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My Learning Plan - Planning 

My Learning Plan allows you to schedule your required courses by semester for many future 
semesters.  You will complete this step after you have reviewed all of your unsatisfied 
requirements under Plan by My Requirements and have selected classes to fulfill your degree’s 
requirements.  Please review our Plan by My Requirements video or written tutorial should you 
have any questions on this process.  

1. Select My Learning Plan from the menu.

2. All of the courses that you have added to your planner will now display under
Unassigned Courses.

Select My  
Learning Plan 
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Before assigning a class to a term, make sure to note that course’s prerequisites so that you 
schedule it in proper order.  If a class has a prerequisite, you will see an underlined ‘yes’ in the 
Prereq column.  Click that link to review the specific details about its prerequisites.  Some 
degrees require you to complete elective coursework to satisfy the minimum number of credits 
to graduate.  If you need to complete elective coursework to meet this requirement, you will 
need to use the Browse Course Catalog button to add additional courses. 

3. To assign a course to a term, click the checkbox to the left of the course.

4. From the drop down menu, select the Term to which you would like to assign the
course, and click the Move button.
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5. The scheduled class will then display under its assigned term.

Multiple classes can be assigned to the same term at the same time by clicking on 
multiple check boxes under the Unassigned Courses section. 

6. After you plan your schedule for at least 2 terms, you can click the Save and Continue
button to save your changes.  You will also have the option to Print your plan at any
time in the process.
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7. When you have completed adding all of your required courses to the planner and have
assigned all of those courses to a term, click the Save and Done button.  An important
note to remember is that Save and Done only becomes available once there are no
courses in your unassigned bucket and after you have taken or planned the total
number of required credit hours in your degree.

8. By clicking the Save and Done button, you will receive a message asking you to confirm
that your plan is complete.  If you choose Yes, your plan will be saved.  A nightly
computer process will run to compare your courses scheduled to your degree’s
requirements.

The next morning, you will receive an email notification via your student account letting 
you know if you have not added all of the required courses needed to complete your 
degree.  You would then need to revisit your My Learning Plan and review your plan and 
requirements. 




