
accreditation of St. Petersburg College.
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Leadership
PRESIDENT

Dr. William D. Law, Jr.

BOARD OF TRUSTEES
The SPC Board of Trustees is comprised of five positions, one of which is currently vacant.

Deveron M. Gibbons
Robert J. Fine Jr.
Jeffrey “Dale” Oliver
Bridgette Bello

Lauralee Westine

SPC President Bill Law serves as secretary to the Board of Trustees.

Trustees emeriti of St. Petersburg College (formerly known as St. Petersburg Junior College) since the Board of Trustees was created
in 1968 are:

Arthur Libby Albers*, Philip Benjamin*, Evelyn Bilirakis, Stanley A. Brandimore*, L. Chauncey Brown*, Janice C. Buchanan, Kenneth P.
Burke, Laurel J. Chadwick, Pamela Jo Davis, William W. Gilkey*, Thomas H. Gregory, Lacy R. Harwell*, Paul Hatchett*, James E.
Hendry*, Ann G. Hines*, H. W. Holland*, W. Richard Johnston, Susan D. Jones, Cecil B. Keene*, Joseph H. Lang, Beatrice Lewis*, E.
C. Marquardt*, J. Patrick McElroy, Demos A. Megaloudis*, Gary Megaloudis, Reina C. Pollack, Kenneth T. Welch, Mac J. Williams?*,
Robert C. Young *Deceased

NOTICE REGARDING POLICIES FOUND IN THIS CATALOG AND CHANGES TO POLICIES

Students need to review Board of Trustees (BOT) Rules and Procedures (www.spcollege.edu/ boardrules) to determine complete
policies. Students may review BOT Rules online, at the library or provosts’ office. This catalog is for information only and does not
constitute a contract between the applicant/student and the college. The college reserves the right to change, modify or alter without
notice all fees, charges, tuition, expenses, and costs of any kind and further reserves the right to add or delete without notice any
course offering or information in this catalog. The college further reserves the right to change any provision or requirement when such
action becomes necessary.
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2014-15 Academic Calendar

FALL TERM 2014 SPRING TERM 2015 SUMMER TERM 2015
8118 -1212/2014 112 - 5/8/2015 DM18 - 7/24/2015

Priority apply deadline for regular session 8/4/2014 12/29/2014 5/4/2015

Priornity apply deadline for non health related bachelor TM2/2014 11/7/2014 4/3/2015

programs

Health limited enrcllment lower division programs Dates vary by program. View Health Admissions website for details.

Health bachelor's degree programs Dates vary by program. View Health Admissions website for details.

International students deadline to apply with assurance of  6/16/2014 10/27/2014 3/20/2015

reguirements

Last day to apply for Study Abroad trips Dates vary by program. View Study Abroad website for details.

REGISTRATION - Registration is not allowed after first class meets.

View Class Offerings on MySPC 47712014 10/13/2014 3/9/2015
Special Programs 4/21/2014 10/27/2014 3/23/2015
Registration for Regular, online and 1st 8-Week Mod 4/23/2014 10/29/2014 3/25/2015
Registration (Express) 4/23/2014 10/29/2014 3/25/2015
Registration (2nd 8-Week Mod) 4/23/2014 10/29/2014 3/25/2015
Transient students 5/23/2014 11/28/2014 412472015
Senior citizen/state employee (Regular)(See tuition 8/15/2014 1/9/2015 5/15/2015
waivers)

Senior citizen/state employee (Express) 91212014 2/6/2015 NIA
Senior citizen/state employee (2nd 8-Week Mod) 10/10/2014 3M6/2015 MNIA

TUITION/FINANCIAL AID

Payment Plan enrollment deadlines View Tuition Payment Plan details.
Tuition Universal due date (View tuition due date details) 8/01/14 TBA TBA

View all financial aid deadlines

LAST DAY TO DROP, RECEIVE REFUND, AND/OR CHANGE TO AUDIT

Regular, online and 1st 8-Week Mod (See drop with a 8/22/12014 1/16/2015 5/22/2015
refund)

Weekend 8/29/2014 1/23/2015 N/A
Express 9/19/2014 2/13/2015 6/17/2015
2nd 8-Week Mod 10/17/2014 3/20/2015 6/5/2015



LAST DAY TO WITHDRAW * WITH GRADE OF "W"

1st 8-Week Mod 9/18/2014 211212015 6/18/2015
Weekend 10/21/2014 3/23/2015 N/A
Regular and online 10/23/2014 3/25/2015 6/26/2015
Express 11/3/2014 4/5/2015 7712015
2nd 8-Week Mod 11/14/2014 4/16/2015 71212015

* FINANCIAL AID RECIPIENTS:
If you completely withdraw from the college anytime on or before the dates of your session, you may incur repayment of financial aid funds. See
financial aid withdraw deadlines.

Regular 8Ma-12/M11/2014 112 - 5712015 5/18 - 7/23/12015
Online 8/18 - 12/11/2014 112 - 5712015 518 - 7/23/2015
1st 8-Week Mod 8/18 - 10/10/2014 112 - 3/6/2015 518 - 7/10/2015
Weekend 8/22 - 12/6/2014 116 - 5/2/2015 NAA

Express 9/15 - 12/11/2014 2/9 - 5772015 6/15 - 7/23/2015
2nd 8-Week Mod 10/13 - 12111/2014 316 - 5/7/12015 6/1 - 7/23/2015

NO CLASSES FOR STUDENTS (also see college closed dates below)

College Day 10/22/2014

Winter break 12/13/2014 - 1/11/2015

Spring break 3/8 - 31M4/2015
Spring holiday 4/3 - 4/5/2015

Mid-Term Exams (Online) 1010 - 10/12/2014 3720 - 3/22/2015 6/19 - 8/21/2015
Final Exams (Online) 12/5-12/7/12014 51 - 5372015 7T -T7M92015
Final Exams (Weekend) 12/4 - 12/6/2014 4/30 - 5/2/2015 NA

Final Exams (Regular and Express) View schedule. 12/8 - 12/11/2014 5/4 - 5712015 Ti22-TI23/2015
Last day to apply (last day of classes) 12/11/2014 TBA 712312015
Name in Program Deadline 10/31/2014 3/27/2015 6/12/2015
Commencement 12/13/2014 TBA Ti25/2015

FACULTY SCHEDULE

Report for duty 8/14/2014 1/9/2015 5/18/2015

Last working day 1211272014 b/812015 712412015
College Day 10/22/2014

Winter break 12/14/2014 - 1/8/2015

Spring break 3/8 - 31M4/2015

Summer break 5/9 - 5117/2015
Final grades due in PS by 4 p.m. (1st 8-Week Mod) 101072014 3612015 712412015
Final grades due in PS by 4 p.m. (All other sessions) 121122014 5812015 T124/2015



COLLEGE CLOSED

Labor Day

Veterans Day

Thanksgiving Break

Winter Break

Martin Luther King, Jr's Birthday observed
Spring Break

Spring Holiday

Memorial Day

Independence Day (observed)

Independence Day

9/1/2014
11/11/2014
11/26 - 11/30/2014

12/20/2014 - 1/4/2015

1192015

318 - 3M4/2015

4/3 - 4/5/2015
5i25/2015
T7/3/2015
7/4/2015



SPC Foundation, Inc.
www.spcollege.edu/foundation

The St. Petersburg College Foundation, Inc. is a 501 (c)(3) corporation chartered under Florida statutes, serving as a direct-support
organization of St. Petersburg College. In support of the vision and mission of SPC the Foundation accepts and prudently manages all
gifts including cash, securities, property, bequests and trust or life-income arrangements.

The Foundation is guided by a Board of Directors composed of professional, business and civic leaders who are vitally interested in
higher education in the greater Tampa Bay area.

The St. Petersburg College Foundation, Inc. promotes the practice of philanthropy through partnerships with the community for the
advocacy of higher education in general and specifically at SPC, for (1) the provision of student scholarships, awards and grants, (2) the
advancement of teaching and instructional services, (3) new and improved facilities and (4) state-of-the-art technology.

Board of Directors
The Foundation is guided by a Board of Directors composed of professional, business and civic leaders who are vitally interested in
higher education in the greater Tampa Bay area.

Officers:
e Chairman - Kenneth P. Cherven e  Treasurer - Theresa K. Furnas *
e Vice Chairman — Willie H. “Bill” McCloud e Secretary - Frances Neu, Foundation Executive

Director *

Board Members:

e Joseph G. Blanton e Beth A. Horner
e Stephen O. Cole e  Dr. William D. Law Jr., SPC President
e Paul Demirdjian e  Walter L. “Skip” Schafer Jr.
e John W. Dosher e Steve R. Shepard
e Robert J. Fine, Jr. e  Shan Shikarpuri
e Jenn Greacen e Richard B. Winning
e Calvin D. Harris, Ed. D. o David Zillig
e Robert L. Hilton
Directors Emeritus:
e Dan Carlisle e Alfred T. May
e Leon R. Hammock e Thelma Rothman
e Helen K. Leslie e Henry B. Sayler

Honorary Director:
*Wendell R. Ware

* Ex officio nonvoting members

SPC Mission

SPC'’s mission is to provide accessible, learner-centered instruction for students pursuing associate degrees, four-year degrees, and
technical and continuing education. As a comprehensive multicampus state college, SPC seeks to be a creative leader and partner with
students, communities and other educational institutions to deliver enriched learning experiences and to promote economic
development.

The college boasts an outstanding, diverse faculty and staff; advanced technology; distance learning; innovative teaching techniques;
outstanding library and information resources; a climate for student success; and an enduring commitment to excellence.

Get more information on the philosophy and objectives of the college by reading College Rule 6Hx23-1.02(03/19/13) at
www.spcollege.edu/central/BOTrules.

History

From the beginning, St. Petersburg College has been a leader. It was Florida’s first two-year college (founded in 1927) as well as the
state’s first community college to offer bachelor's degrees (2002). Today, SPC is one of 14 State Colleges, and served as a model for
incorporating bachelor's degree programs into traditional two-year institutions. Read more SPC history at www.spcollege.edu/history.
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Textbooks
www.spcollege.edu/textbooks

SPC makes shopping for textbooks easy. After you register for classes on MySPC, you can see the required and recommended
textbooks you need. The International Standard Book Number (ISBN) is provided so that you can be sure you are getting the exact
educational content needed for your courses, no matter where you choose to shop.

Barnes & Noble College

St. Petersburg College bookstores are under the management of Barnes & Noble College. Students can choose from new and used
books, textbook rentals and from a rapidly expanding selection of eTextbooks. Use your class schedule to order your books in person
at your campus bookstore or learn more about shopping for textbooks online at Barnes & Noble and paying for textbooks with the Book
Line of Credit and the SPC textbook credit.

SPC Bookswap
Trade textbooks with other SPC students. Use your student ID and password to login to SPC's BookSwap at
www.spcollege.edu/bookswap

Personal Property
Students who bring personal property to the College and/or leave personal property at the college do so at their own risk as the college
provides no insurance in the event the student’s personal property is stolen or damaged while on college premises.

Photography

All students grant permission to the college, its agents and staff to use video and photographs taken of them for SPC
promotional/advertising materials without charge. No promises have been made and no consideration is involved for their use. If a
student does not want SPC to use video and photographs of himself/herself then he/she must inform the associate provost on his/her
home campus.

Insurance

The college does not provide accident or health insurance for students. Optional student insurance may be obtained from a college-
approved insurance company at the student’'s expense. Forms are available in the Student Life and Leadership offices. Certain courses
require the student to obtain liability insurance for which a special fee is charged.

Professional Liability Insurance for Students

Those students in a program of study leading toward a degree or certificate in a health care profession who will be providing health care
services to a patient or clinic under the direction of a faculty member of the College as a part of the course of study are required to have
student professional liability (malpractice) insurance for which a fee is charged. Students in the health programs are also required to
carry clinical accidental insurance, which must be obtained through the College and for which a special fee will be charged. The
professional liability coverage does not protect the student in the event of iliness or injury.

Libraries
www.spcollege.edu/libraries

Your student ID is your library card and can be used to check out materials or use any of the services the libraries provide. Once you
have your student ID, search for materials online or visit one of the libraries. For campus locations, hours, and a list of available
services, visit www.spcollege.edu/libraries.

Our libraries are staffed by professional librarians, career library employees, student workers and volunteers to help students. College
librarians teach and provide assistance with research projects, APA/MLA citation and finding information for course projects. Students
can also get help by searching our FAQ database, calling any of the SPC libraries or using Ask a Librarian to chat, text or email your
questions. For 24/7 access, visit www.spcollege.edu/library.

Public library and college library in one
Joint-use libraries on the St. Petersburg/Gibbs and Seminole campuses showcase two unique partnerships between SPC and the cities
of St. Petersburg and Seminole. Each library provides users with the benefits of a public library and a college library in one.

Tutoring

www.spcollege.edu/tutoring

Having trouble with math or English? The Learning Support Commons provides free academic resources and learning support for
currently enrolled students. Tutors help students with homework, understand mistakes on tests, memorize facts and formulas, improve
writing and math skills, computer skills and more. Highly skilled professionals work with students one-on-one and in groups.




MySPC Student Portal
https://my.spcollege.edu

MySPC is the college’s secure portal for your academic information. MySPC makes it fast and easy to find information. On the left side
of your screen you'll find helpful links and video tutorials to improve your online experience and guide you as you apply to SPC, register
for classes, manage your financial aid, check student email. Build your individual learning plan and chart your progress. Additional
information is available at www.spcollege.edu/myspc. Questions regarding MySPC should be referred to 727-341-4772.

Advising
www.spcollege.edu/advising

Our advisors can help you achieve your academic and personal goals by walking you through college entrance procedures, evaluating
placement test scores, reviewing new student orientation information, assisting with course selection, assisting with long-range
academic planning, reviewing general education and degree requirements, reviewing how many courses you should take, and
reviewing transfer options.

Career Services
www.spcollege.edu/careerservices

SPC Career Services can help you select a career direction and appropriate program of study. We can help with everything from
personal assessment, career exploration and decision-making, choosing a matching SPC major, preparing a job search strategy,
developing a resume and cover letters, interview preparation and salary negotiation.

Student Government Association (SGA)

Represent your fellow students by joining the Student Government Association. SGA members voice the interests, concerns and needs
of students in campus and college decisions to college administration and state legislators. Each SGA belongs to the Florida Junior
Community College Student Government Association (FICCSGA), which serves as the representative voice of Florida Colleges
throughout Florida.

Each year, SGA members can travel to the annual FJCCSGA state convention and regional meetings and leadership retreats across
Florida. As a currently enrolled SPC student, you can vote for who represents you as an officer in the SGA.

Disability Resources
www.spcollege.edu/dr

Disability Resources carries out SPC’s commitment to the open-door concept and equal access to educational opportunities for all
qualified individuals with disabilities. If you have hearing or vision loss, a chronic illness, an emotional, learning or physical disability, the
college has programs to help meet your needs.

Who is eligible?

A student with a documented disability may be eligible to receive services. If you think you have a disability but have not had it
documented, your campus learning specialist will explain how to get proper testing or assessment. To be documented, you must have a
recent report from a licensed physician or psychologist or an IEP or SOP from your high school.

What services are available?
Appropriate, reasonable accommodations are offered based on documented needs. Accommodations might include:

e Adaptive technology e Sign language interpreters
e Enlargers e Real-time captioning

e  Early registration e Testing arrangements

e Tutors e Classroom modifications

e Notetakers

What are the benefits?
Students who use these services tend to have:

e Higher GPAs
e  Fewer withdrawals from courses
e  Better graduation rates

Request Services

See a campus learning specialist and bring your documentation. Schedule your appointment as early as possible so that
accommodations can be made in a timely manner. All information will be kept confidential.
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Financial Aid
www.spcollege.edu/getfunds

Tuition Payment Plan
If you cannot pay by the deadline, consider our Tuition Payment Plan. For details visit www.spcollege.edu/paymentplan.

Receiving funds

Students will get their financial aid funds at the end of the fourth week of classes of the earliest term they are enrolled in. If you are
enrolled only in Express or Second 8-week Mod classes, your funds will be disbursed at the end of the fourth week of that term. It is the
student’s responsibility to understand the attendance policies of all courses they are enrolled in.

Tuition and fees
SPC deducts tuition and fees from your financial aid award directly. If your award is less than the cost of tuition and fees, you must pay
the difference by the tuition due date.

Book Line of Credit

If your financial aid exceeds your tuition and fee charges, you may charge books and supplies using the Book Line of Credit (a short-
term, interest-free loan) at campus bookstores. The amount of your Book Line of Credit is based on projected financial aid that will be
refunded at the end of the fourth week of your classes. The bookstore will have your information on file and will apply your available book
charges against your tuition account. Visit www.spcollege.edu/bloc for more information.

Disbursements

Disbursements occur when SPC receives federal, state, or other funds on your behalf. These funds are disbursed to your student
account to cover your tuition, fees, and Book Line of Credit charges. This is the date you will see in MySPC; however, this is not the date
your excess funds are refunded to your SPC OneCard.

Loan disbursements
All loans are disbursed in two payments, even if you are enrolled in Fall term or Spring term only. The first disbursement is delivered to
SPC during the fourth week of your classes. The second disbursement is delivered to SPC at the midpoint of your classes.

Refunds to your SPC OneCard

Refunds to your SPC OneCard occur when the amount of the disbursements received on your behalf is greater than the amount owed for
tuition, fees, and the Book Line of Credit. The excess funds will be refunded to your SPC OneCard based on the choice you made when
you activated the card. Refunds begin at the end of the fourth week of your classes.

Student employment pay
Students working through student employment programs of Federal Work Study, America Reads, America Counts or Student Assistants
will receive their paychecks bi-weekly through their supervisor or directly deposited into their bank accounts.

Satisfactory Academic Progress (SAP)

Federal regulations require that all students who get financial aid demonstrate that they are moving through their academic program at a
reasonable rate or are making progress toward their degree. Federally-mandated regulations regarding SAP changed July 1, 2011. Visit
www.spcollege.edu/sap for details on our Satisfactory Academic Progress (SAP) policy.

Withdrawing from classes
CAUTION: If you are a financial aid recipient and are thinking about dropping your classes or withdrawing from the college, please
consult a financial aid counselor on how this will affect your aid. For complete details visit www.spcollege.edu/withdrawal.

Veterans Services
www.spcollege.edu/veterans

Veterans Services specialists will help ease your transition in starting, continuing or resuming your educational pursuit and offer
assistance with Department of Veterans Affairs (VA) educational benefits. Veterans Services Centers provide specialized services to
veterans, eligible dependents, active duty servicepersons and members of the Selected Reserve. Currently, more than 1,500 student
veterans have made SPC their choice — with more student veterans joining our ranks every day.

eCampus

www.spcollege.edu/ecampus

Our eCampus program offers hundreds of accredited online college courses in dozens of majors — plus online student support
services at your fingertips. Look for online courses as you register in MySPC.
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Board of Trustees
Rules & Procedures
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Academic Affairs & Academic Honesty Policies

6Hx23-4.461 ACADEMIC AFFAIRS: ACADEMIC HONESTY POLICIES

Honor Code—St. Petersburg College expects students to be honest in all of their academic work. By enrolling at the
College, students agree to adhere to the College’s standards of academic honesty and integrity. Failure to comply with
this pledge may result in academic and disciplinary action, up to and including expulsion from the College. As members
of the College community, students also have an ethical obligation to report violations of the SPC academic honesty
policies they may witness.

All students have an ethical obligation to adhere to the Honor Code and are required to abide by the following Academic
Honesty Policies:

l. Each student is required to subscribe to the Policies upon registration each semester by signing the following
pledge, which is contained on the Registration and Drop/Add Form:

| understand that SPC expects its students to be honest in all of their academic work. | agree to adhere to this
commitment to academic honesty and understand that my failure to comply with this commitment may result in
disciplinary action, up to and including expulsion from the College.

Students admitted into certain professional programs of the College may be subject to a code of ethics in
accordance with the rules and policies of that program and, therefore, subject to such policies as they may relate
to sanctions and discipline for infractions involving unethical behavior and matters of academic honesty.

The College has developed policies in regard to conduct which constitutes a violation of Academic Honesty.
Those adjudged to have committed such conduct shall be subject to discipline up to expulsion in accordance with
the college’s established process and procedures.

Specific Authority:1001.64(2) & (4), F.S.

Law Implemented:

History:

P6Hx23-4.461

1001.64(8)(f), F.S.
7/16/96. Adopted - 7/16/96. Effective - Session |, 1996-97; 3/20/01. Filed — 3/20/01. Effective — 3/20/01,;

5/16/05. Filed — 5/16/05. Effective — Session |, 2005-06; 11/21/06. Filed — 11/21/06. Effective — 11/21/06;
4/26/11. Filed —4/26/11. Effective — 4/26/11.

PROCEDURE: ACADEMIC AFFAIRS: ACADEMIC HONESTY POLICIES

l. Violations of the Honor Code and Policies include, but are not limited to, the
following:

A. Cheating — The improper taking or tendering of any information or material which shall be used to
determine academic credit. Examples include but are not limited to the following:

1. Copying from another student's test or homework paper.
2. Allowing another student to copy from a test or homework assignment.

3. Using unauthorized materials during a test, such as the course textbook, notebook, formula lists, notes or
crib sheets, including information accessed through a calculator or other electronic devices.

4. Collaborating during an in-class or take-home test with any other person by giving or receiving
information without authority.

5. Having another individual write or plan a paper, including those bought from research paper services.

6. Submitting the same paper/project in more than one class course unless the course faculty gives specific
permission.

B. Plagiarism — The attempt to represent the work of another, as it may relate to written or oral works,
computer-based work, mode of creative expression (i.e. music, media or the visual arts), as the product of
one's own thought, whether the other's work is published or unpublished, or simply the work of a fellow
student.
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When a student submits oral or written work for credit that includes the words, ideas, or data of others, the
source of that information must be acknowledged through complete, accurate, and specific references, and,
if verbatim statements are included, through use of quotation marks as well. By placing one’s name on work
submitted for credit, the student certifies the originality of all work not otherwise identified by appropriate
acknowledgements. A student will avoid being charged with plagiarism if there is an acknowledgement of
indebtedness. Examples include:

1. Quoting another person's actual words.
2. Using another person's idea, opinion, or theory, even if it is completely paraphrased in one's own words.

3. Drawing upon facts, statistics, or other illustrative materials — unless the information is common
knowledge.

4. Submitting a paper purchased from a term paper service as one's own work.

5. Failing to accurately document information or wording obtained on the internet according to an approved
citation format.

6. Submitting anyone else's paper as one's own work.

7. Violating federal copyright laws, including unauthorized duplication and/or distribution of copyrighted
material.

8. Offering, giving, receiving or soliciting of any materials, items or services of value to gain academic
advantages for yourself or another.

Bribery - The offering, giving, receiving, or soliciting of any materials, items or services of value to gain
academic advantage for yourself or another. This does not apply to College approved or sponsored
tutoring or supplemental instruction.

Misrepresentation - Any act or omission with intent to deceive an instructor for academic advantage.
Misrepresentation includes using computer programs generated by another and handing it in as your own
work unless expressly allowed by the instructor; lying to an instructor to increase your grade; lying or
misrepresenting facts when confronted with an allegation of academic dishonesty.

Conspiracy - The planning or acting with one or more persons to commit any form of academic dishonesty
to gain academic advantage for yourself or another.

Fabrication - The use of invented or fabricated information, or the falsification of research or other findings
with the intent to deceive for academic professional advantage; also the falsification or misrepresentation of
experimental data, and violating the professional ethics that are established in clinical activities, science
labs, research projects or internships.

Examples include:

1. Citing information not taken from the source indicated.

2. Listing sources in a Works Cited or reference not used in the academic exercise.

3. Inventing data or source information for research or other academic exercise.

4. Submitting any academic exercise as one's own (e.g. written or oral work, sculpture, computer program,
etc.) prepared totally or in part by another, including on-line sources.

5. Taking a test for someone else or permitting someone else to take a test for you.
6. Falsifying records of hours in the field.

Collusion — The act of working with another person on an academic undertaking for which a student is
individually responsible. Unless working together on an individual assignment has been prior approved, it
is not allowed. On group projects, students must stay within the guidelines set by the instructor and this
Rule. If the instructor provides additional guidelines, they must be followed. Failure to do so also
constitutes a violation of these Policies and Rule.

Duplicate Submission - Submission of the same or substantially same paper/project in more than one

course unless prior permission has been obtained from the current instructors if the paper/project is being
used in two classes in the same term or from the subsequent instructor if being used in a subsequent term.
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Academic Misconduct — The intentional violation of College policies by tampering with grades or taking
part in obtaining or distributing any part of a test, quiz, or graded assignment. Examples include:

1. Stealing, buying, downloading, or otherwise obtaining all or part of a test and/or test answers.

2. Selling or giving away all or part of an unadministered test and/or test answers.

3. Asking or bribing any other person to obtain a test or any information about a test.

4. Misrepresenting the truth, including handing in computer programs or using computer programs

generated by another as one's own work; lying to an instructor to increase a grade; and lying or
misrepresenting facts when confronted with an allegation of academic dishonesty.

5. Changing, altering, or being an accessory to changing and/or altering of a grade in a grade book, on
a computer, on a test, on a "change of grade" form, or on other official academic records of the
College which relate to grades.

6. Continuing to work on an examination or project after the specified time has elapsed.

Improper Computer/Calculator Use

Examples of improper computer and/or calculator use include but are not limited to:

1. Unauthorized access, modification, use, creation or destruction of calculator-stored or
computer-stored data and programs.

2. Selling or giving away all or part of the information on a calculator, computer disk or hard drive,
which will be used as graded material. NOTE TO STUDENTS: Never save information on the hard
drive of a SPC computer.

3. Sharing a calculator or computer while leaving answers on display or in memory.

4, Submitting a duplicate computer printout with only the student's name changed. This applies to
homework and tests.

Improper Online, TeleWeb and Blended course use include:

1. Having or providing unauthorized outside help when completing online quizzes or assignments.
2. Obtaining access to confidential test materials or questions before quizzes or assignments.

Disruptive Behavior - Each student’s behavior in the classroom or Web course is expected to contribute to a
positive learning/teaching environment, respecting the rights of others and their opportunity to learn. No
student has the right to interfere with the teaching/learning process, including the posting of inappropriate
materials on chartroom or Web page sites.

The instructor has the authority to ask a disruptive student to leave the classroom, lab, or online course and
to file disciplinary charges if disruptive behavior continues.

Cell phones and other electronic devices must not disturb instruction. Turn off these devices when entering
the classroom.

Right to Confidentiality — The Family Educational Rights and Privacy Act of 1974 provides that any
information related to an alleged violation of SPC's disciplinary policy or the outcome of a disciplinary
hearing be treated as strictly confidential by faculty members. Further information about STUDENTS'
RIGHTS AND RESPONSIBILITIES may be found in the official Student Handbook and the College catalog.

II. Initial Process: Alleged Violation of Academic Honesty Policy

A.

When a student is alleged to have violated the Academic Honesty Policies, the faculty member involved
shall contact the appropriate program administrator regarding the allegations. The program administrator
shall then contact the dean, program director, academic chair, or instructor-in-charge, as the case may be,
who has direct authority over the program to which the faculty member alleging the violation belongs. The
dean, program director, or instructor-in-charge, as the case may be, shall determine whether or not the
alleged violation would be the student’s first offense.
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C.

The faculty member may attempt to resolve the alleged violation in accordance with the process and
procedures set forth in this Article if the alleged violation would be the first offense and the faculty member
believes there are no circumstances that require the imposition of a sanction other than a discretionary
education assignment and/or a reduced or failing grade on the assignment or in the course.

However, if the alleged violation would not be the student’s first offense, or if the faculty member believes a
more severe sanction other than a discretionary education assignment and/or a reduced or failing grade on
the assignment or in the course is warranted, the alleged violation shall be resolved in accordance with the
process and procedures set forth herein.

A student shall not be permitted to withdraw from the course once informed of a suspected academic
honesty violation. Any class that a student withdraws from in violation of this restriction shall be reinstated
until the charges are resolved.

Faculty Determination Process

A.

If, in accordance with Article Il, a faculty member is permitted to attempt to resolve the alleged violation, the
faculty member shall meet with the student to discuss the alleged violation and the sanctions which the
faculty member intends to impose. The faculty member may request that the program administrator or other
appropriate College official attend the meeting between the faculty member and the student.

After meeting with the student, the faculty member may take the following actions:
1. Drop the charges if in the faculty member’s judgment the allegation appears to be unsubstantiated

2. If the student agrees that a violation has occurred and that the sanction(s) imposed is warranted, the
faculty member shall fill out a Disciplinary Form and the student and faculty member shall both sign the
Disciplinary Form.

a. A student’s signature on the Disciplinary Form shall act as a waiver of all other available
adjudicatory procedures or appeals related to the matter.

b. A faculty member shall send the original fully executed Disciplinary Form to the appropriate
program administrator and associate provost and keep a copy for his or her own file. The
associate provost shall create a file on the matter and forward a copy of the Disciplinary Form to
the office of the vice president of Academic and Student Affairs.

3. Impose a sanction(s) against the student

If the student does not agree that a violation of the Academic Honesty Policy has occurred or that the
imposed sanction(s) are appropriate, the student may within seven (7) business days of receiving
notice of the faculty member’s determination file a written petition to the dean, program director, or
instructor in charge, as the case may be, having supervisory authority over the course in which the
sanction was imposed, alleging arbitrary and capricious actions of the faculty member and stating the
reasons or grounds in support thereof. If the student fails to file a petition within the time set forth
above, the sanction(s) shall become final and shall constitute a waiver of all other adjudicatory
procedures or appeals.

4. If the student files his or her written petition, it will be referred to the dean, program director, or
instructor in charge, as the case may be, who shall have ten (10) business days to issue a written
decision as to whether or not the faculty member’s determination was arbitrary and/or capricious. A
copy of the written decision shall be provided to the student, the faculty member, and the associate
provost. The decision of the dean, program director, or instructor in charge, as the case may be, shall
constitute a final action with respect to the matter and be non-appealable.

Associate Provost or Designee Determination Process Concerning a Second Violation or Serious Violation
Warranting Disciplinary Action

If the alleged violation would not be the student’s first offense or if the faculty member believes a more severe
sanction other than a discretionary education assignment and/or a reduced or failing grade on the assignment or in
the course is warranted, the faculty member shall submit the alleged violation to the program administrator who will
contact the associate provost at the campus at which the course is taught for resolution in accordance with the
process and procedures set forth herein.

Submissions of alleged violations of the Academic Honesty Policy as provided herein to the associate provost shall
be handled in accordance with BOT Rule 6Hx23-4.35.

Alleged Violations Occurring at the End of a Term

15



History:

In the event a faculty member alleges a violation of the Academic Honesty Policy by a student at the end of
a term and: (i) the alleged violation is unable to be resolved before grades are due for the term; and (ii) is a
violation of the nature that the faculty member may handle in accordance with Article V, the faculty member
shall award the student a grade of “incomplete” in the course. The faculty member shall attempt to notify the
student that an alleged violation of the Academic Honesty Policy has occurred and that the student must
respond to the allegation or waive his or her right to oppose any imposed sanction.

If the faculty member’s initial attempt to contact the student is unsuccessful, the faculty member shall send
a letter by certified mail, return receipt requested, to the last known address of the student on file with the
Registrar's Office with a copy to the program administrator. The letter should inform the student that the
faculty member believes a violation of the Academic Honesty Policy occurred and that the student has ten
(10) days from the receipt of the letter to respond to the charge. If the student fails to respond within twenty
(20) days of the faculty member’s mailing of the letter, the faculty member shall impose the sanction as set
forth in Article V, herein, and the student shall be deemed to have waived any and all rights to appeal the
sanction(s).

In the event a faculty member alleges a violation of the Academic Honesty Policy by a student at the end of
a term and: (i) the alleged violation is unable to be resolved before grades are due for the term; and (ii) the
violation is of a nature that it would be handled by the associate provost in accordance with Article VI, the
faculty member shall submit the alleged violation to the program administrators who will then contact the
associate provost at the campus at which the course is taught. The faculty member shall award the student
a grade of “incomplete” in the course.

The associate provost shall do a preliminary review of the matter and if after the preliminary review the
associate provost believes a violation may have occurred and that sanctions are appropriate, the associate
provost shall notify the student by phone and/or e-mail to inform the student that the associate provost
believes a violation of the Academic Honesty Policy may have occurred, that the student could face
sanctions for such violation up to expulsion from the College and that the student must respond to the
allegation or will waive their right to oppose any imposed sanction. The associate provost may recommend
that the matter proceed pursuant to BOT Rule 6Hx23-4.35.

If the associate provost’s initial attempt to contact the student is unsuccessful, the associate provost shall
send a letter by certified mail, return receipt requested, to the last known address of the student on file with
the registrar’s office. The letter should inform the student that the associate provost believes a violation of
the Academic Honesty Policy may have occurred and that the student has ten (10) days from the receipt of
the letter to respond to the charge. If the student fails to respond within twenty (20) days of the associate
provost’s mailing of the letter, the associate provost shall recommend an appropriate sanction.

If the recommended sanction does not include suspension, dismissal or expulsion, the sanction will be
imposed and the student shall be deemed to have waived any and all rights to appeal the sanction(s). In the
event the associate provost desires to impose a sanction of suspension, dismissal or expulsion from the
College and the student fails to respond within twenty (20) days of the faculty member’'s mailing of the
letter, the student shall receive a grade of “F” in the course and shall not be able to enroll in courses until
resolution of the alleged violation. In the event the associate provost reviews the allegations and
recommends a sanction of suspension, dismissal or expulsion from the College and the student fails to
respond to the alleged violation within six (6) months of the associate provost’s mailing of the letter, the
student shall retain the “F” in the course, the recommended sanction shall be imposed, and the student
shall be deemed to have waived any and all rights to appeal such sanctions.

Adopted — 4/18/11. Effective — 4/26/11.
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Academic Average & Repeat Courses

6Hx23-4.15

ACADEMIC AVERAGE AND REPEATED COURSES

The Board of Trustees delegates to the President the responsibility to establish and implement policies and procedures
related to the calculation of academic averages and repeated coursework. Such delegation shall include implementing
procedures related to the determination of grades to be included in a student’s grade point average, a process for reviewing
requests to exclude certain coursework from grade point average calculations, and defining standards concerning repeated
course attempts and fees in accordance with state Board of Education rules. It is the responsibility of the President that
these procedures are disseminated and fully observed, and that a viable process for reviewing extenuating circumstances
for purposes of determining financial hardship is established.

Specific Authority:1001.64(2) & (4), F.S.
Law Implemented: 1001.64(8), 1004.68, 1001.02, 1001.03, 1009.28, 1009.285, 1004.93, F.S.

History:

P6Hx23-4.15

Formerly 6Hx23-4-6.01; Adopted 10/16/75; Readopted 10/25/77; Amended 11/30/81, Emergency Amendment
1/19/84 (effective Session |, 1984-85), 2/16/84; Filed 2/16/84; Effective 8/20/84 for Session |, 1984-85.

12/15/97. Filed - 12/15/97. Effective - 12/15/97; 6/20/00. Filed - 6/20/00. Effective - 6/20/00; 3/26/02. Filed —
3/26/02. Effective — 3/26/02; 5/16/05. Filed — 5/16/05. Effective —8/15/05; 9/18/06. Filed — 9/18/06. Effective —
9/18/06; 5/18/10. Filed —5/18/10. Effective —5/18/10; 10/17/11. Filed — 10/17/11. Effective — 10/17/11.

PROCEDURE: ACADEMIC AVERAGE AND REPEATED COURSES

PURPOSE AND INTENT:

To provide for a student's grade point average that will include grades on all college level work attempted. If a course is
repeated more than once, only the grade on the last attempt will be used in computing the average.

A student may not repeat a course for which a grade of "C" or higher has been earned. A student enrolled in the
same college-level course more than twice will be assessed fees at 100 percent of the full cost of instruction equal
to the rate charged non-Florida residents. Students may have their fees reduced once for each class due to
extenuating circumstances as determined by the campus provost or associate provost or designee whose decision
in the matter shall be final. An attempt shall be defined as each enroliment in a college/college preparatory course
past the drop/add period regardless of the grade received. A fourth attempt may be allowed only through an
academic appeals process based on major extenuating circumstances as determined by the Dean/Program
Administrator. In addition, at the third or any subsequent attempt, the student may not receive a grade of "W" or
"X", but must receive the letter grade earned. When a course is repeated or when credit cannot be received in
both of two courses, credit will be allowed only in the more recent course taken, even if the later grade is lower
than a previous grade. Except where provided in the course description, multiple credit will not be granted for the
same course.

In order to request a fourth attempt in a course the student must submit an Academic Appeal to Dean Form within
10 working days of the receipt of the final grade for the third attempt for the course to the Dean/Program
Administrator. The Dean/Program Administrator will respond to the student within 10 working days of the receipt of
the request with the decision to approve or deny the request. The decision of the Dean/Program Administrator is
final, with no appeal available.

Credit for previous attempts will not be taken away until the course has been repeated the maximum number of
times allowable for credit.

After the maximum has been reached, the loss of credit for earlier attempts will be applied first to the attempt with
the lowest grade, then successively to the next highest grade, etc.

The symbols to be used for designating grades are standardized for all Florida community colleges in Appendix Il
(Common Transcript Standard Form) to the articulation agreement between the state universities and the public
community colleges of Florida. The appendix also specifies a 4-point grading system for determination of grade
point averages.

Section 2C of the articulation agreement provides that only the final grade received in courses repeated by the
student shall be used in computing the grade point average even if the final grade received is lower than the initial
attempt(s).

The college uses the following letter grades (and grade points):

Grades used in Grades not used in
G.P.A. computation: G.P.A. computation:
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A 4 grade points Excellent W Withdrawal

B 3 grade points Good S Satisfactory
(Non-Credit)

C 2 grade points Average X Audit

D 1 grade point Poor | Incomplete

F 0 grade points Failure N No Credit

WF 0 grade points Failure (College Prep)

(Attendance Policy Violation) P Passing (College Level)

Grades are submitted by instructors electronically using a secure, password protected grade roster.

The computer program records the grade, assigns the grade points associated with the letter grade, and records
the grade points earned for the course. The program then summarizes the course totals for the session:

A. Hours earned: Actual hours earned (whether grade points are assigned or not; e.g., "S" grades).

B. Hours attempted for G.P.A.: Includes all courses in which the assigned grade has a grade point value of 0-4.
C. Total grade points.

D. Grade point average: The G.P.A. is the ratio obtained by dividing item C. by item B. above.

The program then searches the permanent record file to determine if any of the courses in the current session
appear previously on the permanent record file. When such a course is present, the previous hours earned, hours
attempted, and the grade points are excluded from the summary and the last (latest) attempt is designated by an

"R" (repeat), even if the grade in the last attempt is lower (earning fewer grade points).

To determine repeated courses, the data systems programs will check transfer work as well as previous college
work on the permanent record file.

The on-line permanent record file represents an accumulation dating back only to Session I, 1969-70. When a
student's record includes work which has not been accumulated on the file, the college registrar adds "pre 69" data
to the on-line permanent record.

V. Requests to Exclude Coursework from Grade Point Average Calculations

A.  Coursework attempted more than 10 years ago may be excluded from grade point average calculations
according to the following criteria:

1. There must be a break in the student's continuous enroliment for a period of 5 or more years.

2. Evidence of a material change of circumstances (i.e., change of career direction) must be present and
documented in writing by the student.

B. A written request to exclude coursework from grade point average shall be made by the student and
submitted to the associate provost. The associate provost will consult with the director of admissions and
records to determine if the student meets the criteria.

1. Decisions to exclude coursework attempted must include the exclusion of all coursework attempted prior
to the date requested by the student, but not before the 10-year limit specified in Paragraph IV. A.

2. Coursework deemed to be eligible for grade point average exclusion shall remain on the student’s
permanent record and will be reflected on the student’s transcript.

C. Coursework attempted within the last 10 years shall be included in grade point average calculations and is
not eligible to be excluded from the student’s grade point average.

D.  Exceptions to the above provisions may be considered in cases where the student is without opportunity to
repeat a course(s) at St. Petersburg College as provided herein.

E.  Coursework used to award prior degrees, college certificates, or applied technology diplomas from St.
Petersburg College is not eligible to be excluded from grade point average calculations.

History: 10/17/11. Adopted —10/17/11. Effective — 10/17/11; Filed - 1/18/12. Effective —1/18/12; 7/21/14. Filed —
7/21/14. Effective — 7/21/14.
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Academic Warning, Probation, Suspension and Dismissal

6Hx23-4.46 ACADEMIC WARNING, PROBATION, SUSPENSION AND DISMISSAL

The Board of Trustees directs and authorizes the President, or his or her designee, to establish and implement procedures
related to academic warnings, academic probation, and the suspension and dismissal of students based on academic
performance and grade point average.

Specific Authority: 1001.64(2) & (4), F.S.
Law Implemented: 1001.64(8), 1004.68, 1001.02, 1001.03, F.S.
History: Adopted - 11/20/79 (effective 8/18/80). Amended - 11/30/81, 10/18/83 (effective 11/14/83), 4/19/84, 1/22/86,

4/27/89. Filed - 4/27/89. Effective - 4/27/89; 3/28/95. Filed - 3/28/95. Effective - Session |, 1995-96. Filed - 11/24/97.
Effective - 11/24/97; 5/18/99. Filed - 5/18/99. Effective - 5/18/99; 11/16/99. Filed - 11/16/99. Effective - 11/16/99;
10/17/01. Filed —10/17/01. Effective —10/17/01; 11/20/07. Filed — 11/20/07. Effective —11/20/07; 7/17/12. Filed —
7/17/12. Effective —7/17/12.

P6Hx23-4.46 PROCEDURE: GOOD ACADEMIC STANDING, ACADEMIC WARNING, PROBATION, SUSPENSION AND DISMISSAL
l. Good Academic Standing

All credit seeking students, including admitted transfer students, must maintain at least a 2.0 cumulative GPA and
complete 67% of all coursework (i.e. completion percentage). Transfer credits are included in this calculation.
Once a student no longer meets these requirements, they will be placed on Academic Warning, Probation,
Suspension or Dismissal (as described below).

Il Academic Warning

A. When a student no longer meets the Good Academic Standing requirements (as defined above), they will
be placed on Academic Warning.

B. Once a student is placed on Academic Warning, they will have one term to increase their GPA and
completion percentage to meet the Good Academic Standing criteria or they will be placed on Academic
Probation, the following term.

1. Academic Probation

A. Once a student is placed on Academic Probation, their term based GPA and completion percentage will be
evaluated at the end of each term. The student will stay on Academic Probation until one of the following
occurs:

1. The student’'s cumulative GPA and completion percentage both meet the Good Academic Standing
criteria. This will be evaluated at the end of each term. Once this occurs the student will be
considered in Good Academic Standing, the following term.

2. The student’s term GPA drops below a 2.0 and/or their completion percentage drops below 67% of
all term coursework (as defined above). Once this occurs the student will be placed on Academic
Suspension, the following term.

V. Academic Suspension
A. Once a student is placed on Academic Suspension, they will not be allowed to enroll for one term.
B. Before re-enrolling the student is required to consult with a counselor and a learning support specialist to

complete the terms of a Student Success Contract. Depending on the student’s individual needs, the
Student Success Contract may require a student to successfully complete non-credit sessions on topics
such as time management, study skills, and life planning.

C. When the student returns to the College, they will be placed back on Academic Probation and subject to
those rules. However, if the student’s term GPA drops below a 2.0 and/or their completion percentage
drops below 67% of all term coursework (as defined above) the following term, this will result in the student
being placed on Academic Dismissal. Students who do not meet the requirements of Academic Probation in
subsequent terms will be placed on Academic Suspension.

V. Academic Dismissal
A. Once a student is placed on Academic Dismissal, they will not be allowed to enroll for three consecutive
terms.
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B. Before re-enrolling the student is required to consult with a counselor and a learning support specialist to
complete the terms of a Student Success Contract. Depending on the student’s individual needs, the
Student Success Contract may require a student to successfully complete non-credit sessions on topics
such as time management, study skills, and life planning.

C. When the student returns to the College, they will be placed back on Academic Probation and subject to
those rules. However, if the student’s term GPA drops below a 2.0 and/or their completion percentage
drops below 67% of all term coursework (as defined above), this will result in the student being placed on
Academic Dismissal, the following term.

VI. Additional Information
A. This procedure is in addition to any approved program specific Academic Standing, Warning, Probation,

Suspension, and/or Dismissal rules and procedures. Program specific procedures may supersede the rules
contained within this procedure.

B. Definition of terms:
1. Completion of a course is defined as a grade of A, B, C, D or P.
2. All GPA calculations include developmental coursework.
3. All completion percentages exclude developmental coursework.
4. All transfer credits are included in both the completion percentages and GPA calculations.
C. Terms of the Academic Standing are not subject to appeal.
History: Adopted — 7/17/12. Effective — 7/17/12; 9/24/12. Filed — 9/24/12. Effective — 1/7/13.
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Acceleration Mechanisms

6Hx23-4.28

Specific Authority:

ACCELERATION MECHANISMS

The Board of Trustees authorizes and directs the President, or his or her designee, to establish and offer accelerated
mechanisms and options for those students who seek to receive a degree in less than the traditional length of time, in
accordance with the provisions of the pertinent Florida Statutes and State Board of Education Rules.

1001.64(2) & (4), F.S.

Law Implemented: 1001.64(8), 1007.27, 1007.271, F.S. SBE Rules 6A-14.031, 6A-14.054, F.A.C.

History:

P6Hx23-4.28

Formerly - 6Hx23-4-6.14; Adopted - 10/16/75; Readopted - 10/25/77. Amended - 11/30/81, 1/22/86,
12/10/87, 10/17/89. Filed - 10/17/89. Effective - 10/17/89; 1/19/99. Filed - 1/19/99. Effective - Session I,
1999-2000; 5/18/99. Filed - 5/18/99. Effective - 5/18/99; 7/17/12. Filed — 7/17/12. Effective — 7/17/12.

PROCEDURE: ACCELERATION MECHANISMS

A variety of methods are available to students who wish to receive the associate degree in less than the usual 2 calendar
years. The opportunities for time-shortened degrees at St. Petersburg College include the following:

College-Level Examination Program (CLEP)

The College participates in the general examination program and the selected subject examination program.
Decision as to accept-ability of subject examinations is made Educational and Student Services, within the
restrictions imposed by Paragraph 6A-14.031(1)(a), State Board of Education Regulations.

The acceptable examinations, minimum acceptable scores for each examination, the course(s) for which credit will
be granted and the number of semester hours credit for each examination are published in the College-Level
Examination Program at St. Petersburg College brochure by the Central Records' Office.

Score reports are transmitted by the Educational Testing Service, Princeton, N.J., to the Central Records' Office.
The Central Records' Office evaluates the test results, prepares an advanced standing notification (a copy of which
is furnished to the student), and the data on courses for which credit has been granted are entered into the
student's course file. These credits are entered as institutional credit, without grades or quality points. The

percentile score (for general examinations) or the scaled score (for subject examinations) is also recorded. No

record of examinations on which scores are below the acceptable level is kept on the permanent record.

Advanced Placement

Advanced Placement examinations are a special program of the College Entrance Examination Board offering
special instruction to high school seniors.
The examination must have been taken while the student is still enrolled in high school.

Advanced Placement credit is treated as transfer credit. The procedures followed for the granting of credit are the
same as those followed for the College-Level Examination Program.

Scores are reported to the College on a scale of 5 to 1, with 5 being the highest. Credit will be granted to students
who achieve scores of 3, 4, or 5, on one or more of the Advanced Placement Program examinations. Such credits
will be transferable to institutions of higher education within the State of Florida which participate in the State
Advanced Placement Program. The following table describes the subject areas for which Advanced Placement
examinations are available and the necessary score(s) which must be achieved to earn the specified hours of
credit.

Advanced Placement Exam Score SPJC Course Credit Hour
Examination Required Equivalence Granted
American History 3,4,0r5 AMH-2010 3
3,4,0r5 AMH-2020 3
Biology 3,4,0r5 BSC-1005 3
3,4,0r5 BSC-1010C 4
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Calculus 3 MAC-2311 5
4o0r5 MAC-2311 5

4o0r5 MAC-2312 5

Chemistry 3,4,0r5 CHM-1045 3
3,4,0r5 CHM-1046 3

English 3 ENC-1101 3
3 LIT-2110 3

4o0r5 ENC-1101 3

4o0r5 ENC-1102 3

European History 3 EUH-1001 3
4o0r5 EUH-1000 3

4o0r5 EUH-1001 3

French 3 FRE-2200 3
4or5 FRE-2200 3

4o0r5 FRE-2201 3

German 3 GER-2200 3
4o0r5 GER-2200 3

40r5 GER-2201 3

Music 3or4d MUT-2126 4
5 MUT-2126 4

5 MUT-2127 4

Physics 3 PHY-1053 3
4or5 PHY-105 3

4o0r5 and 1054 6

Spanish 3 SPN-2200 3
40r5 SPN-2200 3

4o0r5 SPN-2201 3

Correspondence and Extension Courses

A maximum of 15 semester hours of correspondence and extension credit may be accepted, provided:

A. The course was administered by an accredited institution.
B. The credit is acceptable by the institution conducting the correspondence or extension course toward one of
its degrees.

The provisions that acceptable correspondence and extension courses be administered by an accredited institution
and that the credit be acceptable by the institution conducting the correspondence and extension course toward
one of its degrees means the course(s) must appear on an official transcript of the conducting institution.

When such a transcript is received, it is evaluated as any other transcript, as outlined under Transfer Student. All
credits earned through correspondence and extension are evaluated and entered into the student's permanent
record file. The restriction of 15 hours maximum toward a degree is applied by the campus coordinator of
Admissions/Registration when determining graduation eligibility.

Students expecting to transfer correspondence and extension credit to another institution should be advised to
become familiar with that institution's acceptance policy.

Courses taken at an extension center of an institution are considered as residence credit and are not subject to the
restrictions on correspondence and extension courses.

Credit Bank

Students who wish to earn college credit while enrolled in high school may do so by completing requirements
provided in Board of Trustees' Rule 6Hx23-4.02, 1lI; B; 2.

A permanent record file for credit bank students is maintained in the same manner as for regular students.
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VI.

VIL.

A student who has attended under credit bank status and subsequently desires to be admitted to St. Petersburg
College must meet the requirements as stated for regular admission. Any credits earned under credit bank status
are treated as regular college work when the student is admitted as a regular student.

Acceptance of the high school student under credit bank status does not constitute a waiver of the requirement for high
school graduation since the student's primary status is still that of high school student.

Early Admission

Upon completion of the 11th grade, a high school student who satisfies requirements stated on the Early
Admission Form may enter St. Petersburg College.

The requirements for admission under this category are established by the Board of Trustees and are so stated in
the catalog and on the Early Admission Form.

After reviewing all required credentials, the campus coordinator of Admissions/Registration has the authority to
waive a requirement if the waiver is in the best interest of the student, the institution, and in keeping with the intent
and mandate of the Florida Legislature as reflected in legislation regarding acceleration mechanisms in the interest
of effective use of public funds.

The acceptance by the campus coordinator of Admissions/Registration is considered a waiver of the requirement
for high school graduation for purposes of early admission.

The application of a student applying for early admission is not processed until all required items (application, test
scores, high school transcript, Early Admission Form) are complete.

The transcript and test scores are evaluated by the campus coordinator of Admissions/Registration, who makes
the decision and initials the evaluation form.

The student is notified by letter of the action taken.
A student admitted under this category is a fully matriculated student, but without a high school diploma.

The Pinellas County School Board will award a diploma to the student at a later date if the student presents a
transcript showing completion of 30 semester hours of satisfactory college work. The responsibility for applying for
the diploma rests with the student. The College has no automatic procedure for notifying the high school.

Similar arrangements may be made by students accepted from schools outside Pinellas County. Such
arrangements are between the student and the high school, and the College accepts no responsibility for notifying
the school.

International Baccalaureate

St. Petersburg College will grant college credit to a student who presents a score of 4, 5, or 6 on one or more of the
International Baccalaureate examinations. Credit thus granted is transferable among Florida institutions of higher
education participating in the statewide articulation agreement.

Credit by Assessment of Prior Learning/Experiential Learning Program (ELP)

Credit may be awarded under this area for learning in a discipline or program area(s) offered by the College. The
assessment of learning shall take place through means consistent with generally accepted techniques of
measuring college-level learning. The techniques may include written and oral examinations, portfolio evaluations,
interview assessments, and project or product evaluations. In addition, other methods of evaluation shall include
use of ACE guidebooks, DANTES, the MOS Specialty Guide, the CAEL Guide, and correlation of military training
with college-level credit. Such assessment shall certify levels of attainment consistent with the content and
performance expectations established in the curriculum of the College for equivalent courses. Experiential
Learning Program (ELP) replaces internal/challenge exams and other methods of evaluating and crediting prior
learning. The discipline program directors, by collegewide agreement, will determine which courses within the
curriculum of the department may be eligible for assessment through experiential learning. Program directors will
consult annually with advisory committees, discipline instructors, and Experiential Learning coordinators to update
the listing of courses eligible for assessment through the Experiential Learning Program. The College limits the
credit earned through the Experiential Learning Program for Associate in Science and Certificate Programs to 50
percent of the core courses and/or courses within the major. If a student can demonstrate prior learning, the
College will award credit for achievement rather than have the student repeat the learning sequence. Information
concerning such assessments may be secured from the associate provost or the Experiential Learning Office on
each campus.
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A. When the student completes the assessment, the ELP Office will notify the student of the outcome. A
grade of "P" will be recorded for the course if credit is awarded.

B. A student may not be registered for a course and be simultaneously evaluated for his/her prior learning of
that course.

Pursuant to State Board of Education Rule 6A-14.054, matriculation and tuition fees shall not be charged for the
assessment of prior learning or the awarding of credit based on prior learning, regardless of whether the prior
learning was acquired through instruction provided by the College or through instruction or experience external
to the College.

Students who are evaluated for the assessment of prior learning shall be charged a fee as prescribed in Board
of Trustees' Rule 6Hx23-5.17 Student Fees.

History: Amended - 2/11/86, 2/10/87, 11/10/87 (effective 11/17/87 for Session II, 1987-88),2/23/88, 12/14/88, 9/12/89. Effective -

9/19/89; 10/18/94. Filed - 10/18/94. Effective - Session I, 1994-95; 1/19/99. Filed - 1/19/99. Repealed Effective - Session |,
1999-2000. See Rule 6Hx23-4.28; Re adopted — 7/17/12. Effective — 7/17/12.
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Admissions Requirements

6Hx23-4.02 ADMISSION REQUIREMENTS

St. Petersburg College has established standards for admission to the institution and its programs to assist students with
their transition to college studies. The Board of Trustees delegates to the President authority to develop and establish
admission requirements and policies as set forth in the College’s procedures.

Specific Authority:
Law Implemented:

1001.64 (2) & (4), F.S.

1001.64(5), (6), (7) & (8), 1003.435, 1004.73, 1007.22, 1007.235, 1007.24, 1007.25, 1007.263, 1007.264,
1009.23, 1009.25(3), 1009.26, F.S.; SBE Rules 6A-10.024, 6A-10.030, 6A-10.041, 6A-19.001, 6A-19.002, F.A.C.;
Title VI of Civil Rights Act of 1964; Title IX, Education Amendments of 1972; Section 504, Rehabilitation Act of
1973, as amended; Americans With Disabilities Act of 1991; Age Discrimination Act of 1975; SB 20, 2002
Legislature.

History: Formerly - 6Hx23-4.02, 6Hx23-4.03, 6Hx23-4.04, 6Hx23-4.05, 6Hx23-4.06, 6Hx23-4.07, 6Hx23-4.08,
6Hx23-4.09, 6Hx23-4.10, 6Hx23-4.11, 6Hx23-4.12, 6Hx23-4-5.10 & 6Hx23-4-5.11. Adopted - 10/16/75.
Readopted - 10/25/77. Amended - 4/21/77, 11/30/81, 5/26/82, 11/23/82 (effective 1/1/83), 6/28/83, Emergency
Amendment 8/18/83, 9/15/83, 2/16/84, 1/17/85, 3/21/85 (effective 8/19/85 for Session |, 1985-86), 11/21/85,
7/24/86, 10/16/86 (effective 1/7/87 for Session 1l, 1986-87), 1/22/87 (effective 1/22/87 for Session Ill, 1986-87),
6/18/87 (effective 6/18/87 for Session |, 1987-88), 12/10/87 (effective 12/10/87 for Session Il, 1987-88), 10/20/88,
4/27/89,11/21/89, 7/17/90, 2/19/91. Filed - 2/19/91. Effective - 2/19/91, 6/13/91. Filed- 6/13/91. Effective- Session
111, 1990-91, 11/19/91. Filed - 11/19/91. Effective - 11/19/91;12/17/91. Filed - 12/17/91. Effective - Session I,
1992-93; 6/15/93. Filed - 6/15/93. Effective - 6/15/93; 8/30/94. Filed - 8/30/94. Effective - Session |, 1994-95;
1/21/97. Filed - 1/21/97. Effective - 1/21/97; 10/22/97; 4/20/98. Filed - 4/20/98. Effective - 4/20/98; 7/27/98. Filed
- 7/27/98. Effective - Session |, 1998-99. Effective - Session |, 1998-99; 5/18/99. Filed - 5/18/99. Effective -
5/18/99; 11/16/99. Filed - 11/16/99. Effective - 11/16/99; 4/18/00. Filed - 4/18/00. Effective - Session |, 2000-01.
7/21/00. Filed - 7/21/00. Effective - Session |, 2000-01; 2/27/01. Filed — 2/27/01. Effective — Session |, 2001-02;
9/11/01. Filed — 9/11/01. Effective — 9/11/01; 6/21/02. Filed — 6/21/02. Effective — 6/21/02; 11/12/02. Filed —
11/12/02. Effective — 11/12/02; 5/20/03. Filed — 5/20/03. Effective — 5/20/03; 7/24/03. Filed — 7/24/03. Effective
— Immediately for students applying for admission to the Bachelor of Applied Science in Dental Hygiene Program
for Session Il, 2003-04; 11/6/04. Filed — 11/16/04. Effective — 11/16/04; 7/19/05. Filed — 7/19/05. Effective —
7/19/95; 1/17/06. Filed — 1/17/06. Effective — 1/17/06; 3/21/06. Filed — 3/21/06. Effective — 3/21/06; 6/20/06.
Filed — 6/20/06. Effective — 6/20/06; 9/18/06. Filed — 9/18/06. Effective — 9/18/06; 3/20/07. Filed — 3/20/07.
Effective — Session |, 2007-08; 7/17/07. Filed — 7/17/07. Effective — 7/17/07; 11/20/07. Filed — 11/20/07.
Effective — 11/20/07; 11/18/08. Filed — 11/18/08. Effective — Session |, 2009-10; 12/16/08. Filed — 12/16/08.
Effective — 12/16/08; 4/21/09. Filed — 4/21/09. Effective — 4/21/09; 9/15/09. Filed — 9/15/09. Effective — 9/15/09;
9/20/11. Filed — 9/20/11. Effective —9/20/11.

ADMISSION REQUIREMENTS

To be admitted to a degree, college credit certificate, or applied technology diploma program, applicants must
provide the following items to the College. Priority will be given to applicants who provide required documents and
satisfy the requirements herein, at least 14 days before the start date of the session the student is planning to
attend. Applicants who cannot provide the following documents may be admitted in a non-degree seeking status.
Non-degree seeking students may enroll at the College, but are not eligible for financial aid.

A. An application and a nonrefundable application fee. The application will include the student's certification
that the student will not unlawfully possess, use, sell, purchase, manufacture, deliver, or possess with the
intent to sell, purchase, manufacture, or deliver any controlled substance while enrolled at St. Petersburg
College.

B. Official high school transcript stating that the student received a standard high school diploma,
Computerized Placement Test-eligible Certificate of Completion, GED transcript, or home school affidavit
signed by the student's parent/legal guardian attesting to the fact that the applicant has completed a home
education program pursuant to the requirements of F.S. 1002.41, F.S., with the name of the county public
school district to which the applicant is assigned. Students who graduated from high school outside the
U.S. must have the equivalent of a high school diploma in the U.S. Students must arrange to have
transcripts from all institutions outside the U.S. evaluated by an approved National Association of Credential
Evaluation Services (NACES) agency. Official transcripts from the secondary institution must be received
by the Central Records Office or may be provided by the student in a sealed envelope certified by the
sending institution or agency.

C. Official transcripts from all previously attended postsecondary institution(s). Students who attended a
college or university outside the U.S. must arrange to have a course-by-course evaluation of these
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transcripts completed by an approved National Association of Credential Evaluation Services (NACES)
agency.

Official post-secondary transcripts may be sent directly from each school to the Central Records Office or
may be provided by the student in a sealed envelope certified by the sending institution or agency.

Additionally, applicants for admission to a degree, certificate or applied technology diploma program must:
1. Complete the Computerized Placement Test (CPT), SAT, or ACT or other approved instrument. Test
scores are valid for two years. Transfer work from other colleges may satisfy part or all of this

requirement.

2. Complete the New Student Orientation.

Applicants who have received a Certificate of Completion or a special diploma from a Florida public high school
during or after Spring 1983, or who have failed every sitting of the High School Competency Test during or after
the 1982-83 school year, shall not be eligible for admission until after such an applicant:

A

B.

E.

receives a standard high school diploma; or

receives a high school equivalency diploma awarded on the basis of successful performance on the test of
General Education Development (GED); or

receives a Computerized Placement Test-eligible certificate of completion. Students with the CPT eligible
certificate of completion may be eligible to receive Student Financial Assistance through meeting the “ability
to benefit” (ATB) requirement. If the ability to benefit is not demonstrated through the appropriate
demonstration of skills on an approved ATB test, per federal regulations, students will NOT be eligible to
receive federal aid until they either earn a high school diploma, GED or meet the ATB testing requirement.;
or

The student submits a home school affidavit signed by the student's parent/legal guardian attesting to the
fact that the applicant has completed a home education program pursuant to the requirements of F.S.
1002.41, F.S., with the name of the county public school district to which the applicant is assigned.

receives an approved waiver.

Returning Students

Students who have not been in attendance at St. Petersburg College for three or more consecutive terms are
required to provide updated contact information, information about colleges and universities attended since last
enrolling at SPC, and residency for tuition purposes information before re-enrolling to ensure that the College has
accurate information on file. Returning students are not required to pay an additional application fee.

High School Students Eligible for Accelerated Admissions

A.

Early Admission, Credit Bank, and Dual Enrollment Students
1. Early Admission Students

A student, including a student in a Home Education program meeting the requirements of F.S.
1002.41, F.S., who wishes to enter St. Petersburg College after the 11th grade of high school may
do so if the following requirements are satisfied:

a. Submission of a high school transcript which indicates that the applicant:

(1) Has completed the 11th grade. This is interpreted to mean not less than 2 calendar
years of attendance. If the student applies before completion of the 11th grade,
he/she must submit a high school transcript showing grades for all work completed
through the first semester of the 11th year and courses in which he/she is enrolled
for the second semester.

2) Has completed 2/3 of the minimum high school unit requirement plus 1 unit.
?3) Has a GPA (grade point average) of at least a 3.0 on a 4.0 scale on all high school
work.
b. Presentation of a passing score on the Florida Comprehensive Assessment Test (FCAT).
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Achievement of an acceptable score for college-level courses on the Computerized
Placement Test (CPT), SAT, ACT or other approved placement instrument as set forth in
Board of Trustees' Rule 6Hx23-4.45 and Procedure P6Hx23-4.45.

Presentation of an Early Admission to College Form signed by the high school principal or
designee. No application, matriculation, or laboratory fees will be assessed to students in this
program.

The student must complete a minimum of 30 semester hours or 46 quarter hours and
maintain at least a 2.0 grade point average on a 4.0 scale.

Credit Bank Students

a.

High school students who have at least a 2.0 GPA in all of their coursework for the prior year
and who wish to earn college credit while attending high school may enroll in the College as
Credit Bank students. In addition to the College's Application for Admission, and non-
refundable application fee, Credit Bank students must submit a Credit Bank Verification Form
which provides verification of high school enroliment and the minimum required 2.0 GPA and
is signed by their high school principal or designee. A separate Credit Bank Verification
Form must be completed for each academic term for which a student wishes to enroll at the
College.

High school level Home Education students may enroll in College classes as Credit Bank
students on a term-by-term basis as approved by the campus coordinator of
Admissions/Registration. To be admitted, Home Education students must provide evidence
of successful academic work at the high school level through the annual evaluations
submitted to the public school system. To remain enrolled as Credit Bank students, they
must maintain a 2.0 GPA in College classes.

Achievement of an acceptable score for college-level courses on the Computerized
Placement Test (CPT), SAT, ACT or other approved placement instrument as set forth in
Board of Trustees' Rule 6Hx23-4.45 and Procedure P6Hx23-4.45.

Requirements for high school students who are younger than the normal age are as follows:

1) The student and parent(s) must meet with the campus provost or associate provost,
and program director or designees to discuss rules and requirements of academic
and student life to determine the applicant’s level of adaptability to an adult academic
setting.

Credit Bank students who wish to enroll at the College in degree-seeking status following
high school graduation will be required to meet the admission requirements in section I.
above.

Dual Enrollment Students

a.

Students attending a public or private high school within the Pinellas County School District
or a Home Education Program meeting the requirements of 1002.41, F.S., who wish to take
courses to earn both college and high school credit may do so if the following requirements
are satisfied:

1) The student has completed the 9th grade while attending a private high school or
home education program within the Pinellas County school district.

2) The student has completed the 10" grade while attending a public high school
within the Pinellas County school district.

3) The student has submitted a completed St. Petersburg College Application for
Admission Form excluding the application fee.

4) The student has achieved an acceptable score for college-level courses on the
Computerized Placement Test (CPT), SAT, ACT or other approved placement
instrument as set forth in Board of Trustees' Rule 6Hx23-4.45 and Procedure
P6Hx23-4.45.

(5) The student has attained at least a 3.0 cumulative unweighted grade point average
on a 4.0 scale or when registering for a particular course, the student has
demonstrated prior academic achievement in the field of the course by attaining at
least a 3.0 cumulative unweighted grade point average on a 4.0 scale within that
field.
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(6) The Home Education Dual Enrollment student may take up to 18 credit hours in
each fall and spring terms and nine credit hours in the summer term. Upon entering
as a Dual Enrolliment student, home education students will have three calendar
years to participate or until the conclusion of the term in which the student turns 19.
After the three years are concluded or the student turns 19 (or whichever comes
first), the student may not matriculate as a dual enrollment student unless otherwise
provided by law.

b. No application, matriculation, or laboratory fees will be assessed students admitted to this
program.

Students Admitted by Waiver

The College's general policy is not to admit students without a standard high school diploma, CPT eligible
certificate of completion, completed home education program pursuant to the requirements of F.S. 1002.41, or
GED; however, students who may be admitted by waiver include:

A.

Students with High School Certificates of Completion

Although a Certificate of Completion does not qualify a prospective student for admission, a Certificate of
Completion student who believes he/she should be considered for admission to the College or to a program
of the College should appeal to the associate provost of his/her campus or site. The associate provost or
designee will meet with the appropriate faculty, program directors, or others and the student to determine if
the student has made a clear case for admission. Information to be considered may include such items as
scores on one or more of the approved placement instruments, evidence of the student's life experiences,
career/work experience, service occupation, other training, performance in selected academic courses,
evidence of an appropriate reading level or appropriate competency indicating the ability to function in
college-level classes, and/or recommendations from prior teachers and/or other professionals.

Students with Special Diplomas

1. A student who receives a special diploma and believes he or she should be considered for waiver
and/or substitutions for requirements for admission to the College, or to a program of the College, for
a course or courses required in a program, or for graduation from the College should appeal to the
associate provost at his/her campus or site. The associate provost and provost will meet with
appropriate faculty, program directors, or others and the student to determine that the student has
made a clear case for a substitution and to identify the most appropriate substitution to offer the
student. Current documentation of the disability, including test scores, when appropriate, will be
required. Other information to be considered, especially for substitution of admission requirements,
may include items such as: scores on one or more of the approved placement instruments, evidence
of the student's experiences in mainstream classes, performance in selected academic courses,
evidence of an appropriate reading level or appropriate competency indicating the ability to function
in college-level classes, recommendations from prior teachers and other professionals.

2. If the student and the associate provost agree on the substitution offered, the agreement will be
communicated to the campus coordinator of Admissions/Registration, other individuals involved, the
associate vice president of Academic and Student Affairs (who will maintain a record of substitutions
granted) and the student, in writing, within 5 working days. If no agreement is reached, the issue will
be referred to the associate vice president of Academic and Student Affairs who will make the
determination of appropriate action. The decision of the associate vice president may be appealed
to the President, in writing, within 10 working days of receipt of the decision. The President's
decision shall be final.

3. Credits or degrees awarded by other regionally or nationally accredited postsecondary institutions as
a result of substitute requirements established under the provisions of State Board of Education
Rule 6A-10.041 may be accepted by St. Petersburg College, so long as all other requirements are
met.

Students Who Have Previously Demonstrated Competency in College Credit Post-secondary Coursework.

When High School transcripts reflecting the date of graduation are unavailable because of reasons beyond

the applicant's control, a waiver may be granted by the Associate Provost's Office which will serve as

adequate documentation for meeting this requirement in accordance with the instructions below.

The following requirements must be met for the waiver to be granted:

1. earned 12 college-level credits from St. Petersburg College or through the transfer of academic
credit from another qualified post-secondary institution.
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VI

VII.

2. demonstrate the ability to benefit by achieving minimum passing scores on the arithmetic, reading
comprehension and sentence skills portions of the computerized placement test.

3. minimum cumulative GPA of 2.0.

Transfer Students

A

St. Petersburg College Policy on Transfer of Academic Credit

St. Petersburg College will seek to make the transfer of credit as easy as possible for students while
continuing to honor its commitment to academic quality and integrity. As such, St. Petersburg College
regularly seeks guidance from its accrediting agency as well as other higher education councils (American
Association of Collegiate Registrars and Admissions Officers, American Council on Education, and Council
for Higher Education Accreditation) on academic credit transfer policies.

Transfer credit may be accepted from degree granting institutions that are accredited at the collegiate level
by an appropriate regional or national accrediting agency that is recognized by the U.S. Secretary of
Education. Courses may also be accepted from institutions recognized and participating in the Florida
Department of Education Statewide Course Numbering System. Transfer courses are subject to a course—
by—course evaluation process to determine if the course is equivalent to courses offered at St. Petersburg
College.

Transfer students are subject to the same admissions requirements as listed in section |. above.

A student who has previously applied to, been accepted, and registered at a regionally or nationally
accredited postsecondary institution(s) is classified as "transfer" even if the student withdrew before earning
any credits.

For courses that are initially deemed nontransferable to St. Petersburg College, the transfer student has the
option of seeking an alternative method for obtaining credit. The following supporting documentation must
be submitted by the student for each course requested for reconsideration: (1) a copy of each course
syllabus must include course title, course length, course description, text used and (2) verification of faculty
credentials including college transcripts, professional licensure and/or certifications, and work experience in
the field. The course syllabus must be the syllabus from the specific course section and semester that
appears on the transcript. The faculty credentials must reflect the credential at the time that the professor
taught the course specified on the transcript. The student should submit this supporting documentation to:
College Registrar, St. Petersburg College, P.O. Box 33089, St. Petersburg, FL 33733.

Florida Statutes requires that after a Florida university or community college has published its general
education core, the integrity of that curriculum shall be recognized by the College and other public
universities and community colleges. Once a student has been certified by such an institution on the official
transcript as having completed satisfactorily its prescribed general education core curriculum, regardless of
whether the associate degree is conferred, the College shall require no further such general education
courses. Further, any transfer student who has provided documentation of completion of an Associate in
Arts, Bachelor's degree or higher from a regionally accredited postsecondary institution shall be presumed
to have met all general education requirements for the associate degree at the College. In addition, any
transfer student who has graduated from a regionally accredited institution with an Associate in Applied
Science degree or higher shall be exempt from the admission requirement of a standard high school
diploma.

All transfer work is evaluated by the person(s) designated to perform the task on a collegewide basis by the
College registrar.

All courses listed on the transcript(s) are evaluated, including those with incomplete or failing grades,
except as noted in paragraph I. below. Courses from which the student withdrew without penalty are not
evaluated. When the course is equivalent to a course in the College catalog, it is transferred in with the
College prefix and course number. However, the course title and credit hours will be those of the transfer
institution. Quarter hours will be converted to semester hours on the basis that 3 quarter hours equal 2
semester hours. Fractional hours resulting from the conversion will be carried to two decimal places and
rounded to nearest hundredths.

For purposes of meeting general education and program requirements, 2.5 credits will satisfy a 3 credit
course requirement and .67 will satisfy a 1 credit course.

Upper division courses are not evaluated for lower division programs. If a student later matriculates into an
upper division program, all upper division work will be evaluated at that time.

Transient Students
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VIIL.

Transient students from another college

A transient student is one who preserves uninterrupted residency status with the home college while
attending St. Petersburg College. Students who wish to attend St. Petersburg College on a transient basis
may substitute a Transient Form approved by the home college in lieu of an official transcript. The
Transient Form or official transcript must be forwarded along with the Application for Admission and fee, to
the Admissions/Registration Office on the campus he/she expects to attend.

Transient students from St. Petersburg College

Permission to attend another institution on a transient basis will be granted only to students who have at
least a 2.0 "C" average or better at St. Petersburg College. Eligibility for transient status and acceptability
of courses is determined by the campus coordinator of Admissions/Registration. The student is urged to
bring to the campus coordinator of Admissions/Registration course descriptions of each course to
determine their transferability and equivalency. Transient permission is not usually given any student for
consecutive sessions.

A student who requests transient permission and meets the requirement of a 2.0 "C" average is furnished
with a Transient Form. Courses listed on the Transient Form will be accepted as equated on the form. If
courses other than those listed are taken, they will be accepted under the conditions listed in this Rule for
Transfer Students. Courses earned in transient status are accepted with the grades earned and are treated
as transfer work.

Non-Degree Seeking Students

A student who does not desire to enroll as a degree-seeking student but would like to earn credit for certification or
other purposes may enroll as a non-degree student.

A

B.

Non-degree students must complete an Application for Admission and pay the application fee.
Non-degree students are not required to furnish transcripts.

A student who is under 18 years of age and has not graduated from high school may enroll as a non-
degree student with special permission from the associate provost.

Courses completed by non-degree students will be entered on their transcripts as credit courses.

Coursework completed in non-degree status may not be applied towards a degree from St. Petersburg
College unless the student changes to degree-seeking status. A non-degree student who desires to
change to degree-seeking status may do so by fulfilling all regular admissions requirements. A change to
degree-seeking status must be completed prior to the session in which the student plans to graduate.

If a student earns credits solely in non-degree status at St. Petersburg College and desires to transfer such
credits towards a degree from another institution, it is his/her responsibility to determine the acceptability of
the courses towards his/her degree.

Non-degree students fall into two categories:
1. Those who initially enroll as non-degree students, and

Students who initially enroll as non-degree students do not intend to follow a degree program at the
College. They do desire to earn credit in the courses for which they register and to have transcripts
issued showing such credit. They include teachers taking a limited number of courses for recency of
credit or extension of certificate; individuals possessing advanced degrees who take specified job-
related courses and require evidence of credit earned for reimbursement by their employers;
individuals who require evidence of course completion for licensing purposes (e.g., ambulance
drivers); and individuals who may desire to take courses for credit but cannot meet regular
admission requirements or who expect to meet GED requirements at some date in the session.

2. Those whose status has been changed from degree-seeking to non-degree-seeking through failure
to meet admission requirements.

Students applying as degree-seeking students under published criteria who have not furnished all
required transcripts are classified as non-degree until their file is complete. This protects the
student's investment, permitting the earning of credit for the course(s) registered. Upon the
College's receipt of the required transcript(s) or other material, the student's status is changed from
non-degree status to degree-seeking status.
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H.

Admission with non-degree status is not considered a waiver of the requirement for high school
graduation for later admission to degree programs.

While all credits earned in non-degree status are recorded, a student may not be awarded a degree
while classified as a non-degree student. A non-degree student desiring to graduate must change
to a degree-seeking status before registering for the session in which graduation would be earned.

Students are not eligible to receive financial assistance while enrolled as a non-degree seeking student.

IX. International Students

A

An International student is defined as one who has entered the United States under any type of visa other
than an immigration visa and for whom an 1-20 must be issued by the College. The student is admitted to
the U.S. with a student visa and remains a citizen and home country resident. There are two classifications
of International students:

1. Foreign (F-1) students - those who enter the College with the intention of receiving a degree.

2. Students who are admitted to enroll full-time in the English for Academic Purposes Program only
(usually in F-1 visa status).

International student applicants who are applying for the Foreign Student (F-1) Visa must complete the
International Student Packet which includes the application for admission, supplemental data sheet, the
financial ability form with bank statement (a translated foreign bank statement is acceptable), and pay the
application fee. For more information, contact International Student Services or visit the college website;
www.spcollege.edu/central/international. The student must prove sufficient funds for one full year which
includes: matriculation and tuition fees, books, and supplies, personal expenses, off campus room and
board and medical insurance for a full academic year. Proof of medical insurance must be received after
arrival in the U.S. and before initial registration into classes.

Non-native speakers of English who seek admission into degree programs shall be tested for language
proficiency prior to the completion of initial registration. Language proficiency shall be assessed using the
College Board ACCUPLACER-ESL and a writing sample or the ACT COMPASS-ESL and a writing
sample. Students whose scores indicate placement into EAP classes shall be assigned to those classes in
accordance with statewide cut score ranges. Placement in the appropriate EAP courses is mandatory.
Students who provide sufficient college-level transfer coursework and/or CPT/SAT/ACT scores may be
exempt from placement testing.

International students must provide proof of high school graduation, as evidenced by evaluated transcripts
from an approved source directly to International Student Services. A request for evaluation of non-U.S.
transcripts must be submitted to one of the approved National Association of Credential Evaluation
Services (NACES) agency.

International student applicants seeking transfer from another U.S. regionally or nationally accredited
postsecondary institution must complete all SPC application documents and provide official transcripts from
all prior institutions directly to International Student Services. The prospective student must submit to the
school they are transferring from an SPC Clearance form and request the school to transfer the 1-20
through the SEVIS system. An I-20 will be issued by International Student Services only after the official
transcripts have been received.

International student applicants who have attended international institutions and wish to attend the College
on F-1 visas must submit transcripts and course-by-course evaluations from all colleges or universities
attended directly to International Student Services, or Central Records. Requests for evaluation of
transcripts must be submitted to one of the approved services as indicated in section D.

Students with international degrees certified by an approved credential evaluation agency of having met
requirements for an Associate in Arts degree or higher from a regionally accredited U.S. institution shall be
exempt from further general education requirements. The exception is that students with degrees from a
non-English speaking country will be required to complete SPC’s General Education Communication
requirements.

Final acceptance of International student applicants who wish to attend the College on an F-1 student visa
or approved student status will not be made until all of the following items have been received:

Completed application for admissions

Payment of application fee

Payment of International student fee

Required transcripts

Financial Ability form with bank statements or bank letter. (For U.S. sponsors a completed and
notarized 1-134, Affidavit of Support and the required documentation.)

31

agrwnE



XI.

6. Supplemental data sheet

Resident Aliens, Refugees, Asylees and Citizens who are Non-Native Speakers of English

Non-native speakers of English who seek admission into degree programs shall be tested for language proficiency
prior to the completion of initial registration. Language proficiency shall be assessed using the College Board
ACCUPLACER-ESL and a writing sample or the ACT COMPASS-ESL and a writing sample. Students whose
scores indicate placement into EAP classes shall be assigned to those classes in accordance with statewide cut
score ranges. Placement in the appropriate EAP courses is mandatory. Students who provide sufficient college-
level transfer coursework and/or CPT/SAT/ACT scores may be exempt from placement testing.

The President is authorized to permit substitute admission requirements for eligible students who have disabilities
as defined by State Board of Education Rule 6A-10.041, F.A.C. Course substitutions previously granted at another
state institution may be accepted for transfer credit or graduation requirements in accordance with this section.

A

This College Procedure is established in compliance with State Board of Education Rule 6A-10.041, to
provide disabled students reasonable substitutions for requirements for admission to the College,
admission to a program of the College, for course substitutions, and for graduation from the College. To
make a determination of appropriate substitutions, the disabled student will be required to provide
documentation that:

1. The student has a disability which is evaluated as interfering in a basic life activity. Examples of such
disabilities include but are not limited to: vision impairment, hearing impairment, mental or emotional
impairment, physical impairments such as cerebral palsy or multiple sclerosis, dyslexia, or other
specific learning disabilities as defined below; and

2. The disability can be reasonably expected to prevent the student from meeting requirements for
admission to the College or a program of the College, for satisfactory completion of a course or
courses, or for graduation. The student must identify the specific requirement(s) for which a
substitution is sought and furnish documentation from an appropriate source that will support the
need of a substitution or accommodation.

Any student defined as having such a disability shall be eligible to apply for reasonable substitution or
waiver for any requirement for graduation, for admission into a program of study, or for entry into the upper
division, where documentation can be provided that failure to meet the requirement is related to the
documented disability. In addition, substitution or waiver may only be considered where failure to meet the
graduation requirement or program admission requirement does not prevent performance of essential
functions of the program nor constitute a fundamental alteration in the nature of the program.

1. A student who believes he or she should be considered for substitution or waiver of requirements for
admission to a program of the College, for course substitutions or waivers, or for graduation from the
College, should submit a written request form to the Program Administrator/Academic Dean. The
student must identify the specific course(s) and program for which a substitution or waiver is being
sought, and must include a copy of qualifying disability information either on file with the College or
as requested by the Disability Resources Specialist.

2. The home campus Disability Resources Specialist shall verify the student's qualification for consideration
due to disability.

3. The Program Administrator/Academic Dean shall determine if the student has made a clear case for a
substitution or waiver, and, if so, identify the most appropriate substitution or waiver to offer the
student. If needed, the Program Administrator/Academic Dean may consult with the campus
Disability Resources Specialist and faculty member prior to making a determination.

a. Information to be considered may include, but is not limited to: essential course requirements
for the student’s intended degree type and program or sub-program, information on the
student’s type and scope of disability, scores on approved placement instruments, evidence of
the student’s experience in relevant high school or college academic courses, and narratives
from faculty and other high school or college professionals.

b. If the request is approved, the Program Administrator/Academic Dean shall determine the
waiver or replacement for a course or requirement to be offered to the student. The Program
Administrator/Academic Dean shall provide written notification to the student within ten (10)
working days after the decision is made, indicating the nature of the waiver, or the course or
requirement substitution. A copy of the notification shall be sent to the Director of Disability
Resources and to the student's home campus or site Disability Resources office.

C. The student shall be advised of the possible consequences for future enrollments at St.
Petersburg College or another institution if they accept the waiver or substitution.
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XII.

C.

Once a waiver or substitution is granted, the student shall not be required to meet any
additional requirements related to that course in the respective discipline area for program
admission or graduation in the major and program/sub-program designated by the student at
the time of the request.

However, a student who later designates a new major or program/sub-program, including St.
Petersburg College’'s Baccalaureate programs, may face cancellation or modification of
substitution or waiver approval resulting from the original substitution’s or waiver's being a
fundamental alteration of the new major or program/sub-program. In this situation, the student
must submit a new request for substitution or waiver and abide by the new decision. A student
who later chooses to attend a different institution must also abide by the substitution and waiver
policies and requirements of that institution.

4.1f the request is denied, an appeal may be filed with the Senior Vice President for Instruction and
Academic Affairs or designee. The Director of Disability Resources or designee shall present the
appeal.

a.

The Senior Vice President or designee may affirm the Academic Dean’s decision, modify the
decision, or reverse the original determination. If the student’s appeal results in a substitution
being granted or modified, the request shall be returned to the Program
Administrator/Academic Dean for determination of the waiver, or the replacement course or
requirement to be offered to the student. The Program Administrator/Academic Dean shall
notify the Director of Disability Resources and the site Disability Resources Specialist of the
revised determination.

The Program Administrator/Academic Dean or designee shall provide written notification of the
result of the appeal to the student within five (5) working days after the decision of the Senior
Vice President for Instruction and Academic Programs or designee. A copy of the notification
shall also be sent to the Senior Vice President for Instruction and Academic Programs or
designee, the Director of Disability Resources, and to the student's home campus or site
Disability Resources office.

The decision of the Senior Vice President for Instruction and Academic Programs or designee
is final.

For purposes of this Procedure, the definitions related to student disabilities are found in College Procedure
P6Hx23-4.021.

For requirements for admission to Bachelors degree in Education Programs at St. Petersburg College, see BOT

Rule 6Hx23-4.72.

In addition to general St. Petersburg College admissions rules, students will be eligible for admission to the
Baccalaureate Programs as follows:

A.

Completion of an A.S. degree in a related area from a regionally accredited postsecondary institution. See
individual program offices for a current list of related A.S. degree areas and specific A.S. degree program
accreditation requirements.

Students with any of the following degrees or prior course work may be admitted with permission of the

dean:

1.

A.AS., AA, an unrelated A.S. degree, or 60 credits (but no degree). See individual program offices
for a current list of additional requirements when the related A.S. degree has not been completed.

The School of Paralegal Studies requires a grade of “C” or better in all required lower division
paralegal courses for students who are admitted with permission of the dean.

The College of Nursing may also accept diplomas in nursing from programs accredited by the National
League for Nursing Accrediting Commission.

Scoring at or above “college-level” on the St. Petersburg College’s Placement Test in the areas of reading,
writing, and mathematics as prescribed in College Procedure P6Hx23-4.45 is required for all upper division
programs and courses. College Rule 6Hx23-4.45 outlines those who are exempt from this requirement.

A cumulative grade point average of 2.00 on a 4.00 scale in all postsecondary coursework is required in all
programs except for the B.A.S. in Orthotics and Prosthetics, which requires a cumulative grade point
average of 2.50 on a 4.00 scale.

Completion of a minimum of 15 semester hours of transferable general education coursework.
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Completion of an application to the appropriate baccalaureate program.

All selective admissions programs require prospective students, who are not initially accepted, to resubmit
their application for subsequent enrollment periods.

Completion of all state mandated common prerequisites with a grade of “C” or better are required for
admission to all degree programs. See the individual program offices or FACTS.org for specific
information.

Students wishing to pursue more than one (1) bachelor's degree at SPC must meet the following
admissions criteria:

1.

2.

Meet the stated admissions requirements for the second degree;
Be enrolled in one baccalaureate program at a time;

Be awarded the first SPC baccalaureate degree prior to beginning coursework on the second degree
(See BOT Rule 6Hx23-4.24 for additional information); and

Develop an individual academic plan (IAP) for completion of the second degree. This must be
approved by the program’s dean prior to admission.

Additional admissions rules for specific programs are as follows:

1.

5.

Non-degree seeking students must meet all above admissions criteria and may enroll in up-to twelve
(12) credit hours of upper-division courses with permission of the dean. Unofficial transcripts will be
accepted in place of the official transcripts.

Upper division certificate seeking students must meet all above admissions criteria.

Post-baccalaureate certificates require proof of a baccalaureate degree from a regionally accredited
university.

The College of Nursing requires:

a. The presentation of a valid unrestricted, unencumbered RN license from the state where
applicant is practicing, to be kept current throughout the duration of the required course of
study.

b. Computer/Information Literacy Competency (no minimum credit hours required).
Computer/Information literacy competency may be demonstrated by completing one of the
following:

(D) Successfully completing a College approved Basic Computer/Information Skills
Competency Test

or
2) Successfully completing at least one of the following options:
@ CTS 1101 or CGS 1060 Basic Computer and Information Literacy
or
(b) CGS 1100 Microcomputer Applications (as revised in 2002)
or

(c) EME 2040 Introduction to Educational Technology (as revised in 2002),
preferred for Education majors

or
(d) LIS 1102 and CGS 1510 and OST 1741.
The B.A.S. in Dental Hygiene Program requires:

The presentation of a valid and current Dental Hygiene license from the state where applicant is
practicing.
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6. The B.A.S. in Orthotics and Prosthetics Program requires:

a. Completion of a minimum sixteen (16) hours of observation, volunteer service, or work
experience in orthotics and prosthetics.

(1) A minimum of eight (8) hours in orthotics and eight (8)<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>